AOMUHUCTPALMUA
AYPOBCKOI'O CE/IbCOBETA
PblIJIbCKOIoO PAUOHA

NOCTAHOBJIEHUE
ot 02 nrons 2024 ropna Ne 49

O06 yTBepXaeHMn agMUHNCTPATUBHOIO pernamMeHTa no
npeaocTaBrieHUI0 MyHUUunanbHou ycnyrm «CoBeplueHume
HOTapuaribHbIX AeMCTBUMA HA TEPPUTOPUM MYHULUNANIBHOrO
obpa3oBaHua «[JypoBCKUM ceribCoBET»
Poinbckoro panoHa Kypckon obnactu

B cootBeTcTBUM CO cTaTben 14.1. degepanbHoro 3akoHa ot 06 oktabps 2003
roga Ne 131-®3 «O6 obwux npmHUMnax opraHMsauum MeECTHOro camoyrnpaBneHus B
Poccuinckon ®epgepaunny», ¢ PegepanbHeiMmn 3akoHamu ot 02.05.2006 Ne 59-03 «O
nopsiake paccmoTpeHunsa obpalleHun rpaxagaH Poccuinckon ®epepaumny, ot 11
despans 1993 r. Ne 4462-1 «OcHoBbl 3akoHogaTenscTBa Poccunckon egepaumm o
HoTapuate», oT 27.07.2010 r Ne 210-®3 «O6 opraHusauun npeaocTaBreHns
roCcyAapCTBEHHbIX M MyHUUMNAnbHbIX YCcnyr», HanoroBbiM kogekcom Poccuiickon
depepaumn, [paxgaHckum  kogekcom  Poccumnckon  ®epepaumn, [pukasom
MuHuctepcTBa toctuumm Poccuinckon ®epepaumm ot 7 despansa 2020 r. N 16 «O6
yTBEepXaeHnn WHCTpPYKUMM O nopsake CoBeplleHna HoTapuarnbHbIX OEeNCTBUN
AOIMPKHOCTHLIMM NIML@MW MECTHOrO camoynpasneHuns», YCTaBoOM  MyHULMNANbHOro
obpasoBaHna «[ypoBckun cenbcoBeT» Pobinbckoro panoHa Kypckon obnactw,
AomMmnHncTtpauusa [lyposckoro cenbcoseTa Pbinbckoro pamoHa [NOCTAHOBNAET:

1. YTBEPAUTL aAMUHUCTPaTUBHbIN pernameHT npenocTaBneHus
MyHuuunaneHon ycnyrn «CoBeplueHne HoTapuanbHbiX OENUCTBUMA Ha Tepputopumn
MyHUUMnaneHoro obpasoBaHus «[ypoBckun cenbcoBeT» Pbinbckoro paroHa
Kypckon obnactny» B COOTBETCTBUM C MPUMIOXKEHNEM.

2. Cuntatb yTpaTMBLUMM CUy NOCTaHoBreHne AamuHucTpauum [ypoBCKOro
cenbcoBeta Pbinbckoro panoHa ot 19.01.2024r Ned4 «O6 yTBEpXOAEHUM
aAMWUHUCTPATUBHOIO pernameHTa Mo NpPefoCTaBNEHUD MyHUMUMNANbLHON  YCryrn
«CoBeplueHne HoTapuarnbHbIX [OENUCTBUM Ha  Tepputopun  MyHULMMAanbHOro
obpasoBaHna «[lypoBckuin cenbcoBeT» Pbinbckoro panoHa Kypckon obnactmy.

3. HacTtosuwee noctaHoBneHne nognexut obHaApOAOBaHWIO U pasMeLLeHNnto
Ha oduumanbHoM cante AgMuHucTpauum [dypoBckoro cenbcoBeta PbINbCckoro
panoHa B MHOPMaLMOHHO-TENTEKOMMYHUKALNOHHOM ceTu «IHTepHEeT».

4. KoHTponb 3a NCnonHeHnemM AaHHOro NOCTaHOBIIEHUSI OCTaBMA 3a cobon.

Bpuo maBebl [lypoBckoro cenbcoBeTta
Pbinbckoro parnoHa A.A.lpobaxa



YTBEpXaOeH

nocTaHoBneHnemMm AgMMHUCTpaunm
[ypoBckoro censcoBeTta
Pbinbckoro panoHa

Ot 02.07.2024 r. Ne 49

AQMUHNCTPaATUBHLIN perfameHT
npeaocTaBrieHUA MyHuuunanbHou ycnyrm «CoBeplueHume
HOTapuaribHbIX AeMCTBUMA HA TEPPUTOPUU MYHULUNASIBHOrO
obpa3oBaHua «[JypoBCKUM ceribCoOBET»
Poinbckoro panoHa Kypckon obnactu

1. O6LwWwume nonoxeHus
1.1 . NMpeameT perynupoBaHnMa agMUHUCTPATUBHOIO pernamMeHTa

MpeomeTom perynupoBaHUs agMWHUCTPATMBHOIO perfnaMeHTa SBNAKTCH
OTHOLLEHMWS, BO3HMKaWOLWME MexXay rpaxgaHamn Wnu puandeckumn nuuamm wm
agMuHuctpaumen  [lypoBckoro  cenbcoBeTa Pbinbckoro  panoHa(panee -
AOMUHUCTPaUNS) CBA3aHHble C NpefocTaBfeHneM MyHUUMNanbHOW  yCcriyrn no
COBEpLLEHMI0 HOTapuaribHbIX AENCTBUMN.

AOMUHUCTPATUBHBIN perfiaMeHT No NpeaoCTaBNeHNIo MyHULUMNANbHOW yCnyrn
«CoBeplueHne HoTapuarnbHbIX [OENCTBUM Ha  Tepputopuu  MyHULMMAanbHOro
obpasoBaHna — «[lypoBckui cenbcoBeT» Pbinbckoro panoHa Kypckon obnactuy
(nanee - AOMMHUCTPaATMBHBIA pernaMeHT) paspaboTaH B UensX MOBbILWEHMUS
KayecTBa COBEpLUEHUs HOoTapuarnbHbIX AEACTBUA W onpefenser CpoKu U
nocnegoBaTenbHOCTb OencTBum (agMuHNCTpaTMBHbIE npoueaypsb) npu
npeaocTaBeHnn MyHULMNANbHOW YCIyrn Mo COBEPLUEHUIO HOTapuanbHbIX OENCTBUN
(Banee - MmyHuuunansHas ycnyra).

1.2. Kpyr 3asButenen

Mony4yatenammn MyHUUUNAanNbHOM YCnyrn SBRsTCA mM3ndeckune, ropugnyeckme
nvua, nMbo nx ynonHOMOYeHHbIe npeacTasuTenu, obpatmsLunecs B agMUHUCTPALNIO
[dypoBckoro cenbcoBeta PbINbCKOro panoHa 3a COBepLUEHWEM HOTapuanbHOro
AENCTBUSA, 3aperncTpupoBaHHbIE MO MECTY XUTenbCTBa UMK MecTy npebbiBaHNA Ha
TEppPUTOPUN MyHMUMNanNbHOro obpasoBaHns — «[ypOBCKUI CeNbCOBET» PbinbCKOro
panoHa Kypckon obnactu (ganee - 3asButenn).

1.3. TpeboBaHusA K nopsAAKy MHOpMUPOBaHUSA O NopsAaKe
npeaocTaBfieHUS MyHULMNANbHOW yCIyru

MHpopmauma o nopsagke npeaocTaBrieHUs MyHULMNANbHOW YCryrn CcoaepXuT
cnegyouine ceegeHus:
1) HaMmeHoBaHWe 1 NoYToBbIE agpeca AAMUHUCTPALMK;
2) crnpaBOYHble HOMepa TenedoHOB AOMUHUCTPaLMK;



3) agpeca oduuManbHbIX CcanToB  AOMMHUCTPAuuUM B MHAOPMALMOHHO-
TenekoMMyHuKaLumMoHHOM ceTn NHTepHeT (aanee - ceTb VIHTEpPHET);

4) rpacmkn paboTbl AODMUHUCTpaLNK;

5) TpeboBaHNa K NMCbMEHHOMY 3anpocy 3aaBuTenen (NpeacraBuTenen 3asaBuTens) o
npegocTaBneHnm MHpopmaumm o nopaake NnpegocTaBneHnUs MyHULMNANsHOW YCNyru;
6) nepeyeHb AOKYMEHTOB, HEOBXOANUMbBIX N5 NONYYEHUS MyHULMNANbHOW YCNYTIK;

7) BblOEPXKKM M3 TMPaBOBbIX akToB, CoAepXalinux HOpMbl, perynupyoLlmne
AeATenbHOCTb NO NPeAoCTaBNEHNI0 MyHULMNANBHOW YCAyr;

8) TeKCT aAMUHUCTPATUBHOIO perfnameHTa C NpuoXeHNAamu;

9) KpaTKoe onucaHue nopsiaka NpeaocTaBNeHNs MyHULMNAanbHOM YCNYru;

10) o6pasubl 0dOopMNeHUss AOKYMEHTOB, HeobxoguMMbiX Ans  MOMyvYeHus
MYHULUMNANbHOW yCnyru, n TpeboBaHns K HUM;

11) nepedveHb TMNOBbIX, HAMbonee akTyarnbHbIX BONPOCOB rpaXxaaH, OTHOCALLMXCA K
KomneTeHunMn AOMUHUCTPALUUK, U OTBETbI HA HUX.

WMHpopmauns o0 nopsigke  npedocTaBfeHnd  MyHULMNANbHOW  YCryru
pasMellaeTcs Ha MHAOPMALUMOHHbBIX CTeHAaX B MNOMeLLeHnax AQMUHUCTpaLuu,
npegHasHa4YeHHbIX ans npuema 3asBuTenen, Ha ohuymanbHOM
canTe agMUHUCTPALUN MyHMUMNanbHOro obpasoBaHna — B cetn NHTepHeT, EanHom
noptane rocygapCTBEHHbIX W  MyHUUMNanbHbIX ycryr (pyHKuun), a Takke
npegocTasBnseTca nNo TenedoHy 1 ANEKTPOHHON NoYTe Mo obpalleHuto 3asBuTens.

CnpaBoyHada MHMopmMauma 0 MecTe HaxoxaeHms AQMUHUCTpauuK, NMOYTOBbIN
agpec, odumumnanbHoM camte B cetTu NHTepHeT, nHdopmaumsa o rpadukax padoTbl,
TenedOHHbIX HOMepax 1 agpecax 3reKTPOHHOW NOYThbl NpeacTaBfeHbl B NPUIOXKEHNN
1 K agMUHUCTPATMBHOMY perfameHTy.

Ha wWHpOpMaUMOHHBLIX CTeHdax B 34aHUM opraHa, npefocTaBnAlLLEero
MYHUUMNANbHYO YCIyry, pasmellaeTcsa crneayrowast MHopmaums:

- N3BMEYEHNA N3 HOPMAaTMBHbIX MPaBOBbLIX aKTOB, COAEPXalLUMX HOPMBbI,
pernameHTupyoLmne 4esaTenbHOCTb N0 NPegoCTaBNEHNIO MyHUUMNANbLHON YCIyru;

- U3BMEYEHNS U3 TEKCTA agMUHUCTPATUBHOIO perfiameHTa;

- Briok-cxema npeaocTaBneHnsa MyHULUNanbHOW yCnyru;

- MepeYHn JOKYMEHTOB, HEOOXOAMMBIX ONs NpefoCTaBfeHus MyHULMNanbHOM
ycnyru;

- NepeYveHb YCnyr, KOTopble SBMAITCA HeobXoanMbIMM N 06A3aTeENbHbIMK A5
npefoCcTaBfieHNss MyHULUMNANbHOW YCIYTu;

- obpa3subl ohopmneHna [OKYMEHTOB, HEOOXOoAuMMbIX ONs NpeaocTaBneHus
MYHULUMNANbHOW yCnyru, n TpeboBaHns K HUM;

- VMH(opMaumMs O MeCTOHaxXOXAeHUW, CrnpaBOYHbIX TenegoHax, agpece
odmumanbHOro canWta W  9NEeKTPOHHOM noyThbl, rpaduke paboTbl opraHa,
npegoCTaBNAILWEro MyHULMNAnsHy yCryry;

- rpacdmk npvema 3aaBuTenen AOSMKHOCTHbIMM NuUaMK, MyHULMNANbHBIMU
cnyxallnmum opraHa, NnpegoCTaBnNALWEro MyHUUMNansHy yCnyry;

- MHChOpMaUUA O CpoKax NpeoCTaBNEHNS MyHULMMNANbHOW YCNYIW;

- OCHOBaHuA Ana oOTka3a B nNpuemMe [OOKYMEHTOB, HeobXxoaumbiX Ans
npegoCcTaBfieHNss MyHULUMNANbHOW YCIYTn;

- OCHOBaHMs ANs oTkasa B NpefoCTaBNeHnn MyHULMNansHOM yCnyru;

- NOPAO0K MHOPMNPOBAHNSA O XOA4e NPeLOoCTaBNEHNS MyHULMNANBHOWN YCNYIW;

- NOPAJ0K NOSTy4YEeHUS KOHCYbTaUui;

- nopsagok obxanoBaHus peweHun, aencteui  (6e3genctBusi)  oprada,
npegoCTaBnALWEro MyHULMNANbHYO YCRyry, AOSMKHOCTHbLIX MWL, MyHUUMNAnNbHbIX
CnyXxalumx opraHa, NpeaocTaBnsAloLWLero MyHULMNAanbHyo YCnyry;

- MHaa wHopmauua Heobxoaumas ANa NpeaocTaBneHns MyHULMNAnbHON
ycnyru.



OcCHOBHbIMK TpeBOBaHNSAMU K MHPOPMUPOBAHUIO 3aABUTENS ABNAOTCSA:

- HOCTOBEPHOCTL U NOSTHOTAa MHpopMaLnn O NpoLeaype;

- YeTKOCTb B U3NOXeHUU NHpopmaLumn o npoueaype;

- ygo6CTBO M AOCTYMHOCTb NOSlyYeHnst nHcbopmaumm o npoueaype;

- onepaTUBHOCTb NpeaoCcTaBreHns nHpopmaumm o npoueaype.

dopma MHMpOPMUPOBAHUS MOXET BbITb YCTHOM UM MMCbMEHHOW B 3aBUCMMOCTM
OT hopmbl ObGpalleHns 3assutens. B cnydae ycTtHoro obpalieHus OOSKHOCTHOe
nnUo, OCYLLECTBNSAOLEE YCTHOE pas3bsCHEHNE, AOIMKHO NPUHATL BCe HEObXoanMbIe
Mepbl A4na oTBeTa.

Mpn oTeBeTax Ha TenedoOHHble 3BOHKA W YCTHble oObOpalleHnsa rpaxaiaH,
cneuvanucTbl agMUHUCTPaUMM NogpobHO M B BEXNUBOW (KOpPPEKTHoW) ¢opme
MHOPMUPYIOT 0BpaTUBLLUNXCA FpaXKaaH No UHTepecyrwmm mx Bonpocam. OTBeT Ha
TenedOHHbIN 3BOHOK JOIMKEH Ha4YMHATLCA C MHPopMaunnm 0 HaMMEHOBaHUN OpraHa,
B KOTOpbI MO3BOHWUM T[PaXAaHWH, damMunnun, UMEHW, OT4YecTBa W AOSMKHOCTU
crneumanucTa, NPUHABLLEro TenedOHHbIN 3BOHOK.

Cneumanuctbl  agMUHUCTPAUUKM  OCYLLIECTBAAKT  MH(OPMUPOBAHME MO
TenedoHy obpaTtmBLuMnxca rpaxaaH He 6onee 10 MUHYT.

B cnyyae ecnn ana noarotoBku otBeTa TpebyeTca NpoaosKUTENbHOE BPpeEMS,
cneunanucT  agMUHUCTPaLUMK,  OCYLLECTBIAKWMA  UHOMBUAYaNbHOE  YCTHOE
MHOPMUPOBAHNE, MOXET NPEeasioKUTb 3asBuTento obpatntbca 3a Heobxoaumom
WHpopmauren B NMCbMEHHOM Buae, NMOO cornacoBaTb Apyroe BpemMsi Ans YCTHOro
MHOPMMPOBAHUS.

MncemeHHoe MHGOPMUpPOBaHME no BONpocam npegocTaBneHna
MYHULUMNANbHOM YCIyrn OCYLLECTBSIETCHA NPU NofyYyeHun obpalleHnss 3asBuTenst o
npegocTaBfieHMM MUCbMEHHOM WHQoOpMauMm no Bonpocam MNpefocTaBfieHns
MYHULMNANbHOW YCAyTW.

OtBeT Ha obpalleHne rotoButca B TedeHne 30 AHeW CO OHA peructpaumm
NUCbMEHHOro obpalleHus.

Mpn obweHnn ¢ rpaxgaHamu MyHuuMnanbHble cryxawme AMUHUCTpaLuMK,
00513aHbl KOPPEKTHO U BHUMATENbHO OTHOCUTLCS K rpaXgaHaMm, He YHUXasi UX 4ecTu
n goctouHctBa. NHdopmupoBaHue O nopsigke npefocTaBrieHUss MyHUUMNansHOW
ycrnyrm HeobxoguMmo OCyLWeCTBNATb C  UCMOfb30BaHMEM oduuManbHO-AENOBOro
CTUNA peyn.

Il. CtanpaapT npegocTtaBneHMsa MyHUUMNANbLHOWU yCIyru
2.1. HaumeHOoBaHue MyHULUNANBLHOMU YCNYIU

MyHuumMnansHas ycnyra, npegocraBneHve KoTOopon perynupyeTcsa
AOMUHUCTPATMBHBIM  pernameHToMm, wumeHyetcs «CoBeplleHne HoTapuanbHbIX
AENCTBUA Ha TeppUTOpUM MyHULMNansHOro obpasoBaHusa «[ypoBCKUA CENbCOBET»
Pbinbckoro panoHa Kypckon obnactw.

2.2. HaumeHOoBaHue opraHa MeCTHOro camoynpaBfieHus,
npeaocTaBnsOWEro MyHULMNanbHY yCnyry

[MpepoctaBneHMe MyHULMNANBLHOM YCNYrM OCYLWECTBSAETCA aAMUHUCTpaLUeEn
[ypoBckoro cenbcoBeTa PbinibCckoro pavoHa (ganee - AQMUHUCTpaLmS).

B cooTtBetctBUM C 3akoHogaTenbcTtBoM Poccunckon depepauum rnaea
AgmMuHucTpaumn, nmnbo  yNnorIHOMOYEHHOE AOSMKHOCTHOE fMUO  MMEKT npaBo
coBepLuaTth crnefyoLlmne HotapmanbHble 4eNCTBUS:



1) yOocToBepsiTb [OOBEPEHHOCTW, 3a WCKIHOYEHWEM [OBEpPeHHOCTen Ha
pacnopshkeHne HeABMXNUMbIM UMYLLLECTBOM;

2) npuHUMaTtb Mepbl MO OXpaHe HaCMeACTBEHHOro WMyLecTBa nyTem
NPOn3BOACTBA ONUCK HAaCneaACTBEHHOINO MMYLLECTBA;

3) cBuaeTenNbLCTBOBaTb BEPHOCTb KOMUA JOKYMEHTOB U BbIMNCOK U3 HUX;

4) cBMAeTENbCTBOBATL NOAMMHHOCTL NOLMMUCKU HA LOKYMEHTAX;

5) ypoctoBepATb CBeAeHWss O nuuax B cryvasix, NpeayCMOTPEHHbIX
3akoHogartenbcTtBoM Poccuinckon ®epepaunu;

6) yooCTOBepATb (PaKT HAXOXAEHUS rpaXkAaHUHa B XUBbIX;

7) yOoCTOBEPSATb TOXOECTBEHHOCTb COOCTBEHHOPYYHOW MOANUCKM MHBanuaa no
3pEeHN0, MNPOXMBAKLLEro Ha TeppuTopuM COOTBETCTBYIOLLErO MOCENeHns wunu
MYHUUMNANbHOrO  panoHa, C  hakcumMunbHbIM BOCNpoOun3BeaEHNEM ero
coBCTBEHHOPYYHON NoanNucuy;

8) yaocToBepsaTb haKT HaXOXAEeHUs rpaxxaaHnHa B onpeaeneHHoOM MecCTe;

9) yOoocToBepATb TOXOECTBEHHOCTb FpaXgaHvHa C NMUOM, n306paXKeHHbIM Ha
doTorpadguu;

10) yoocTtoBepsATb BpeMs NpeabABNeHns JOKYMEHTOB;

11) yoocToBepATb paBHO3HAYHOCTb ANEKTPOHHOIO AOKYMEHTa [OOKYMEHTY Ha
GymaxHOM HocuTene;

12) ypocToBepsTb pPaBHO3HAYHOCTb [AOKYyMEeHTa Ha 6OymMaxHOM HocuTene
3NEKTPOHHOMY LOKYMEHTY.

3akoHogaTenbHbIMM  akTamm  Poccunckon degepaumm  rnaBamMm  MECTHbIX
agMUHUCTPaUUIN NOCENEHNN MU CneumanbHO YNOMHOMOYEHHbIM AOMKHOCTHBIM NMuam
MECTHOrO CaMoynpaBrfieHUss MoceneHnn MoxeT ObiTb NpeaoCcTaBfieHO NpaBoO Ha
COBepLUEHMNE UHbIX HOTapnanbHbIX AENCTBUN.

B uensax npepgoctaBneHuss  MyHuUMnanbHOW — ycnyrm  AgMUHUCTpauus
B3aMMOJENCTBYeT:

c YnpaBneHnem ®epepanbHoro kasHadenctBa no Kypckom obnactm gns
nonyyeHnss ceegeHu 06 onnate rocygapCTBEHHOW MOLWSIMHbI  NOCPEACTBOM
locynapcTBeHHON MHopMayoHHON cUcCTeMbl o] rocyfapCTBEHHbIX W
MyHuumnaneHbix nnaTtexax (FMC rMM);

c YnpasneHnem ®egepansHon Hanoroson cnyxbom no Kypckon obnactu gns
nosilyyeHuss cBefdeHun cogepxawmxca B EguvHOM  rocygapcTBeHHOM  peecTtpe
IOPUANYECKNX L,

OpraHbl, npefocTaBnslOWME  MyHUUMNANbHYIO YCryry MO  COBEPLUEHMIO
HOTapuanbHbiX LOEWCTBUMN He Bnpase TpeboBaTb OT 3asBuTensa (NpeacraBuTens
3aaBUTENSA) OCYLLECTBMEHNS OEWCTBUIA, B TOM YMCMe COrnacoBaHum, HEOOBXOAMMbIX
ANs NONyyYeHust MyHUUMNanbHOW YCRyrM U CBA3a@HHbIX C obpalleHMeM B WHble
rocyaapCTBEHHbIE OpraHbl (OpraHbl MECTHOIO CaMOYNpaBieHns) 1 OpraHM3aLmu.

2.3. PesynbTaT npeaocTtaBneHMs MyHULUNANbHOW yCIyru

Pesynbtatom npegoctaBneHns MyHULMNanbHON yCnyrn ABNAeTcA:

1) yaoctoBepeHHasa JOBEPEHHOCTb,

2) NpUHATNE Mep NO OXpaHe HacreaCcTBEHHOro MMYLLECTBa;

3) 3acBMAETENLCTBOBAHHbIE KOMUN LOKYMEHTOB U BbIMUCKU U3 HUX;

4) 3acBugeTenbCTBOBaHHAsA NOANIMHHOCTb NOAMUCU Ha AOKYMEHTaX;

5) yooctoBepeHHble CBEAEHUS O NULaXx;

6) yooctoBepeHHbIN PakT HaXOXOEeHUS B XUBbIX;

7) yooctoBepeHHas TOXOEeCTBEHHOCTb COOCTBEHHOPYYHOM MOANUCK MHBanNuga
Mo 3peHuIo, C hakCMMUNbHLIM BOCMPOM3BEeAEHNEM ero COBCTBEHHOPYYHON NOANMUCY;

8) yaocToBepeHHbIN hakT HaxOXAeHUs rpaXxgaHMHa B onpeaeneHHoOM MecTe;



9) yoocTtoBepeHHas TOXAECTBEHHOCTb FpaXgaHuHa C fULOM, M300paXeHHbIM
Ha poTorpadcum;

10) yooctoBepeHHOe BpeMsi NpeabsBreHns JOKYMEHTOB;

11) yooctoBepeHHasi paBHO3HAYHOCTb ANIEKTPOHHOIO AOKYMEHTA, AOKYMEHTY Ha
GymaxHOM HocuTene;

12) ypocTtoBepeHHas paBHO3HAYHOCTb [OKYMEHTa Ha OymMaXHOM HocuTene,
3NEKTPOHHOMY LOKYMEHTY.

CBegeHnst 06 yOooOCTOBEPEHUM WNU OTMEHE [OOBEPEHHOCTU AOSMKHbI ObiTb
HanpaeneHbl AOMUHUCTpPaUMen B HoTapuanbHyto nanaty Kypckon obnactu B oopme
3MIEKTPOHHOrO0  OOKYMEHTa,  MNOAMNUCAHHOro KBanuuUUPOBAHHOW  3NEKTPOHHON
noanuceblo, B NOpsiAke, yCTaHOBNEHHOM doefeparnbHbiM OpraHoM ICTULUK, B TeYEHNE
NATM paboynx OHEN CO OHS COBEpLUEeHWS HOTapuarbHOro AeNCcTBUS ANA BHECEHMUS
TakMx CBeJeHUM B peecTp HoTapuanbHblX OEACTBUW e€OuHOM WHAOPMaLVOHHOM
CUCTEMbl HOoTapuaTta. HoTtapmanbHas nanata BHOCUT Takue CBeOeHUs B peecTp
HOTapuarnbHbIX AENCTBUA €ANHON NH(POPMAaLIMOHHON CUCTEMbI HOTapuaTta B TedYeHune
ABYX pabounx oHEen co AHS UX NOCTYNNEeHUs.

2.4. CpoKku npefocTaBrieHUsi MyHULMNanbHOW ycnyru

2.4.1 Cpoku npeaocTaBneHnss MyHULmMnanbHOW yCrnyr Nnpu Bblgade
AOKYMEHTOB:

a) yAOCTOBEPEHHOW OOBEPEHHOCTU AOfMKHa ObITb OCyLLeCTBEHa B TeYeHue
25 MUHYT;

0) Aana npeaBapuTenbHbIX OEWUCTBUA NPU  MPUHATUM Mep MO  OXpaHe
HacnegCTBEHHOro MMYyLLIECTBA YCTaHaBIIMBAETCA CPOK 5 AHEN;

B) 3acBMAETENbCTBOBAHHOMO [OKYMEHTa [OfkHa ObiTb OCyllecTBreHa B
TeyeHue 15 MUHyT;

r) 3acBuMOeTenbCTBOBAHHOM MOAMUCUM HA  OOKYMEHTe fdormkHa ObiTb
OCyLLEeCTBIIeHa B Te4YeHNe 25 MUHYT;

A) yooctoBepeHne hakToB LOMKHO ObITb OCYLLIECTBEHO B TEYEHUN 25 MUHYT;

€) yOOCTOBEpPEHUE PaBHO3HAYHOCTU SMNEKTPOHHOIO AOKYMEHTa OOKYMEHTY Ha
OymMaxHOM HocuTene wu [OOKyMeHTa Ha OyMaXHOM HocuTene 3dnekTPOHHOMY
AOKYMEHTY LOMMKHO BbITb OCyLLecTBNEHO B TedeHnn 30 MUHYT.

2.4.2. [JOmMKHOCTHOe nuuo AAMUHMCTpauMM No npocbbe nuua, KoTopomy
OTKas3aHO B COBEpPLUEHUN HOTapuanbHOro OEWUCTBUS, OOSMKHO W3NOXUTb MPUYUHBI
OTKasa B MUCbMEHHOM (bopMe N pasbsACHUTb MOPSOOK ero obxanoBaHud. B aTux
cnyyasx OOMMKHOCTHOe Nuuo AAMUHMCTpauuM He no3gHee YeM B OeCATUOHEBHbIN
CPOK CO [OHsA oOpalleHnsa 3a COoBepLleHMEM HOTapuanbHOro AeWCTBUS BbIHOCUT
noctaHoBreHne 06 0Tkase B COBEPLLUEHUN HOTApPUanbHOro AENCTBUS.

2.5. MpaBoBble OCHOBaHUsA ANA NpefoCcTaBleHUs MyHULMNaNbHOM
ycnyru

AKTyanbHbI nepedYeHb HOPMATMBHLIX MNPAaBOBbLIX aKTOB, PerynvpyoLwmx
npegocrtaeneHne MyHuumMnanbHOW ycnyru (C  yKasaHMeM WX PEKBU3UTOB U
NCTOYHMKOB OomuUManbHOro onybnmkoBaHus), pasmeLleH Ha cante AQMUHUCTpaUum B
pasgene cenbCkue MnoceneHus, a Takke B cooTBeTcTBywwem pasgene ENMMY,
permoHanbHOro noprana rocygapCTBeHHbIX U MyHULMNANbHbIX yCnyr, deaepansHom
rocygapCTBEHHON MHOPMaLNOHHOM cucrteme «PepnepanbHbin peecTp
rocygapCTBEHHbIX WM MyHMUMNAnNbHbIX — yCnyr  (QPYHKUMA)»,  pernoHanbHom
rocygapCtBeHHOW UHopmMaumnmoHHon cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (dyHkumn) Kypckon obnactuny.



[MepeyeHb HOpMAaTMBHbLIX MPAaBOBbLIX aKTOB, PErynupyroLwwmx npegocraBreHne
MyHuuyunansHon  ycnyr, YykasaH B [lpynoxeHun 2 K HacToswemy
AOMWHUCTPATUBHOMY pernameHTy

2.6. UcuyepnbiBaOLWMNA NepevYeHb AOKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBUU C HOPMATUBHbLIMU NPaBOBbIMU akTaMu Poccumnckomn
®denepaumnn, HopMaTUBHbLIMU NpaBoBbIMU akTamMu Kypckon obGnactu u
MyHULMNaNbHLIMU NPaBOBLIMU aKkTaMu AN NpefocTaBneHus
MYHULIUMANIbHOMN yCnyru

Ycnyru NO  COBEpLUIEHUIO  HOTapuwarbHbIX  OEWUCTBUWA, yKa3aHHbIX B T.
2.3 coBepluaroTcs Npu NpeabsBieHnn:

1. na dousmnyecknx nuu;:

1) nacnopta rpaxagaHnHa Poccuiickon ®epepauuu;

2) BpEMEHHOro yaoCToBEPEHNS NMNYHOCTH rpaxgaHuHa Poccurckon ®epepaumm
(B nepnog odhopMneHus nacnopTta rpaxagaHuHa Poccuiickon ®epepauun);

3) yoocToBepEeHUs NIMYHOCTU NN BOEHHOTO BuneTta BoeHHocnyxatllero 8;

4) nacnopTta rpaxgaHumHa Poccuiickon ®epepaumn, yaoCTOBEPSHOLLEroO
NUYHOCTb rpaxgaHnHa Poccunckon degepaumm 3a npegenamm  Poccumnckom
depepaumnm;

5) aunnomaTmyeckoro unm cnyxebHoro nacnopTa;

6) yaoctoBepeHna nMYHocTn Mopsika (NonoxeHne 06 yaoctoBepeHun NIMYHOCTH
MOpsiKa, yTBepxAeHHoe noctaHoBneHnem [paButensctBa Poccuiickon depepaunmn
ot 18.08.2008 N 628 "O T[lonoxeHun 06 YyOOCTOBEPEHUM FIMYHOCTU MOpSsiKa,
MonoxeHnn O MOPEXOAHOW KHWXKe, obpasue M onucaHum 6naHka MopexoLHOM
KHWXKK" 9;

7) nacnopta rpaxgaHmHa CCCP obpasua 1974 r. ¢ ykasaHMeM rpaxkgaHcTBa
Poccunckon depepauum mnu C BKMagblleM, CBUOETENbCTBYOWMUM O Hannymm
rpaxgaHcTea Poccuinckon Pegepaunu, BolgaHHbIM MO JOCTUXEHUM FpaKgaHUHOM 45-
neTHero Bo3pacTta;

8) yooctoBepeHusa 6exeHua;

9) cBuaeTenbCcTBa O PAacCMOTPEHUN XOogaTancTBa O NMpuU3HaHUKM BexeHuem Ha
Tepputopun Poccuiickon egepauum no cyLwecTsy;

10) cBuaeTenbCcTBa O NpPeaoCTaBfeHNN BPEMEHHOMO ybexuiia Ha Tepputopumn
Poccuinckon ®epgepaunu;

11) L[oOKymeHTa, YyOOCTOBEPSIOWEro JfMYHOCTb Ha nepuog pacCMOTPEHUS
3asBreHna O NpuU3HaHuu rpaxgaHnHoMm Poccuickon depepaunm mnu o npueme B
rpaxkgaHcTBo Poccurickon ®eaepaunu;

12) nacnopta MHOCTPAHHOINO  rpaxgaHuWHa WM MHOrO  [JOKYMEHTa,
YCTaHOBMEHHOrO doefeparibHbiM 3aKOHOM WM NPU3HaBaeMoro B COOTBETCTBUU C
MexayHapoaHbiM goroBopomM Poccuiickon ®epepaumm B KavecTBe [OOKYMEHTa,
yOOCTOBEPSIOLLENO JIMYHOCTb MHOCTPAHHOrO rpaxgaHuHa 10;

13) konuM 3aKnNiYeHna TeppuTopuanbHOro opraHa degepanbHOro opraHa
NCMONHNTENTbHON BNAacTU, OCYLLECTBASOLWEro yHKLMM NO BbipaboTke 1 peanusaumm
rocygapCTBEeHHOW MOMUTUKM U HOPMAaTMBHO-NPaBOBOMY perynvpoBaHuilo B cdepe
Murpauum o6 yctaHOBNEHMM FIMYHOCTU WMHOCTPAHHOIrO rpaxgaHuHa, 3aBepeHHOW B
nopsgke, YCTaHOBIIEHHOM 3akoHopaTtenbctBoM Poccunckon dPepepaumn (ans
WHOCTPaHHOro rpaxaaHuHa, He3akoHHO Haxogserocs Ha Tepputopun Poccunckon
depepaumm 1M He UMeKOLWEro OeUCTBUTENbHOrO [AOKYMEHTa, YO4OCTOBEepSlLero
NNYHOCTD);

14) QOKyMeHTa, BblOAHHOMO MHOCTPaHHbLIM rOCy4apCTBOM M MpU3HaABaAeMoro B
COOTBETCTBUN C MeXOyHapoaHbiM AoroBopoM Poccuirckon depepauum B kadectse



AOKYMEHTa, YAOCTOBEPSIOWEro NMMYHOCTb Nnua 6e3 rpaxgaHcTBa, paspelueHne Ha
BPEMEHHOE TMpPOXMBAHME, BWA Ha XKUTENbCTBO WM  UHbIX  OOKYMEHTOB,
npegycMOTPEHHbIX 3akoHoAaTennbcTBOM Poccurckon ®eanepauyum nnm npusHaBaeMblx
B COOTBETCTBMM C MEXAyHapOAHbIM goroBopom Poccunckon denepaumm B KadecTse
AOKYMEHTOB, yAOCTOBEPSAIOLLNX NIMYHOCTb Nnua 6e3 rpaxaaHcTBa;

15) nHOro [OKymeHTa, NpenyCMOTPEHHOro 3akoHoaaTenbCcTBOM Poccuiickomn
depepaumm unu nNpusHaBaemMoro B COOTBETCTBUM C MeXOYHapOoLHbIM [OOroBOPOM
Poccunckon degepaumm B kayectBe OOKYMEHTA, YAOCTOBEPSIOLLErO NMNYHOCTb, Un
APYrMX [OKYMEHTOB, WCKIOYaoWmMX nobble COMHEHUSI OTHOCUTENBbHO JIMYHOCTU
rpakgaHuHa.

[aHHble O nNWYHOCTM HEeCOBEPLUEHHONETHero rpaxgaHuHa Poccuickon
depepaumn, He [OCTUrWEro YeTblpHaguatM neT, YycTaHaBAMBalwTCs MO
CBMAETENbCTBY O POXAEHUN, NPEeabABSEMOMY ero 3aKOHHbIMU NpeacTaBUTENAMM.

[MonHOMOYMST  3aKOHHOrO  MNpeacTaBuUTENs  HECOBEPLUEHHONETHEro  unm
HegeecnocobHOro nvua HoTapuyc ycTaHaBnmMBaeT Ha OCHOBAHWUN:

a) LOKYMEHTOB OpraHoB 3anMcu akToOB rPaXX4aHCKOro COCTOSIHUSA, 0bpa3oBaHHbIX
opraHamu rocyaapCTBeHHOM Bnactu cybvektoB Poccuiickon ®Pepepaumm, opraHos
MECTHOro camoyrnpasfeHna MyHUUMNanbHbIX PanoHOB, MyHULMNAbHbIX, FOPOLCKMUX
OKPYroB, roOpOACKNX, CEIbCKMUX MOCENEHN B Cnyyae aenermpoBaHnsa UM norHOMOYUN
Ha roCy4apCTBEHHYI PEerMcTpauuio akToB FpaXK4aHCKOro COCTOSIHWUS, KOHCYITbCKMX
yupexgeHun Poccuinckon ®epepauumn 3a npegenamu Tepputopun  Poccunckon
depgepaumm, OCyLLECTBISIOLWMX FOCYAAPCTBEHHYIO PErMCTPaLMIO aKTOB rpaXKaaHCKOro
coctosHua rpaxgaH Poccunckon depepauuun, npoxusawwux 3a npegenamm
Tepputopun Poccuinckon ®efepauunn (ganee - opraHbl 3annucu akToB rpaxgaHCKoro
COCTOSIHMS), UNu cBedeHun EAnHOro rocygapCTBEHHOro peecTtpa 3anucert akToB
rPaXkaaHCKOro COCTOSIHUS;

6) akTa opraHa ONeKkM W NOnevYnTenbCTBa O Ha3HAYEHUMM OMNEKyHa Wnu
nonevnTens;

B) AOKYMEHTa O BPEMEHHOM BO3IIOXXEHMUM UCMOSNTHEHNA 006A3aHHOCTEN OnekyHa
U NoneYmnTens Ha opraH Onekn n NonNeYnTenbLCTBa;

r) Q[OOKyMeHTa O [MOMELLEHNM HeOeecrnocobHOro unmM He  MNOJSIHOCTbIO
AeecnocobHoro nuua nog Hagsop B obpasoBaTenbHble OpraHu3auum, MeauuuHCKmne
opraHusauuu, opraHusauuun, oOkasbliBawllMe counasribHble YCryru, WM UHble
opraHuMsauuun, B TOM Yucne Ans AeTen-cupoTt n geTen, octaBlumxcs 6e3 noneyeHus
poauTenen, N OOKYMEHTOB, MOATBEPXAAKLMX MOMHOMOYMS NpeacTaBUTENs Takowm
opraHusauuu;

A) OOKYMeHTa MHOCTPaHHOro rocyfdapcTtea, noaTBepXxaarowero poacTBEHHbIE
OTHOLLEHMS, ONEKY N NONeYnTENbCTBO.

Mpn ygoocToBepeHUM [OOBEPEHHOCTEN  AOSDKHOCTHbIM — fIMLOM  MECTHOro
camoynpaBfeHusl OCyLLeCTBNAETCS MpoBepKka [eecnoCoBbHOCTU (U3nYecknx nuu,
y4acTBYHOLLMX B COBEPLUEHUM HOTapUanbHOro 4eNCTBUSA.

Mpn npoBepke AeecrnocobHOCTU rpaxpgaHuHa AO0SMKHOCTHOE MU0 MECTHOro
camoynpaBfneHus OOSMKHO UCXOAUTb M3 TOro, YTO B COOTBETCTBMMU C NMyHKTamu 1 u 2
ctaTtbk 21 [NpaxkgaHckoro kogekca Poccuickon ®egepaunu:

AEeecnocobHOCTb rpaXkgaHuHa BO3HWKAET B NOSIHOM O6beMe C HacCTynfeHneMm
COBEpLLEHHONETUS, TO €CTb MO AOCTMXXEHUN BOCEMHAALATUIIETHErO BO3pacTa,;

B Criyyae, Korga 3akOHOM AOrnyckaeTca BCTynneHue B G6pak OO LOCTMXKEHUS
BOCEMHagUaTW NeT, rpaxaaHwH, He OOCTUILMA BOCEeMHaguaTUneTHero BO3pacTa,
npuobpetaeT geecnocobHOCTb B NOMIHOM O6beMe CO BpPEMEHWU BCTynneHus B Bpak;
npuobpeTeHHasa B pe3ynbTaTe 3akniyeHus bpaka 0eecnoCcoOHOCTb COXpaHsAeTcs B
nonHom obbeme M B criydyae pacTopXeHus Opaka A0 LOCTWXKEHUST BOCEMHagUaTK
neT; nNpu nNpusHaHun 6paka HeAencTBUTENbHLIM Cyd MOXET NPUHATbL pelieHne ob



yTpate HeCOBEPLUEHHONETHMM Cynpyrom MOMHOW [eeCcnocoBbHOCTM C MOMEHTa,
onpeaensieMoro cyaom;

HEeCOBEpPLUEHHONETHUIN, AOCTUTLMA LIECTHAALATM NET, MOXET ObITb 06BbABMNEH
NOJSTHOCTbIO AeecnocobHbIM, ecrnn OH paboTaeT No TpyAOBOMY AOroBOpY, B TOM YnUCHe
MO KOHTPaKkTy, MM C cornacus poauTenen, YCbIHOBUTENEW wunuM nonevutens
3aHUMaeTcd npeanpuHMMaTEeNbCKON OEATENbHOCTbIO MO PeLleHno opraHa Ornekn u
noneynTenbcTBa unNM cyaa; oOObsABNEHWE HEeCOBEpLIEHHOMNETHEro MOMHOCTbIO
AeecrnocobHbIM  (dMaHcMnaumsa) nNpou3BOAMTCA MO PELUEeHU0 OopraHa onekn u
noneynTenbcTBa - C cornacusa oboux poauTenemn, yCbIHOBUTENEN WU NONevYnTens
nmnbo Npu OTCYTCTBUM TAKOro cormnacus - no peLleHunio cyaa;

AeecrnocobHOCTb HECOBEPLUEHHOMNETHUX B BO3pacTe OT 4eTbipHaguaTu Ao
BOCeMHaguaTu neT onpegensieTca crtatben 26 [paxgaHckoro kogekca Poccunckon
depepauymm 12;

AN 3alWuTbl NMpaB W MHTEPECOB HEeAeecnoCOOHbIX WM HEe MOMHOCTbIO
AEeecnocobHbIX rpaXgaH yCTaHaBnMBAKOTCA oneka M noneymtenbctBo. OnekyHbl u
nonevymTenu BbICTYNawT B 3aWuMTy MNpaB M WHTEPECOB CBOMX MOAOMNEYHbIX B
OTHOWEHMAX C nbbiMKM nuuamu, B TOM 4ucne B cydax, 6e3 cneyuwanbHOro
NONHOMOMYMUS.

2. [1na ropuanyecknx nuu;

MpencraButenb(nn)  lOpUAMYECKOro nuvua B NOATBEPXAEHWE  CBOUX
NMOSTHOMOYNIA MOXET (MOTyT) CaMOCTOATENBHO NPEeACTaBUTb:

yuypeauTenbHble LOOKYMEHTbl HOpUOANYECKOro fivua, Kpome cnyyaeB, Korga
topnanyeckoe NnuUo ENCTBYET HA OCHOBaAHUKN TUMOBOIO YCTaBa;

AOKYMEHTbI, nogTeepxpawowme ero (Mx) wun3bpaHne  (HasHa4deHwue),
COCTaBfeHHble B  COOTBETCTBMM C  NOPSiAKOM  u3bpaHuss  (HasHa4veHus),
YCTaAHOBMEHHbBIM Y4YpeanTeSibHbIMM AOKYMEHTaMU OPUANYECKOro nvua (Hanpumep,
npoTokon obuwero cobpaHuda, NPOTOKON 3acedaHus npaeneHns o6 wu3bpaHun
(Ha3Ha4yeHun), NpmKas 0 Ha3Ha4YeHUN ONPEKTOPOM (reHepanbHbIM UPEKTOPOM).

B nooTteBepxaeHne MNOMHOMOYMA MpeAcTaBuTENS  LOPUOMYECKOrO nvua,
AENCTBYIOLWEro MO [JOBEPEHHOCTU HPUANYECKOro nuua, AOSPKHOCTHOMY  nuuy
MECTHOro camoynpaBneHnsa A0SMKHbI ObITb NPeaCcTaBeHbI:

AOBEPEHHOCTb OT MMEHWN HOPUANYECKOTrO fiMua C NOAMUCBI0 Eero pykoBoaUTENS
W MHOTO NNLA, YNOMTHOMOYEHHOMO Ha 3TO ero ydpeanTenbHbIMU JOKYMEHTaMMU;

A0roBsop mMexay npeactaBuTenem n npeactaBnsieMbiMm, mMexay
npeacTaBnNseMbiM U TPETbUM NULIOM NGO pelleHne cobpaHus pMaNYeCcKoro nuua B
cny4yae, ecnu nofiHOMouYKns NpeacTaBUTENs coaepXXaTcs B yKa3aHHbIX AOKYMEHTaXx.

B cnyyae ypoctoBepeHWa [LOBEPEHHOCTUM OT WUMEHU pUOUYECKOro nuua
NPOBEPAIOTCA €ro NPaBoCNOCOOHOCTb, a Takke NOSTHOMOYMS €ro NpeacTaBUTENS.

3. opurnHana OOKYMeHTa, Tpebytowiero HOTapuanbHOro
3acBMOeTeNnbCTBOBaHNA, UM ero  konum (Npy  obpaweHun 3a coBepLleHnem
HOTapmManbHOro 3aCBMAETENbCTBOBAHNSA BEPHOCTM KOMUIN LOKYMEHTOB M BbINUCOK U3
HUX);

4. poKymeHT 006 ynnate rocyaapCTBEHHOW MOLWMMHbI MW HOTapuanbHOro
Tapuda (npy HeobxoanMocCTH).

[na noaTBepXaeHWa NONTHOMOYUW npeacTasuTens(en) pugmyeckoro nuua,
nmetowlero(Mx) npaBo AencteoBaTb 6e3 OOBEPEHHOCTU OT UMMEHU HPUANYECKOTO
nvua, AOSMKHOCTHOE §ULO MECTHOro CamMOyrnpaBfieHUs 3anpalmBaeT CBeaeHUs,
cogepxawumecsa B EanHom rocygapCTBEHHOM peecTpe Hpuanyeckmx nuu.

2.7. UcuepnbiBalowmin nepevyeHb OKYMEHTOB, He0O6X0AUMbIX B
COOTBETCTBUM C HOPMATUBHbLIMU NPaBOBbLIMU aKTaMu AN



npenoctaBlieHnA MyHMLIMﬂaanOVI ycnyru, KOtTopble HaxoasaTCA B
pacnopsxeHnu opraHoB B1aCTu

AOMUHMCTPaAUMA  CaMOCTOATENMbHO B pamMKax  MeXBELOMCTBEHHOro
B3aMMOOENCTBUA 3anpaluMBaeT creayllme AOKYMEHTbl (MX KOMUKW, CBeOEHUS,
cogepxalumecs B HUX):

- B ®egepanbHyto HanoroByt cnyxby Poccuu (cBegeHus, cogepxalinecs B
EavHoM rocynapCTBeHHOM peecTpe Hpuandecknx nuu);

- B YnpaBneHue ®enepanbHoro kasHadencrtsa no Kypckown obnactu
(cBegeHus 06 ynnate rocyaapCTBEHHOM MOLUMNHBI UNWU HOTapuanbHOro Tapuda).

2.8. YKa3aHue Ha 3anpeT TpeboBaTb OT 3asaBUTEnNS.

AOMUHUCTPpauUns He BnNpaBe TpeboBaTb OT 3asBUTENS:

1) npegcrtaBneHuss [OKYMEHTOB W WHGOpMaUMM UMW OCYLLECTBIEHUN
AENCTBUA, NpefoCTaBfeHne WM OCYLECTBIEHME KOTOPbIX HEe MpeayCMOTPEHO
HOPMaTUBHLIMW NPABOBbLIMU aKkTamMu, PErynupyowmmMmM OTHOLLEHUS, BO3HUKaOLWLME B
CBSI3K C NpefoCTaBeHneM MyHULMNANbLHOW YCRyru;

2) npeactaBreHUs OOKYMEHTOB WM MHGOPMaLMM, KOTOpble HaxogaTcs B
pacnopsKeHWn oOpraHoB, MPeAOoCTaBAAWMX MYyHMUMNANbHbIE  YCAYIX,  UHbIX
rocydapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro  camoynpasneHua  nuvbo
noaBeAOMCTBEHHbIX opraHusauun, Yy4YacCTBYHOLLMX B npegocTaBneHnn
MyHUUMNANbHbLIX YCMNyr, B COOTBETCTBUM C HOPMAaTUBHbLIMW MPaBOBbIMW aKTaMu
Poccuiickon  depgepaumn, HOPMATMBHLIMW  MNPaBOBbIMW  akTamMy  CyObHLEKTOB
Poccuiickon degepauumn, MyHUUUnanbHbIMA NPaBOBbIMU akTamu, 3a MCKIYEHUEM
AOKYMEHTOB, BKI/IOYEHHbIX B OrpefesieHHbIn YacTblto 6 ctatbn 7 degepanbHOro
3akoHa o1t 27.07.2010 Ne 210-®3 «O6 opraHuMsaumm npenocTaBrieHns
rocygapCTBEHHbIX M MyHuMumMnanbHbIX ycnyr» (PepepanbHbin 3akoH Ne 210-03)
nepeyvyeHb JOKYMEHTOB;

3) npeactaBneHWa OOKYMEHTOB W WMHdoOpMauun, oTcyTtcTBue wu  (KUnu)
HeJOCTOBEPHOCTb KOTOPbIX HE yKasbiBanvCb Npu nepBoHavaribHOM OTKase B npueme
AOKYMEHTOB, HeobXxoauMbIX ANA NpedoCTaBNeHna MyHuUMnanbHOW ycnyru, nmbo B
NpeaocTaBfeHNn  MyHMLUMNANbHOWM  yCryrn, 3@  UCKMOYEHMEeM  CnyyaeB
npeaycMOTPEHHbIX NYHKTOM 4 Yactu 1 ctaTten 7 PegepanbHoro 3akoHa Ne 210-93.

3asBuTenb BnpaBe NpPeAcCTaBUTb YKa3aHHble LOKYMEHTbl M WMHOpMaUMIo B
opraHbl, NpefocTaBnAlLWmMe MyHULUUNANbHYO yCnyry, No CO6CTBEHHOW MHULMAaTUBE.

HenpencraBneHve 3aaButenem (nNpeactaBuTenemM 3asaBUTENS) YKa3aHHbIX
AOKYMEHTOB He SBMNSAEeTCA OCHOBaHMEeM [ns OTKasa 3asBuTento (npegcrasBuTernto
3aaBUTENSA) B NPeA0CTaBNEHNN MYHULMMNANBHON YCYrL.

2.9. UcuepnbiBaroLn NepeyeHb OCHOBaAHUU A OTKasa B npueme
AOKYMEHTOB, Heo6xoAMMbIX ANA NpeaocTaBfieHUA MyHULMNAaNbHOW
ycnyru

McuepnbiBaowum nepeyeHb OCHOBAHUM AN OTKasa B npueme [OKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEHNS MyHULUMNANbHON YCNyru:

- HenpefcTaBfneHue 3asiBUTENieM [OOKYMEHTa, YOOCTOBEPSAOWEro ero
NUYHOCTb;

- HenpeacTaBneHne npeactaBuTenem 3aaBuUTENS OOKYMEHTa,
YOOCTOBEPSIOLLErO €ro JIMYHOCTb U MONTHOMOYMS.



2.10. UcuepnbiBaOWUA nepevYeHb OCHOBaAHUU ANS NPUOCTaAHOBEHUA
Wnu oTKasa B NpeaocTaBneHUu MyHULUNANbHOW yCnyru

2.10.1. MpepoctaBneHne  MyHWUMNANbHOW  yCriyrm  MOXeT  ObiTb
NPUOCTAHOBMNEHO B Clyyae OTCYTCTBUS [LOKYMEHTOB, YOOCTOBEPSHOLMX FNYHOCTb
3asBUTENS, a TaKkKe B Crlyyae HeynnaTbl rocy4apCTBEHHOM MOLWWMNHBI 3a COBEpPLUEHME
HOTapuanbHOro 4ENCTBUA.

CoBepLueHne HoTapmanbHOro 4eNCTBUS MOXET ObITb OTIIOXKEHO B Crny4yae:

- Heob6xoaMmocTn nctpeboBaHNA OOMOMHUTESNbHBIX CBEAEHUN OT (PU3NYECKNX
N IOPUANYECKMX NN,

- HanpaBneHUs JOKYMEHTOB Ha 3KCNepTusy.

CoBeplueHne HoTapuanbHbIX OEWCTBMA AOMKHO ObiTb OTMOXEHO, ecnn B
COOTBETCTBMM C 3aKOHOM HeoOXoOMMO 3anpoCUTb 3aMHTEPEcOBaHHbIX nny 06
OTCYTCTBUM Y HUX BO3PAXKEHUN NMPOTUB COBEPLLUEHUS ITUX LENCTBUN.

CpoK OTNOXeHNs COoBEpLUEHNA HOTapuanbHOro OEeWCTBUSI He  MOXeT
npeBbiaTh Mecsila Co AHS BbIHECEHUSI NOCTAaHOBMNEHUS 00 OTNOXEHUM COBEPLUEHMUS
HOTapuarnbHOro 4eNCTBUS.

Mo 3asBReHno 3aMHTEepPecoBaHHOro Nuua, ocnapmeBaroLero B cyge npaso unm
dakT, 3a yoOCTOBEPEHNEM KOTOPOro obpatunocb Apyroe 3amHTepecoBaHHOE NnLO,
COBEpLLUEHNE HOTapuanbHOro AENCTBUSA MOXET OblTb OTNOXEHO Ha CPOK He 6Gonee
aecsatu gHen. Ecnn B TedeHne aTOro cpoka OT cyaa He OyaeT nonyvyeHo coobuieHne
O NOCTYMNNEHMMN 3a8BNEHNA, HOTapuanbHoe eNCcTBMe LOMKHO ObiTb COBEPLLEHO.

B cnyyae nonyyeHuMss oT cyga coobuieHuss O MOCTYNneHun 3asBhneHus
3aMHTEPECOBaHHOrO nuua, ocrnapusarollero npasBo unu gakt, o6 yaocToBepeHun
KOTOPOro, MpOCUT Opyroe 3auMHTEpPecOBaHHOE MU0, COBEpLUEHME HOTapuanbHOro
AEencTBUS NpMOCTaHaBMBAaETCA A0 pa3peLleHns gena cygom.

[omKkHOCTHbIe nunua AOMUHUCTPAUUM He NPUHMMAaKT AOfs COBEepLUeHUs
HOTapuanbHbIX AEUCTBUA [OKYMEHTbl, MMEloWMe NOAYMCTKM nnbo  NpUMNUCKK,
3a4YepKHyTble CrioBa M MHble HEOrOBOPEHHbIE WUCMpPaBfEHUd, a TakkKe AOKYMEHTHI,
NCMNOJSTHEHHbIE KapaHaaLloM.

2.10.2. [omKkHOCTHble nuua AAMUMHUCTPAUMM OTKa3blBalOT B COBEPLUEHUMU
HOTapuanbHOro 4ENCTBUSA, ECIN:

- COBEpLUEHME TaKoro AeNCTBUS NPOTUBOPEYNT 3aKOHY;

- QencTBME MNOAMNEXUT COBEPLUEHUID OOSMKHOCTHLIM NMUOM AZMUHUCTpauum
APYroro noceneHns Nnu MyHMUUnNanbHOro panoHa (MPUMEHUTENBHO K NPUHATUIO Mep
K OXpaHe HacneacTBEHHOro MMyWlecTBa M B Criy4ae HeobxoaMmocTM Mep Mo
ynpaBneHno UM) NNn HOTapuycowm;

- ¢ npocbbon 0 coBEpPLLUEHMM HOTApUarbHOro AeNCTBUSA 06paTuncs rpaxkgaHuH,
NPU3HAHHbLIN CyAOM HeneecnocoObHbIM WM  OrpaHMYeHo [geecrnocobHbiM, nMbo
npeacTaBUTENb, HE UMEIOLLNIN HEODXOOMMBIX MOSTHOMOYNN;

- COenka He cooTBETCTBYET TpeboBaHNAM 3aKOHa;

- cogepxaHue OOKyMeHTa, 3a CBMAEeTenbCTBOBAHWEM MOASIMHHOCTU MOANUCH
Ha KoTopom obpatunocb U3NYEecKoe WNu pUandYeckoe nuuo, MNPOTUBOPEYUT
3aKkoHogaTternbHbIM aktam Poccunckon depepauuu;

- OOKYMEHTbI, NpeAcTaBfeHHble AN COBEPLUEHUS HOTapuanbHOro AencTBus,
He COOTBETCTBYIOT TpeboBaHMAM 3akoOHOOAaTENbCTBA.

- (baKTbl, U3NOXEHHblIE B [OKYMEHTax, NpeAcCTaBrfieHHbIX A5 COBEpPLUEHUS
HOTapuanbHOro AenUCTBUS, He NOATBEPXKOEHbI B YCTAHOBIIEHHOM 3aKOHOA4ATESTbCTBOM
Poccunckon ®depepauumn nopsiagke npu ycrioBuu, YTO noaTeBepxaeHne Tpebyetca B
COOTBETCTBUM C 3akoHoAaTenbCcTBOM Poccuiickon enepaumm.

[ormkHocTHOE Nnuo AOQMUHUCTPaUUK No nNpocbbe nuua, KOTOPOMY OTKa3aHo B
COBEPLUEHNN HOTapUanbHOro OEWCTBUA, AOOSHKHO W3MOXUTb MNPUYMHBI OTKasa B



NMMCbMEHHON (hopMe M pPasbsACHUTL MOPSAOK ero obxanosaHuus. B aTux cnyyasx
AOJHKHOCTHOE NULO0 AOMUHUCTPAUUKM HEe No3gHee YeM B AECATUAHEBHbIA CPOK CO AHS
obpalleHnsa 3a COBEPLLUEHNEM HOTapuarnbHOro AENCTBUS BLIHOCUT NOCTaHOBMEHNE 00
OTKa3e B COBEpPLUEHMM HOTapUasnbHOIo ENCTBUA.

B noctaHoBneHnn 06 oTkase [OMKHbl OblTb yKa3aHbl:

- faTa BblHECEHWNSA NOCTAHOBIEHNS;

- (phamunua, uHUUManbl, OOMKHOCTb fuua, YMNOMHOMOYEHHOro CcoBepliaTb
HOTapuarnbHble AENCTBUS, HAMMEHOBaHNe AOMUHUCTPaLUN;

- (pamunuga, wumsa, OTYeCTBO (nocnegHee - NpU  Hanuuun) rpaxgaHuHa,
obpaTmBLLEroCA 3a COBEPLUEHMEM HOTapuanbHOro OenCTBUA, agpec MecTa ero
XutenbctBa (NOSIHOE HauMMeHoBaHWe W agpec (MecTo HaxoXAeHWd) MNOCTOSAHHO
AENCTBYIOLEr0 WCMOSNTHUTENBHOIO OpraHa puanuyeckoro nuvua, npeacraBUTENto
KOTOPOro oTKa3aHO B COBEpPLUEHUU HOTapUarbHOIo EeNCTBUSR);

- HOTapuanbHOe AeNCTBME, O COBEPLUEHUN KOTOPOro npocun obpaTusLLMIACS;

- OCHOBaHMe OTKa3a CO CCbISIKON Ha AEeNCTBYIOLLLEee 3aKOHOO4ATENbCTBO;

- NOPSAO0K U CPOKM 0BXxanoBaHNA OTKasa.

[MocTaHoBREHMe cocTaBnseTcs B OBYX MNOLMWHHBIX 3K3eMnnapax, Kaxabln
3K3eMnnap NognucbiBaeTCs AOMKHOCTHBIM NULOM AOMUHUCTPaLUMN C NPUITOXKEHNEM
OTTMCKa nevatn AgmuHucTpaumu. [locTaHOBReHWe perucTpupyeTca B KHUre
ncxogsaLen KoppecnoHaeHUNN.

MoctaHoBneHne 06 oOTKase Bpy4aeTca nuvuy, KOTOPOMY OTKasaHoO B
COBEpLUEHNN HOTapuarnbHOro [OEWUCTBUSA, WNU HanpasBnsieTCda €eMmy MnocpencTBOM
NOYTOBOM CBSA3MN.

Mpn BpyyYyeHUM nuuy, KOTOPOMY OTKa3aHO B COBEPLUEHUM HOTapmasibHOro
AENCTBUSA, MOCTaHOBMeHMsT 06 oTKase, YyKkasaHHoOe MU0 Ha 3K3emnnspe
NOCTaHOBIEHNSA, XpaHswemca B genax AOMWHUCTpauMW, pacnucbiBaeTcd B
Nnosly4eHMUn NOCTaHOBIIEHNS N CTaBUT ATy BpPyYeHUs.

2.11. MNopsagok, pasamep U OCHOBaHUS B3MMaHWUA rOCyaapCTBEHHOW MOLUMMHbI
UM HOW NNaThbl, B3UMaeMoWn 3a npegocTaBrieHne MyHUUunanbHOW yenyru

MyHuuunanbHaa  ycriyra No  COBEPLUEHUIO  HOTapuasrbHbIX  OEeNCTBUN
npegocTaBnseTCd Ha nnaTHOM OCHOBE B COOTBETCTBMM C  OEWCTBYHOLLMM
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.

Onnata HoTapuanbHbIX AOEWUCTBUW, COBEpLUaeMblX AOSHKHOCTHLIM JIULIOM
aAMUHUCTpaLMK, MPOM3BOAUTCSA B MOpsigke, ycTaHoBNeHHoM CcT. 22 OcHoB
3akoHopaTtenbcTBa Poccuickon degepaumm o HoTapuaTe.

3a coBepLueHne HoTapuarnbHbIX AENCTBUIA, ONs1 KOTOPbIX 3aKOHOL4ATENbLCTBOM
Poccuiickon ®epepaumm npegycmoTpeHa obsizaTenbHas HoTapuanbHas dopma
AOJDKHOCTHOE nNUUO agMUHUCTpaUUW, B3UMaeT rOCy4apCTBEHHYIO MOLWMHY MO
CTaBKaM, YCTaHOBJIEHHbIM 3aKoHoAaTeNnbLCTBOM Poccuiickon degepaumm o Hanorax u
cbopax (Cratba 333.24. Hanorosoro kogekca Poccunckon Pepepaumm (4acTb
BTOpas).

3a coBepLueHne HoTapuarnbHbIX AENCTBUIA, ONs1 KOTOPbIX 3aKOHOL4ATENbLCTBOM
Poccuiickon depgepaunm He npegycmoTpeHa obsizatenbHasd HOTapuanbHaa dopma,
AOJDKHOCTHOE NMUO aAMUHUCTpaLMM B3UMaeT HoTapuanbHbid Tapud B pasmepe,
yCTaHOBMEHHOM B cooOTBeTCcTBUM C TpeboBanmsmn ctatbm 22.1  OcHoB
3akoHopartenbcTBa Poccunckon degepaumm o HotTapmare.

3a HOTapuanbHble  OEWCTBUS, coBepLlaemMble BHe nomMeLleHmnsa
aAMUHUCTpaLMK, TrOCydapCTBEHHas  nowfivHa  ynnadnBaeTcs B pasmepe,
yBernM4YeHHOM B rnornTtopa pasa.

Mpn yooctoBepeHMM AOBEPEHHOCTU, BblAAHHOW B OTHOLUEHUM HECKOSbKUX
nuy, rocygapcTBeHHas NoLwunuHa ynnaymsaeTcs O4HOKPaTHO.



2.12. MakcnmanbHbI CPOK OXMAAHUS B odvepean MNpu nogadve 3anpoca o
npegoCcTaBfieHMM MyHULMNANbLHON YCIyrn

Bpemsa oxumpaHus nocetutenen Ana nonyyvyeHUs MyHUUMNAnbHOW YCRyrn He
AOJTKHO NpeBblwaTtb 15 MUHYT.

2.13. CpoKk 1 nopsigoK pernctpaumm 3anpoca 3asBuTens o npenocTraBneHumn
MYHULMNANbHOW YCAyrW.

[oKyMeHTbl, noanexaiwime perucrtpaumm, AOMMKHbl OblTb yYTEHbl B XypHane
permcTpauum BXOASLEN KOPpecnoHAeHUMM B AeHb WX MOCTYynneHus, 3a
UCKMIOYEHNEM [OOKYMEHTOB, Moanexalwmx crneunaribHoMy y4veTy, MOCTYnuMBLUMX MO
noyre.

Ha pokymeHTe B MpaBOM HWXHEM Yrny MepBON CTpaHULbl CTaBATCA
PEermcTpaunoHHbIN HOMEP MO XypHany pernctpaumm BXoAasaLEen KOppecnoHeHLMN n
Aata perucrTpauuu.

[OoKyMeHTbl, nognexawme cneumanbHOMY Yy4eTy, MNOCTYNMBLUME MO MNOoYTe,
CHayana perucTpupyroTcsa B XypHane peruMcrpaumm BXoAsdLlen KoppecnoHaeHumn, a
3aTeM - B KHUre cneumanbHOro yyeta.

[OKyMEeHTbI, NPUMHATbIE HA NMYHOM MpuemMe U nognexaiwime cneumanbHoOMy
yyeTy, B XXypHane permcrpaumm BXxogsawen KoppecnoH4eHUNN He PErMCTPUPYHOTCA.

214, TpeboBaHns K MNOMELWEHNAM, B KOTOPbIX MpegoCcTaBnseTca
MyHUUMNanbHas ycnyra, K 3any OXwugaHusi, MectaMm Ans 3anofiHeHUsi 3anpocoB O
npegocTaBfieHUM MyHUUUNANbHOW YCnyru, UHAPOPMAaLUVOHHbLIM CTeHAaM C NepevyHeMm
AOKYMEHTOB, HeobxoauMbiX An9 NpefocTaBneHns MyHUUMNanbHOW  yCnyru, u
obpasuamy uX 3anonHeHusi, B TOM u4ucrie K obecneyeHuto [OCTYNHOCTU Ang
WHBaNMAOB YKa3aHHbIX 06BHEKTOB B COOTBETCTBUM C 3aKoHOAATENLCTBOM Poccuiickom
depepaumm o0 couymanbHOW 3alLinTe MHBANMAOB

MpepocTtaBneHne MyHUUMNANbHOW YCNYrM OCYLLECTBSETCA B crneumanbHo
BblAEeSIEHHbIX A4N15 3TUX Lenien nomeLwleHnax AgMUHUCTpaunm (ganee - NoMeLLEeHNUs).

Ona 3assutenen (npeactaBuTenen 3asBuTensl), LOMKHO ObiTb obecnedeHo
yAo6CTBO C TOYKM 3pPEHUSA NELIEeXOAHOW AOCTYMHOCTU OT OCTAHOBOK OOLLECTBEHHOMO
TpaHcnopTa.

B cnyyae ecnn umeeTcss BO3MOXHOCTb OpraHuM3aumm CTOSHKN (MapKOBKM)
BO3Me 34aHus (CTPOEeHMsi), B KOTOPOM pasMeLleHO NOMELLEHNE, OpraHn30BbIBaeTCA
CTOSIHKa (MapkoBka) AN NUYHOro aBTOMOOMMBLHOrO TpaHcnopTa. 3a MNofb3oBaHWe
CTOSIHKOM  (NapKOBKOW) ANA  JIMYHOrO aBTOMOOWMNBLHOrO TpaHcnopTa nnarta C
3aaBUTENEN HE B3MAETCS.

[nsa napkoBku chneumanbHbIX aBTOTPAHCMOPTHbLIX CPenCTB WHBANUAOB Ha
Kaxgon ctosiHke Bblgendetcs He meHee 10% mecT (HO He MeHee OOHOro MecTta),
KOTOpble He JOMMKHbI 3aHUMaTb MHble TPAHCNOPTHbLIE CPeACTBa.

B nomeweHunax obecneunBaeTcs co3gaHne MHBanvaam ycrioBUin 4OCTYNHOCTU
00BEKTOB B COOTBETCTBMM C TPEOOBAHMSIMUN, YCTAHOBMEHHBIMU 3aKOHOAATENbHLIMU U
WHbIMA  HOPMAaTMBHbLIMW MpPaBOBbLIMA akTamuM, B TOM 4uUCre:. BO3MOXHOCTb
OecnpenaTcTBEHHOr0 Bxoga B OObEKTbl WM BbIXO4A M3  HUX; BO3MOXHOCTb
CaMOCTOATENBHOrO NepeaBwXKeHns Mo TeppuTopum obbekTa B Uenax JocTtyna K
MEeCTY NpefocTaBfneHus ycryrn, B TOM 4YUCre C nomouwbio paboTHUKOB 0OBLekTa,
npegoCTaBnALWMX YCNYyrn; BO3MOXHOCTb MNOCadKM B TPaHCMNOPTHOE CpencTBO W
BbICafKM U3 HEro nepen BXO0AOM B 0OBLEKT, B TOM YUCIE C UCMOSb30BaHMEM Kpecna-
KOMSACKM M, NpM HEOBXOAMMOCTH, C NOMOLLIbIO paboTHMKOB OOBEKTA; CONPOBOXAEHNE
WHBANWAOB, UMEKLLNX CTOMKME HapyLUEeHUS1 OYHKLMN 3PEHUS U CaMOCTOATENBHOMO
nepeaBwXeHnss No TepputTopmm obbekTa; CogencTBMe NHBanNMay Npu BXxoae B 00BbEKT
W BbIXO4AE W3 Hero, MHMOPMMPOBAHME WHBaNMA4a O [AOCTYMHbIX MapLlpyTax
obLecTBEHHOro TpaHcnopTta; obecnevyeHve ponycka Ha OOBLEKT, B KOTOPOM
npefoCTaBnATCA  ycryrM, Cobaku-npoBOAHMKA NPU  HanWyMM  OOKYMEHTA,



noaTBepXaatoLLlero ee cneyunanbHoe obyyeHune, BblAaHHOro no hopme 1u B NOPSAKe,
yTBEepXOeHHbIX Npuka3oM MuHucTepcTBa Tpyga v couuanbHoOW 3awmTtbl Poccumckon
®epepaumm o1 22 noHa 2015 r. N 386H (3apeructpnpoBaH MUHUCTEPCTBOM HOCTULUK
Poccunckon ®epepaunn 21 nona 2015 r., peructpauymoHHbii N 38115).

B cnyyasix, ecnv 3gaHve, B KOTOPOM MpefocTaBnAeTcs ycnyra, HeBO3MOXHO
NOJSTHOCTBIO NPUCNOCOBOUTL C y4eTOM NoTpebHOCTEN MHBANMOOB, COBCTBEHHUKM 3TOMO
30aHMs OO0 €ero PeKOHCTPYKUMM UMM KanuTanbHOrO PeMOHTa [OOSKHblI MPUHUMMAaTh
cornacoBaHHble C OAHUM K3  OOWECTBEHHbIX O0O6beguMHEHUA  MHBaNUOOB,
OCYLLIECTBMAOWMX CBOK [AEATENIbHOCTb Ha TEppUTOpPUM MNOCENEHNA Mepbl Ang
obecnevyeHnsa gocTyna MHBanNMOoB K MECTY nNpefocTaBneHus ycnyrm nnbo, korga ato
BO3MOXHO, 0becneynTb npeaocTaBneHne HeobXxoaANMbIX YCryr N0 MECTY XUTeNbCTBa
WHBanuaa unu B ANCTaHLMOHHOM peXnme.

B cny4ae npepocTtaBneHuns ycnyru B apeHayemblxX AN NnpeaocTaBneHns ycnyr
34aHNAX, KOTOPblE HEBO3MOXHO MOSIHOCTLID MPUCNOCOBUTL C y4eToM noTpebHocTen
WHBaNWAoB, Y4YpeXxaeHue MpuUHUMaeT Mepbl MO  3aKIYEHU0  AOMONHUTENbHbLIX
cornaweHun c apengogatenem nmbo MO BKIYEHUIO B MPOEKTbl AOrOBOPOB WX
apeHgbl YCroBMM O BbIMNOMHEHMM COOBCTBEHHMKOM O0Obekta TpeboBaHuin no
obecnevyeHunto ycrnoBum 4OCTYNHOCTU ANA UHBaNMA0B AaHHOro obbekTa.

Bxog B 3gaHue (CTpoeHue), B KOTOPOM pasMeLleHO MOMELLeHne, OOIMKEH
obecneynBaTtb CBOOOAHbLIA OOCTYN 3adaBuUTENEn (NpeacraButenen 3assutens), obiTb
obopynoBaH yaobHOW NECTHULEN C MOPYYHAMM, LUMPOKMMW NPOXogaMu, a Takke
naHgycamm onsi nepeaBmKeHnst Kpecen-Konscok.

Ha 3gaHumn (CTpoeHuun), B KOTOPOM pasMeLLeHO NoMeLLeHne, pagoM ¢ BXO40M
AOMKHa ObiTb pasmelleHa uHpopmaumoHHas Tabrnuyka (BbiBecka), coaepkaiiasi
cnegyoLyo MHopMaLumio:

- HaMMeHoBaHNe AOMUHUCTPaLUNUY;

- MECTO HaxOXAEeHUs 1 tpuandecknin agpec AQMUHUCTpaLnK;

- pexxum paboTbl AQMUHUCTpaLUN;

- HoMepa TenegoHoB ANsa cnpaBok AQMUHUCTPaLNNK;

- agpeca omuymarnbHbIX CauToB agMUHUCTPaLUW.

dacapg 3gaHusa (CTpoeHUs), B KOTOPOM pa3MeLLeHo noMeLeHne, AomKeH ObiTb
obopyfoBaH  OCBETUTENbHbIMM  Npubopamu,  NO3BOMAKWMMU  NOCETUTENAM
03HaKOMUTbLCHA C MHPOPMALIMOHHBIMKN Tabnnykamu.

MomelleHns npyema v Bblgaym JOKYMEHTOB OOMKHbI NpegycMaTpusaTb MecTa
Ana  oXuaaHus, WHOPMUPOBaHUA U npuema 3aasutenen (npencrasutenen
3assutend). B mectax ans uHopMupoBaHus [OMKeH ObiTb obecneyeH AOCTyn
rpaxkgaH ans 03HaKoMIIEHNA C MHAOPMaLUMEN He TOSbKO B Yacbkl NpMemMa 3asiBNeHun,
HO 1 B paboyee BpeM4, Koraa npuem 3asaButenen He BegeTcs.

B nomeweHun npuema u Bblga4Yn [OOKYMEHTOB oOpraHmsyetcs paboTta
CrnpaBOYHbLIX OKOH B KONMYecTBe, obecneymBatoem noTpebHOCTU rpaxaaH.

XapakTepuctukm noMEeLWEeHUn npveMa W Bblgadn [OOKYMEHTOB B 4acTu
00BbEMHO-NNAHNPOBOYHBIX W  KOHCTPYKTMBHBLIX PELUEHWIA, OCBELLEHUSA, MNOXapPHON
6es3onacHocTty, NHXXEHEePHOro obopyaoBaHus OOMKHbI COOTBETCTBOBATb
TpeboBaHNAM HOPMATUBHbLIX AOKYMEHTOB, LENCTBYOLMX Ha TeppuTopum Poccunckon
depnepaumn.

MomeweHns npuema Bblgayn [[OOKYMEHTOB  obopyaylTca  CTeHgamu
(cTonkamn),  cogepxawumm  MHopmMauMo O  nopagke  NpefocTtaBfieHus
MYHULUMNANbHbIX YCAYT.

B mectax Ona oxmgaHua ycTaHaBnMBaKOTCA CTynbs (KpecerbHble Cekuuu,
Kpecna) ans sassutenen (npeacraButenen 3asasmutens).



B nomeweHnn npvema u BblgaynM AOKYMEHTOB BblOENSeTCas MeCcTo [Anis
0OpMIIEHNST OOKYMEHTOB, MpegycMaTtpuBatollee CTonbl (CTOMKM) € BnaHkamu
3a8BNEHNN N KaHLENSPCKUMN NPUHAANEXHOCTAMM.

B nomeweHnax npuema u BblAauyM AOKYMEHTOB MOryT ObiTb pasMeLlleHbl
nnaTeXxHble TePMUHaIbl, MUHN-OGUCHI KPEAUTHBIX YYpEeXOeHUn nNo npMemy nnatbl 3a
npegocTaBfieHne MyHUUMNanbHbIX YCIyr.

MHdopmaums o damunuu, UMeHW, OT4yecTBe U [LOSMKHOCTU COTpYyAHWUKA
AOMUHMCTpaUMM OOMKHA ObiTb pa3MelleHa Ha NMYHOW MHAOPMAaLMOHHON Tabnuyke
1 Ha paboyem mecTe crneumanucTa.

Ona 3assutena (nNpegcraBUTens 3asBUTENd), HaxosWeroca Ha npueme,
AOJIMKHO ObITb NPegyCMOTPEHO MECTO AS1A pacKnagku JOKYMEHTOB.

Mpuem KoMNNekta [OOKYMEHTOB, HeobxoauMMblXx AN OCYLeCTBIIeHUN
MYHMUMMNANbHON YCRAyrn no NPUCBOEHUIO agpeca OO0beKkTam HeaBMXMMOCTU, U
Bbldaya AOKYMEHTOB MPU Hannymm BO3MOXHOCTU OOSDKHbI OCYLLIECTBNATLCS B pPa3HbIX
okHax (kabuHeTax).

lll. CocTaB, nocnenoBaTeribHOCTb U CPOKU BbINOJIHEHUSA
aAMWHUCTPATUBHbIX Npoueayp (AeMcTBmMKn), TpeboBaHUA K
nopsiAKy UX BbINONMHEHUSA, B TOM YMcne 0COOBEeHHOCTH
BbIMNOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp (aencTenin) B
3reKTpoHHOMU chopme

3.1. NMpepocTaBneHne MyHULMNanbLHOM yCryru BKoYyaeT B cebs
cneaywume agMUHUCTPaTUBHBbIE Npoueaypbl:

- Npunem 3aAaBUTenA;

- YCTaHOBIIE€HNE JNIMYHOCTU 3aABUTENA;

- COBeplleHMe HoTapuanbHOro AencTeusi, nNMOO OTka3 B COBEPLUEHUMU
HOTapuanbHbIX 4ENCTBUN.

3.2. briok-cxema npegocTaBrieHUSA MyHULUNANbHON YCNyru

Brnok-cxema  nocnegoBaTenbHOCTUM  aAMWHUCTPATUBHBIX — Npouedyp  no
NpefoCTaBfEHNIO  MYyHMUMNANbLHOW  yCnyrm npuBegeHa B npunoxeHun Ne3 Kk
alMUHUCTPATUBHOMY perfameHTy.

3.3. lNpunem 3aasutens

OcHoBaHveM [ana Havana npoBedeHus agMWHUCTPaTMBHOM npouenypbl
SBMSETCA YCTHOE WM MNUCbMEHHOe oOpalleHne 3aasutens. JIMdHbli npuem
3asBUTENA OCYLLECTBMSETCA OOIMKHOCTHBIMU NULAMW B COOTBETCTBUM C rpadoukom
npuema rpaxgaH. AOMUMHUCTpPaATMBHas npouegypa no  npuemy  3adaBuTens
OCYLLIECTBNSAETCA B TeYeHne 5 MUHYT C MOMeHTa obpalleHns 3aaBuTens.

PesynbTat agMuUHMCTpaTUBHOW Npoueaypbl: NMUYHbIM NpUemM 3asaBuTens.

3.4. YcTaHOBNEeHue NMYHOCTU 3aABUTEnNs

OcHoBaHveM [ana  Havana npoBedeHus agMWHUCTPaTMBHOM npouenypbl
SABMNAETCA NUYHbIN NPUEM 3asBUTENS.

[omkHocTHOEe nuuo  AOMUHUCTPaUUM NpU  COBEPLUEHMUM  HOTapuanbHOro
AENCTBUS YyCTaHaBNMBAET NIMYHOCTb rpaXkaaHWHa, NpeacTaBUBLLENO JOKYMEHTHI.

YcTtaHoBneHne nUYHOCTU OOSMKHO MPOM3BOOAUTLCS HA OCHOBaHUW OOKYMEHTOB,
yKasaHHbIX B 2.6. HacTodAwero AQMUHUCTPATUBHOIO perfiameHTa.



y,D,OCTOBepeHVIe JINYHOCTU 3aABUTENA OCYLLUECTBIIAETCA B Te4YeHune 5 MUHYT C
MOMEHTa npmema 3adaBuUTens.

PesyanaT aﬂ,MVIHI/ICTpaTI/IBHOVI npoueaypobl: yoocTtoBepeHne - JIM4YHOCTU
3adaBuUTenNA.

3.5. CoBeplieHMe HoTapuanbHOro AencTeuA:

3.5.1. CBmaeTenbLCTBOBaHNE BEPHOCTM KOMUA JOKYMEHTOB U BbIMMCOK U3 HUX

OcHoBaHMeM Ons HOTapuanbHOrO 3aCBUOETENbCTBOBAHMUS BEPHOCTU KOMUM
AOKYMEHTOB U BbIMUCOK M3 HUX SIBASIETCA YCTHOE WM NUCbMEHHOe obpalleHue
3aaBUTENA.

AOMUHUCTpPaATMBHAs npoueaypa Mo HoTapuanbHOMY 3acBMOETENbCTBOBAHUIO
BEPHOCTU KOMWA [AOKYMEHTOB W BbINMMCOK M3 HUX NUOO OTKasy B HOTapuarbHOM
3acBMOETENbCTBOBAHNUN  BEPHOCTU  KOMUMA  OOKYMEHTOB M BbIMUCOK W3  HUX
ocywiectBngeTca B TeyeHMe 15 MWHYT C MOMEHTa OKOHYaHWSA YCTaHOBIIEHUA
NINYHOCTU 3aaBUTENS, HO He No3gHee 20 MUHYT C MOMEHTa obpalleHnsa 3aaBuTens.

HorkHocTHOe nuuo  AgMUHUCTpauUMM  CBUOETENbCTBYET BEPHOCTb  KOMUi
AOKYMEHTOB M BbIMUCOK M3 HUX, BblOaHHbIX OpraHamu rocygapCTBEHHOW BRacTu B
COOTBETCTBUM C 3akoHogaTtenocTtBoM Poccunckon depepauun, 0pUONYECKUMU
nmuamun, a Takke rpaxgaHamu, npu ycrioBuMu, YTO 3TU AOKYMEHTbI HE NMpoTuBopeYar
3akoHoaaTesnbHbIM aktam Poccunckon degepaumn.

BepHOCTb kOnNuUM [OKYMEHTa, BbIAHHOMO rpaXgaHuWHOM, CBUAETENbLCTBYETCSA
AOJDKHOCTHLIM NULOM AZMUHUCTPaLMK B TeX crydadax, Korga noasIMHHOCTb Noanucu
rpakgaHnHa Ha [JOKyYMEHTe 3acBuaeTenbCTBOBaHa HOTaApPUyCOM, [LOSMKHOCTHbLIM
AMUOM opraHusauun no mecty paboTtbl, y4ebbl UM KUTENbCTBa rpakgaHuHa,
AOSDKHOCTHLIM ~ JIMLIOM ~ MECTHOro  camMoynpaBfieHud,  LOOSMKHOCTHbIM  NULOM
KOHCYNbCKOro yupexaeHus Poccuinckon degepaumu.

CeupetenbctByeMasa KoOMusi OKYMEHTa MW BbINUCKA M3 HEro crnudaeTcs C
NOANMMHHUKOM [OKYMEeHTa. TeKCT KOonuuM [OfKeH [OCMIOBHO COOTBETCTBOBATb
NOAMNHHUKY.

[lomkHOCTHOE NnMuo AOMUMHUCTpaUMW NpU CBUOETENbCTBOBAHMM BEPHOCTU
KOMMA  OOKYMEHTOB WM BbLINMUCOK W3 [OOKYMEHTOB YCTaHaBNuBaeT JIMYHOCTb
rpakgaHnHa, npeacrtaBvMBLUEro [[OKYMEHTbl, MpW 3TOM NUYHAA sBKa Bnagenbua
AOKYMEHTOB He TpebyeTcs.

BepHocTb KonMnm € KONUM [JOKYMEHTa CBWOETENbCTBYETCHA [LOIMKHOCTHbLIM
nmuomMm AOMUHUCTPAUUK NPU YCIOBUX, €CIN BEPHOCTL KONUKU 3acBMaeTeNnbCTBOBaHa B
HOTapuanbHOM MNopsgKe WM KONus LOOKYMEeHTa BblgaHa opuauvyeckuMm Nuuom, OT
KOTOPOro MCXOAWUT MOANUHHBLIN AOKYMEHT. B mocrnegHem cryvae konus AOKyMeEHTa
AOIMKHa OblTb M3roToBreHa Ha GnaHke OaHHOro PUOMYECKOro nuua, cKpenneHa
OTTMCKOM €ro rnevyaTtu, a Takke MMeTb OTMETKY O TOM, YTO MOAJSIMHHbLIN OOKYMEHT
HaxoAMTCS Y OPUANYECKOro nuua.

[OKyMeHTbI, NpefCTaBnNeHHbIe A4S CBUOETENbCTBOBAHNSA BEPHOCTM KOMUIA U
BbIMUCOK U3 HUX, OObEM KOTOpPbIX MPEBbIWAET OAWH NUCT, AOIMKHbI ObiTb NPOLIUTHI,
NPOHYMEPOBaHbI U CKpeNnsieHbl OTTUCKOM MeYyaTy opraHu3aumm, oT KOTOPOM UCXOOAT
AOKYMEHTBI.

BepHOCTb BbINUCKM MOXET ObiTb 3aCBMAETENbCTBOBAHA TOMNbKO TOrA4a, Korga B
AOKYMEHTe, U3 KOTOPOro AeriaeTcs BbIMWCKA, COAEepXaTCA peLleHUA HEeCKONbKUX
OTAENbHbIX, HEe CBSA3aHHbIX Mexay cobon BonpocoB. Bbeinucka [orkHa
BOCNPOM3BOANTL MOMHbIN TEKCT YacTyU AOKYMEHTa no onpeaeneHHoMy BOMNpocCy.

CBnoeTenbCTByss BEPHOCTb KOMWA  OOKYMEHTOB UM BbIMUCOK M3 HWUX,
AOSMKHOCTHOE NUUO AAMMHUCTPAUMM He NOATBEPXAAeT 3aKOHHOCTb COoAepXaHus
AOKYMEHTa, COOTBETCTBME UINOXKEHHbIX B HEM (PaKTOB AENCTBUTENBHOCTU, JIMYHOCTb,



AEeecnocobHOCTb U MOMHOMOYMS MNOAMUCaBLUMX €ro  nud, npaBoCnoCOBHOCTb
IOPUANYECKOTO LA, OT KOTOPOro UCXOAUT AOKYMEHT.

3.5.2. YpocToBepeHe JOBEPEHHOCTH

OcyuwiecTtBnsieTcs B TeyeHme 25 MUH, C MOMEHTa OKOHYaHUS YAOCTOBEPEHUS
NIMYHOCTK 3aaBUTENS, HO He no3gHee 40 MUHYT C MOMeHTa obpalleHns 3aaBuTens

Bpema oxugaHuna saasutens and nosiydeHns MyHUUMnanbHOWM YCNnyru He
AOJIDKHO NpeBbiwaTh 15 MUHYT.

YpoctoBepeHne 4OBEPEHHOCTU COBEPLUAETCH Npu NpeabsBreHnn JOKYMEHTA,
yOOCTOBEPSAOLWEro fUYHOCTb W ynnaTte rocyaapcTBeHHOM nownuHbl. Onnata
HOTapuanbHOro [OeucTBuUs Npou3BOAUTCA B NOpsgke, YCTaHOBMEHHOM cT. 333-
24 HanoroBoro kogekca Poccuickon ®eaepaummn

Mpn coBepLUEHNN YOOCTOBEPEHNA AOBEPEHHOCTM NPELOCTaBMANTCA NbroThbl
no ynnate  rocrnownMHbl  And  U3NYECKUX U IOPUONYECKNX  NnL,
ycTaHoBneHHble nognyHktammn 11, 12 cratem 333-35, ctatben 333-38 Hanorosoro
kogekca Poccunckon denepaumn.

Mpn  yOoocToBEPEHUM  [OOBEPEHHOCTENM  BbISICHAETCA  4eeCrnoCcOOHOCTb
dU3NYECKMX N, y4acTBYIOLLMX B COBEPLLUEHMM HOTapmManbHOro aencteus. B cnyvae
yOOCTOBEPEHNA OOBEPEHHOCTM OT UMEHU HOPUANYECKOrO NMua NPOBEPSIHOTCA €ero
NpaBoOCNOCOBHOCTb, a Takke NOSTHOMOYUSA ero NpeacTaBUTENS.

Mpn  BbIACHEHMM  OEeCnoCOBHOCTM  rpaXaaHuHa  OOMMKHOCTHOE  NuuUOo
AOMWHUCTPaALUUKN OOIMKHO UCXOANTb U3 TOTO, YTO:

B COOTBETCTBMM co ctatben 21 [paxgaHckoro kogekca Poccuickon
depepaumm geecnocobHOCTb rpaxaaHwHa BO3HMKAeT B MNOAHOM obbeme C
HaCTyMNMeHMEM COBEpPLUEHHOMETUSA, TO €CTb NO AOCTUXKEHUN BOCEMHAALATUMETHErO
BO3pacTa;

B Cry4ae, Korga 3akoHOM [OonyckaeTcsl BCTynsfieHMe B Bpak OO0 OOCTMXKEHUS
BOCEMHaJUaTN NneT, rpaxaaHwH, He OOCTUrMKA BOCeMHajuaTuneTHero BO3pacTa,
npuobpeTtaeT AeecnocobHOCTb B MOIHOM 06beMe CO BpeMEHMU BCTynNseHns B Bpak.

B nogTteBepxageHwe NONHOMOYMA MpeAcTtaBuTensd  lopuauMyeckoro  nuua,
MMeloLLIEro NpaBo AencTBoBaTb 6e3 [OBEPEHHOCTU OT MMEHU pUaNYECKOro nuua,
AOIMKHOCTHOMY Nnuy AOMUHUCTPaLMN O0SMKHbI ObITb NPeaCTaBeHbI:

- ydpeauTenbHble AOKYMEHTbI OPUANYECKOro NuLa;

- AOKYMEHTbl, nogTeepxpawowme unu3bpaHue (HasHavyeHue) npeacTaBuTeEns
IOPUANYECKOTO nNuLa, COCTaBfeHHble B COOTBETCTBUM C NOPSAOKOM M3bpaHus
(Ha3Ha4veHus1), yCTaHOBMEHHbLIM YCTaBOM OPUANYECKOro nuua (Hanpumep, NpoTOKOs
obuiero cobpaHunda, NpoTOKON 3acefaHus npaBneHus o6 mn3bpaHum (HasHayveHum),
npukKas o Ha3Ha4YeHUN OUPEKTOPOM (reHeparnbHbIM UPEKTOPOM).

B noaTteBepxaeHwe NOMHOMOYMA NpeAcTaBuTeENs  LOpUOMYEcKoro nvua,
OENCTBYIOLWEro Mo [JOBEPEeHHOCTU HpUANYECKOro nuua, AOSDKHOCTHOMY  nuuy
AOMWHUCTPaALUKN SOSMKHbI ObITb NpeaCcTaBneHbI:

- yupeanTenbHble JOKYMEHTbI FOPUANYECKOrO NnLa;

- [OOBEPEHHOCTb OT WMEHW OPUOMYECKOro Jnuvua 3a nognucbld  ero
PyKOBOAUTENSA WM MHOMO nuua, YNOSTHOMOYEHHOTO Ha 3TO  yYpeanTenbHbIMU
AOKYMEHTaMU, C NPUNOXEHNEM OTTUCKA NeYaTn 3TON opraHM3aunn.

B oTHOWweHuUn duanyecknx nuy B TeKCTe HOoTapuaribHO YOOCTOBEPSEMOro
AOKYMEHTa YKasblBalOTCA (hamMunus, uMd, oT4ecTBO (MocrnegHee - nNpu Hanuudmmn),
jgata M MeCTO pOXOEHUS, T[paXOaHCTBO, MOJSl, HaMMEHOBaHWE W PEKBU3UTHI
AOKYMEHTA, YAOCTOBEPSIOLLErO NMIMYHOCTb, agpec MecTa XUTenbCTBa.

B oTHoOWweHnn topnandeckoro nuua B TeKCTe HOoTapuanbHO YAOCTOBEPSEMOro
AOKYMEHTa YKa3blBalOTCS MOSIHOE HauMeHOBaHWe, WOEHTUMPUKALNOHHBIN HOMEpP
HarnoronnartesnbLliuka, OCHOBHOW rOCYyAapCTBEHHbIN PErncTpaumoHHbIi HOMep, AaTta
rocygapCTBEHHOW perncTpaumm, HaMMeHOBaHWEe oOpraHa, OCYLEeCTBMBLUEIO TaKyto



perucTpauuio, Ko npUYUHbI MOCTAHOBKM Ha y4veT, agpec (MeCcTo HaxoXOeHus)
NOCTOSIHHO OEWCTBYIOLLEro UCMOSTHUTENBHOIO opraHa (B CrnyyYyae OTCYTCTBUSA
NOCTOSIHHO AEWCTBYIOLLEr0 WCMNOMHUTESNIbHOINO OpraHa - WMHOro opraHa wnv nuiua,
UMEIOLLNX NPaBo AENCTBOBATbL OT MUMEHU tOpuaMYeckoro nuua 6e3 JoBepeHHOCTH).

[loBepeHHOCTbIO NPU3HaAEeTCA NUCbMEHHOE YMNOSTHOMOYNE, BbldaBaeMoe OOHUM
AMUOM OpYromy nuuy unv apyrum nuuam ans npeacraBuTenbcTBa nepeq TpeTbumMm
nugamu.

[loBEpEHHOCTb AOMKHA coaepXaTb:

1) HaumeHoBaHwue - "[JoBepeHHOCTL" ;

2) ykasaHue Ha MecCTO ee coBepLueHus (ropoA (Ceno, Noceriok, panoH), Kpawu,
obnactb, pecnybnuka, aBTOHOMHasa 06nacTb, aBTOHOMHbIA OKpPYr MOMHOCTbIO). B
cnyyae yaoCTOBEpPEHUs LJOBEPEHHOCTM BHE MOMELLEHUSI MECTHOM aAMWUHUCTpaLUK
UIn nocerneHns - agpec yaocToOBEPEeHUS;

3) paTy ee coBeplleHus. Yucno, Mecsay 1 rog CoBEPLUEHUA OOBEPEHHOCTU
yKkasblBaloTCA nponucblo. [1oBEepeHHOCTb, B KOTOPOM He yKasaHa pJata ee
COBEpLUEHNS, HUYTOXHA. Ecnn B OBEPEHHOCTM HE yKa3aH CpOK ee AEWCTBMS, OHa
COXpaHsieT Ccuny B TevyeHWe roga CcO [HA ee coBepleHud. [loBepeHHOCTb,
npegHasHavyeHHasa a1 COBEpPLUEHMA OEeUCTBUMA 3a rpaHuUUeEn U He cogepallasi
yKasaHue O CpoKe ee OeNCTBUA, COXPaHSeT CUy A0 ee OTMEHbI NIMLOM, BblAaBLUUM
AOBEPEHHOCTD;

4) cBeeHuUs o npeacTaBnsaeMoMm 1 npeacrasuTene.

5) nonHomoumnsa, nepegaBaemMble NpeacTaBUTENIO;

6) nognucb npeacrasndemoro. [1o0BepeHHOCTb OT MMEHU PUaUYEecKoro nuua
noanucbIBaeTCs ero pykoBoguTenemM Unm MHbIM AnLOM, YNOSIHOMOYEHHBIM Ha 3TO B
COOTBETCTBUWN C 3aKOHOM U yYpeanTesibHbIMU AOKYMEHTaMMU.

B TekcTe foBEpPEHHOCTN OT MMEHU PUINYECKOro NiMua AOSMKHbI OblTb yKa3aHbl
MeCToO W JaTa ee cocTaBneHus (noanucaHus), amunus, Mg, OT4ecTBO (npwu
HanuMyumn), gata u MeCTo POXAEHWUS, rPaKa4aHCTBO, MOJS, agpec MecTa XUTenbCcTBa
unm mecta npebbiBaHUSA nvua, BblAaBLUEro OOBEPEHHOCTb, a Takke nvua, Ha MMms
KOTOPOro oHa BblAaHa.

B TekcTte OOBEPEHHOCTM OT WMEHW HPUANYECKOrO nuua AO0JKHbI ObiTb
yKasaHbl: MECTO U AaTa ee CocTaBreHus (nognucaHus), HammeHoBaHne, MpMeEHHoe
HanMeHoBaHue OpPMONYECKOro nvua, NaeHTUOMKALNOHHbIN HOMep
HanoronnarternbLMKa, OCHOBHOW rOCYyapCTBEHHbIN PErmcTpaLMOHHbIN HOMep, AaTa
rocygapCTBEeHHOW perucTpaumm, HaMMeHOBaHWe oOpraHa, OCYLeCTBMBLUEro TaKyto
permcTpauuio, Kog MpuvyMHbl MOCTAHOBKM Ha YyYyeT, agpec B npegenax Mecrta
HaxOoXOeHUs puandeckoro nuua, ykasaHHboli B EQUHOM rocyjapcTBEHHOM peecTpe
opuandecknx nud, damunma, Mmsa, OT4eCcTBO (NpW HanmuMyuu), gata U MecTo
POXOEHUNA, rpakQaHCTBO, MOJ, agpec MecTa XUTENbCTBa MMM MecTa npebbiBaHUA
nmuya (nuy, 4encTBYOWNX COBMECTHO UK pa3aenbHO), YNONMHOMOYEHHbIX BbICTYNaTb
OT UMEHW PNOMYECKOro NnLa, a Takke nuua, Ha MMst KOTOPOro OHa BblgaHa.

B oTHOWweHUN domanyeckoro nuua B AOBEPEHHOCTM PEKOMEHAYETCH YKa3biBaTb
WHble CBedeHUs, UHOUBUAYanuaupyloLwme NUYHOCTb, B 4aCTHOCTWU, AaTy U MecCTo
POXAOEHUSN; aHHble AOKYMEHTA, YAOCTOBEPSOLWEro MNYHOCTb.

[1oBEPEHHOCTb TaKKe MOXeT cofepXaTb CPOK, Ha KOTOpbIM OHa BblgaHa W
ykasaHne Ha npaBO WM 3anpeT nepegoBepusi, BO3MOXHOCTb WM 3anpeTt
nocnegyrouLiero nepeosepus.

M3noxeHne NofHOMOYMA B AOBEPEHHOCTU HE OOMMKHO Bbi3blBaTb pasfinyHoe
NOHUMAaHMeE.

He ponyckaeTtcs yaoctoBepeHne OOBEPEHHOCTEN Ha COBEpLUEHME OEWCTBUN,
KOTOpble B CuUIly 3akoHa MoryT ObiTb COBepLUeHbl TONbKO nun4HO. Hanpumep,
COBepLUEHME 3aBeLLaHNA Yepes npeacTtaBmTensa He JonycKaeTcs.



[MonHOMO4MS, N3NOXEHHbBIE B LOBEPEHHOCTU, HE MOTYT BbIXOAUTb 3a Npeaenbl
npaBoOCNOCOBHOCTN  NpeacTaBnsemMoro, nNpegyCMOTPEHHOW  3akOHOAaTenbCTBOM
Poccunckon ®epepauun.

HomkHocTHbIe Nnua AAMUHUCTPaUUKN BnNpase y4OCTOBEPATb JOBEPEHHOCTUN OT
WMEHMN OL4HOrO UIN HECKOSbKUX NNL, HA UMSI O4HOIO UITM HECKOMbKNX JnL.

[loBepeHHOCTb MOXeT OblTb BbldaHa HECKONbKMMWU IMUaMn COBMECTHO WU
MOXeT ObITb yOooCTOBEpeHa TONMbKO B TOM  Criyvyae, €Cnu  OencTBuS,
npeaycMOTPEHHbIE OOBEPEHHOCTbIO, KacalTcsa OOHOPOAHbIX MHTEPECOB BCEX L,
BblAalOLWMX OOBEPEHHOCTb (Hanpumep, AOBEPEHHOCTb Ha BeAeHWe Of4HOro Aena B
cyne).

B cnyyae BblgauM JOBEPEHHOCTU HECKONMbKMM MPEACTaBUTENSM KaXObl M3
HUX obnagaeT NONMHOMOYUSAMU, YKa3aHHbIMU B JOBEPEHHOCTU, €CNN B JOBEPEHHOCTU
He NpeayCMOTPEHO, YTO NPeaCcTaBUTENN OCYLLECTBASIOT MX COBMECTHO.

[loBepeHHOCTM  OT  MMEHW  HEeCOBEpPLUEHHOMETHUX, He  OOCTUrLLMKX
YyeTblpHagUaTh NneT, a Takke OT MMEHWU rpaxkaaH, NpU3HaHHbIX B cyaebHoMm nopsake
HefeecnocobHbIMM, MOTyT coOBeplaTb TOMbKO WX poauTenu (YCbIHOBUTENMW),
onekyHol. B poBepeHHOCTSIX, BbldaBaeMblX poanTenamMu (yCbIHOBUTENSAMN),
OneKyHamn OT UMEHW HEeCOBEPLUEHHOMNETHUX, He OOCTUrMX YeTblpHaguatn net, un
HegeecnocobHbIX rpaxaaH, He MOryT coaep)XaTbCA MOSIHOMOYMSA ApYrnx Nnuy, no
COBEPLUEHUIO COENOK.

[loBEpEHHOCTM OT MMEHN HECOBEPLLUEHHOMNETHMX B BO3pacTe OT YeTbipHagLuaTu
A0 BOCEMHaauaTh neT yaoCTOBepSATCA NPU HarMyYun NMCbMEHHOIO Corflacus Kak Ha
Bbldayy OOBEPEHHOCTU, TaK U Ha COBEPLUEHME NPEAYCMOTPEHHbLIX B HEW CAENOK UX
3aKOHHbIX NpeaCcTaBuUTENEN - poguTenien, YCbiIHOBUTENEN UK NonednTenen.

Be3 cornacus 3akoHHbIX NpeacTaBuMTENEN Ha COBEPLUEHNE CAENKN MOTYT BbITb
yAOCTOBEPEHbI OBEPEHHOCTH:

Ha pacnopseHune 3apaboTkoM, CTUNEHANEN U UHBIMU AOXO4aMMU;

Ha OCyLleCTBrNeHWe MpaB aBTopa MNPOM3BEOEHUS Hayku, nuTepaTypbl unu
NCKyCcCTBa, W300pETEHMS MMM MHOFO OXPaHSIEMOrO 3aKOHOM pesynbTata CBOEeu
NHTENNeKTyanbHOW AeATeNbHOCTY;

Ha pacnopsXeHune BKagamn B KpeOUTHbIX OpraHn3aunsx;

Ha coBepLUeHne Merkux BbITOBbIX CAENOK, a Takke CAENOK, HanpaBIieHHbIX Ha
6e3B03me3gHOe Nony4vyeHne Bbirogbl, He TPebyLWNX HOTapnanbHOro yaoCToBEPEHUS
nnbo rocygapCTBEHHON perncrpauuu.

[loBepeHHOCTb, BblgaBaemas B NOpsaKe  nNepenoBepusi,  NOANEXUT
yAOCTOBEPEHUIO MO NPeacTaBeHNN OCHOBHOW AOBEPEHHOCTU, B KOTOPOW OrOBOPEHO
npaBo nepegosepus, nMbBO MO MNpeAcTaBneHMM AoKasaTenbCTB  TOro, 4TO
npeactaButeNnb MO  OCHOBHOW  [AOBEPEHHOCTU BbIHYXAEH K 3TOMYy  CUIIOK
06CTOATENLCTB AN OXpPaHbl MHTEPECOB BblAaBLUEro OOBEPEHHOCTb (HanpuMmep,
Tshkenas ©GonesHb npegcraBuTens, CctuxunMHoe 6GeAcTBMe, B CBA3M C YeM
npeactaBuTeNnb HE MOXET BbIMOMHUTL MOPYYEHME) U AOBEPEHHOCTb HE 3anpeliaet
nepegosepue. [loBepeHHOCTb B MOpPsiAKE MepefoBepus He [OrKHa cogepxaTtb B
cebe GonbLue npas, YemM NPeaocTaBeHoO MO OCHOBHOM AOBEPEHHOCTM.

Ecnv vHOe He yka3aHO B [JOBEPEHHOCTU WU HEe YCTaHOBIIEHO 3aKOHOM,
npeacraBuTenb, NepeaaBLUnii MONHOMOYNSA APYroMy Nuuy B nopsigke nepenoBepus,
He yTpadvMBaeT COOTBETCTBYIOLUMX NOSTHOMOYUNA.

Cpok gencreusa 4OoBepPeHHOCTU, BblAaHHOW B NOpsaKe nepeaoBepusi, He MoXeT
npeBbILWaTh CpoKa ENCTBUSA JOBEPEHHOCTU, Ha OCHOBaHMM KOTOPOW OHa BblgaHa.

B poBepeHHOCTU, yooCcTOBEPSieMON B MOpsiAKe nepenoBepus, AOMKHbI ObITb
yKa3aHbl PeKBM3UTbI JOBEPEHHOCTU, HA8 OCHOBaHUN KOTOPOM OHa BblaaHa.

[Mepepaya NOTHOMOYMI MMLIOM, MOSTYYMBLUMM 3TW NOSIHOMOYUS B pesynbTaTte
nepegosepuvs, Apyromy nuuy (nocrnegyrollee nepefosepue) He OOMNyckaeTcs, ecnv



WHOE He npefycMOTPEeHO B MepBOHaYarbHOW OOBEPEHHOCTU WS He YCTaHOBIIEHO
3aKOHOM.

[loBEPEHHOCTb MOXET OblTb OTMEHEHA NMLIOM, BblAaBLUMM €€, UNU OOHUM U3
Ny, BblOaBLUMX [OOBEPEHHOCTb COBMECTHO, MNpU 3TOM OTMEHa [AOBEPEHHOCTU
coBepLUaeTcsa B TOW e dopme, B KOTopon Obina BbigaHa AOBEPEHHOCTb, NMMHO B
HOTapuanbHon opme.

Jlvuo, KoTOpOMy BbldaHa AOBEPEHHOCTb, BO BCAKOE BPEMS MOXET OTKa3aTbCs
OT NOSTHOMOYMI, a NMLUO, Bbl4aBLlee JOBEPEHHOCTb, MOXET OTMEHUTb JOBEPEHHOCTb
UM nepegoBepue, 3a UCKIIOYEHMEM Criyvasi, €Cnu [OOBEPEeHHOCTb SBMsieTcH
0e30T3bIBHOW. bBe30T3biBHasi AOBEPEHHOCTb MOXET ObiTb BblgaHa TOSMbKO Mpw
OOHOBPEMEHHOM Hanuuuu [OBYX YCMNOBWUW: [OBEPEHHOCTb BblgaeTca B Uendax
UCMONHEeHns wnn obecneyeHnss UCNONHEHUs obs3aTenbCcTBa NPEeACcTaBsSEMOro
nepen npeacrtaBuTeneMm wUnuM nuuamu, OT UMEHUM WM B UMHTEpecax KOTOPbIX
AEeNcTByeT npeactaBuTeNnb U OOBEPEHHOCTb BbIOAETCA B CrydasX, €cnu Takoe
06a3aTeNbCTBO CBSA3@HO C OCYLLECTBIEHNEM NpeanPUHNMATENbCKON OeATENbHOCTH.

B AOMuHMUCTpaummn JOMmKHa BECTUCh PEECTPOBas KHUra ydeta HoTapuanbHbIX
AEeNncTBuMi, B T.4. [OOBEPEHHOCTEW, YAOCTOBEPEHHbIX [AOIMKHOCTHLIMU NuLamMu
AOMUHUCTpaumu.

PeectpoBas kHura yyeTa [JommkHa ObiTb  NPOWHYpPOBaHa,  JIUCThI
NPOHYMEPOBaHbI. 3anucb O KONMMYECTBE JNIMCTOB AOSMKHA OblTb 3aBepeHa NoanucChbio
rnaebl AQMUHUCTPALMK C NPUNOXEHMEM OTTUCKA nevyaTtn AOMUHUCTPaLMN.

Peructpauusa  HoTapuanbHOro [LEWCTBMA B  peecTpe  npou3BoguTcs
AOJDKHOCTHLIM NUOM AOMUHUCTPaUUN YepHUnamMmm (LLapukoBOW PYYKOW) CUHEro unu
1MoNeToBOro LBeTa U TONbKO MOCMe TOro, Kak yaoCTOBEpUTENbHAA HaanuCb Wn
BblAaBaeMbl [OOKYMEHT MM noAanucaHbl. 3anucb KapaHgawomM W MOAYUCTKA B
peecTpe He JonycKatoTCs.

HoTapuarnbHble [encTBus coBepLuakTCs B MNOMeLeHUun AOMUHUCTpauun.
HoTapuanbHble encTBmst MOryT ObiTb COBEpPLUEHbI BHE NOMELLEHNA AOMUHUCTpaLnn
B UCKITIOMUTENBHbIX Cry4asix - ecnv rpaxgaHe, Ans KOTopbiIX OHM COBEpLUAKTCH, B
CBS3M C TSHKENOoN B0MNe3Hbo, MHBANMAHOCTHLIO MW MO APYION YBAXXUTENBHON NPUYNHE
He MOryT SIBUTbCA B nomelleHne AgMunHucTpaumn. Ecnu HoTapmanbHble OencTBUA
COBepLUATCA BHE NomelleHnss AQMUHUCTpaUMn, TO B yOOCTOBEPUTESTbHON HaAMUCK
Ha [JOKYMEeHTe W B peecTpe Ans perucTpaumm HoTapuanbHbIX —OeACTBUN
3an1cbiBaeTCcsl MECTO COBEpPLLEHNSA HOTapuaribHOMro 4ENCTBUSA C yKa3aHnemM agpeca.

3.5.3. CBuaeTtenbcTBOBaHWE NOANIMHHOCTM NOAMNUCU Ha JOKYMEHTaxX

AOMUHUCTpaATMBHaAs npoueaypa Mo  CBUOETENbCTBOBAHUIO  MOANIMHHOCTU
noanucyn Ha OOKYMEeHTax OCyLLeCcTBNAeTcs B TedeHne 25 MUH, C MOMEHTa OKOHYaHWUA
YOOCTOBEPEHUA JNUYHOCTM 3asiBUTENs, HO He no3gHee 40 MWHYT C MOMEHTa
obpalleHna 3aaBuTens.

HormkHoCcTHOE NULo AOMUHUCTPAUUKN CBUOETENBbCTBYET NOANIMHHOCTDL NOAMNUCH
Ha OOKyMeHTe, coAepXaHwe KOTOPOro He MpOTUBOPEYUT 3aKoHoZAaTelfbHbIM akTam
Poccunckon ®depepaumn (Hanpumep, Ha 3asBfiEHMM B HOTapuarnbHYH KOHTOPY,
CBSA3aHHOM C OQ)OPMIIEHMEM HACMEACTBEHHbIX MNpaB, 3asdBMEHUN, CBA3AHHOM C
npaBoM COBCTBEHHOCTM Ha MMyLLecTBO (00 OTkase OT NpeuMMyLLeCTBEHHOro npasa
NMOKYNKM W Ap.), 3asiBfieHMU, CBA3AHHOM C CEMEeWHbIMW MpPaBOOTHOLWEHUAMU (O
cornacum Ha pactopXeHue bpaka, 06 yCbIHOBMEHUN, O HA3HAYEeHUM OneKkyHa 1 ap.).

He ponyckaeTcs cBuaeTensCTBOBaHWE NOLAMMHHOCTM NOAMUCU HA OOKYMEHTaXx,
npegcraBnsalWmMX cobon copepXkaHue CcOenku, 3a  MUCKIKYEeHUEM  Crny4vaes,
npegycMOTPEHHbIX 3aKOHOM (4acTb BTopas ctaten 80 OCHOB).

[OoMmKHOCTHOE nNUUO opraHa MECTHOro camoynpaBfieHusi, CBUOETENbCTBYS
NOAMNHHOCTL MOANUCU, He YAOCTOBepseT (PaKkTOB, M3MOXEHHbIX B OOKYMeEHTe, a
NULWb NOATBEPXKAAET, YTO NOANUCL CAENaHa onpeaeneHHbIM NNLOM.



HomkHocTHOE N AOMUHUCTPaUUKN, CBUAETENBCTBYS NOAMMHHOCTE NOAMNUCU
nmua Ha BGaHkoBCKOM KapTouke, AOJTKHO
pykoBoacTtBoBaTtbcsa VHCTpykumnen LieHTpanbHoro 6aHka Poccuinckon depepauun ot
30.05.2014 N 153-N "O6 OTKpbITUM N 3aKPbITUM OAHKOBCKMX CHETOB, CYETOB MO
BKNagam (genosutam), 4eno3nTHbIX cyeToB" (3apermctpmpoBaHa MuHioctom Poccun
19.06.2014, pernctpauymnoHHbin N 32813).

Ecnn 3a cBuageTenbCTBOBaAHMEM MOASIMHHOCTM MNOAMUCUM HA [OKYMEHTE
obpatuncsa rpaxgaHwH, KOTOpbIn B Cuny U3MYECKUX HEeOOCTaTKOB, TSHXKENOon
OonesHn MnNn HerpamoTHOCTU He MOXeT COOCTBEHHOPYYHO noanucaTb LAOKYMEHT,
AOKYMEHT no ero npocbbe MoxeT ObiTb noanucaH ApyruM  rpaxgaHMHOM Mo
npasunam, NpegyCMOTPEeHHbIM MYHKTOM 13 UHCTpyKuuu.

B cnyyae nognucaHuss QOOKymMeHTa npeacraBuTeneM  U3NYecKoro umnm
IOPUANYECKOrO Nnnua, B TOM YUCre OEeACTBYIOLWMM B CUNY 3akOHa, NPOBEPSIOTCA ero
NOSIHOMOYNS, O YEM AenaeTcs OTMeTKa.

3.5.4. YpoctoBepeHue cBefeHMM O nuuax B Ccriyyasx, MpefycMOTPEHHbIX
3akoHogartenbcTtBoM Poccuickon ®epepaunm

AOMUHUCTpaTMBHAA npouedypa no  CBUOETENbCTBOBAHMIO  MOAMMHHOCTU
noanucyn Ha SOKYMEHTax OCYLLeCTBNAEeTCS B TedeHne 25 M1H, C MOMEHTa OKOHYaHUSA
YOOCTOBEPEHUA JNUYHOCTM 3asiBUTens, HO He nosgHee 40 MWHYT C MOMeEHTa
obpaweHnsa 3asBuTens.

depepanbHbIM KOHCTUTYLMOHHBIM 3aKOHOM, dheaeparibHbiM 3aKOHOM, 3aKOHOM
cybbekta Poccuinckon Pepepauum MoOXeT OblTb NPeaycMOTPEHO, YTO  npwu
npoBegeHnn BbIOOPOB B OpraH rocygapCTBEHHOW Bnactu cybbekta Poccuiickon
depgepaumn, Npu BbIABWXKEHUN MHULMATMBBLI NpOBeAeHUs pedepeHayma cybbekTta
Poccuiickon depepaumn kaHguaat, m3bupaTtenbHoe obbeanHeHue, MHUUMaTUBHAas
rpynna no nposBefeHuto pedepeHayma o00si3aHbl COCTaBUTb W NpeacTaBUTb B
KOMUCCUIO CMNCOK KL, OCyLlecTBnaBLUMX cbop noanucen nsbuparenemn, y4acTHUKOB
pedepeHayma, HOTapuanbHO YAOCTOBEPUTb CBEAEHUS O NULAX, OCYLLEeCTBNABLUMX
cbop noanucen, n NOANUCK ITUX NUL, a TaKkKe NPeacTaBUTb B KOMUCCUIO CMUCOK
yKasaHHbIX Ny, B MallMHOYMTaeMoM Buae rno gpopme, yCTaHOBIIEHHOW KOMWCCUEN,
opraHusyioLlen Bblbopbl, pedepeHaym (NyHKT 16 ctatbmn 37 OegepanbHOro 3akoHa
oT 12.06.2002 N 67-®3 "O6 OCHOBHbIX rapaHTUaX M3buparenbHbIX NpaB K Npasa Ha
yyacTue B pedbepeHayme rpaxaaH Poccuiickont degepaummn”) 0.

3.5.5. lpuHATME [OMKHOCTHBIM NMUOM AAMUHUCTPAUUKM Mep MO OXpaHe
HacnegCTBEHHOro0 MMyllecTBa MyTeM MpPoOM3BOACTBA OMUCU  HacNeOACTBEHHOro
nMyLecTea

[ormkHocTHOEe nuo AOMUMHUCTPaUMM MO COOBLLEHUIO rpaXkaaH, HpUaoNYecKMx
nny, nMbo No CBOEN MHMUMATUBE MPUHUMAET Mepbl MO OXpaHe HacneacTBEHHOro
nMyLlecTBa, Korga 9TO HeobxoguMmMo B MHTepecax HacnegHwWkoB, OTka3 oOT
nosniyyatenen, KpeauTopoB UNKU rocygapcTea.

B cnyyae HeobxoguMOCTVM MM NO MOPYYEHUIO HOTapuyca fno MecTy OTKpPbITUS
HacnencTBa (ganee - nopyvYeHme HoTapuyca) AOMKHOCTHoe nuuo AOMUHUCTpaunm
NPUHUMaeT Mepbl NO OXpaHe HacnegCTBEHHOro MMmyLlecTBa NyTemM Npou3BOACTBA
ONUCK HacneaCcTBEHHOIrO NMyLLeCTBa.

JormkHocTHOe  nuuo  AOMUMHUCTpPaUMKW, TMPUHAB  MeEpbl MO OXpaHe
HacneaCTBEHHOrO MMyLLLECTBa, cOObLaeT HOTapuycy O MPUHATUWN yKa3aHHbIX Mep
nyTem HanpasBneHNsa akTa ONUCU HacneaCcTBEHHOrO MMyLLLECTBA.

lMopyyeHne  HoTapuyca saBnsieTca  obssaTenbHbIM — ONs  UCMOSHEHUA
AOJDKHOCTHbLIM NULIOM AAMUHUCTPALMMN.

Mpy HanM4yuM y OMKHOCTHOrO Nivua AQMUHUCTPaUUK cBeAeHU 0 BO30yXaeHnn
B OTHOWEHWW HacnegogaTens npov3BoACcTBA No Aeny o 6aHKPOTCTBE OMNUCH
HacneaCTBEHHOrO MMYLLLEECTBA MM HE NPOU3BOLUTCS.



[ormkHocTHoe nuuo  AgMUHUCTpauMM Mo MeCTy OTKpbITUA HacnencTea
NnPUHUMaeT Mepbl MO OXpaHe HacneACTBEHHOro wuMywlectBa M B Crlydae
Heo6X04MMOCTN MO YNPaBIEHUIO UM TaKkKe MO 3asBNEHN0 OAHOr0 UMM HECKONbKMX
HacnegHWKOB, OpraHa MecTHOro camoyrnpaBneHusi, opraHa onekn 1 NonevYnTensLCTBea,
NCMONHUTENS 3aBeLLaHns Unu apyrux nuu, JernCcTBYIOLWMX B UHTEpecax COXpaHeHus
HacnenCcTBEHHOro MMyLLIECTBA (fanee - 3asiBfeHne), koraa:

1) HacnegcTBeHHOE UMYLLLECTBO, O MPUHATMM Mep MO OXpaHe KOTOpPOoro u no
ynpaBneHno KOTOPbIM NPOCUT 3asiBUTENb, HAXOOAUTCSA Ha TEPPUTOPUN NOCENEHNSA UK
MYHULMMNAnNbHOro panoHa;

2) N0 MeCTy OTKpbITUS HacneacTsa - B HOTapuarbHOM OKpyre, B npepenax
KOTOPOro pacrorioXXeHO MOCENeHne UM MeXceneHHasi TeppuTopus, OTCYTCTBYeT
rocygapCTBeHHasa HoTapuanbHas KOHTOpa MM HOTapuyc, 3aHUMAalOLLMNCS YaCTHOW
NPaKTUKOW;

3) B 3aaBneHMn NpmBeaeHbl akTbl (MpUYMHbI), CBUOETENBCTBYOLWMNE O TOM, YTO
HEenNpUHATUE He3ameanuTernbHbIX Mep MO OXpaHe HacrneaCcTBEHHOro UMyLlecTsa U B
cnyyae Heobxo4MMOCTM MO YNpPaBNeHUO UM HapyLlaeT UM MOXET HapyLnTb npaea
HacnegHUKOB, OTKa3 OT nosiydatenen u Apyrux sanHTepecoBaHHbIX J1L;

4) 3aaBuTenb nNpeactaBun  OOKYMEHT, noaTeBepxaawwuni dakt cmepTtu
Hacnegopatens (06bsiBNEHUs ero Cyaom ymepLinm), MeCTO OTKPbITUS HacnencTea,
dakT NpMHagnexHOCTM HacnegogaTento MMyLLEeCTBa, O MPUHATUM Mep NO OXpaHe
KOTOPOro 1 B criydae Heob6xoAMMOCTM MO YNPaBfEeHMIO KOTOPbIM NPOCUT 3asBUTENb, a
Takxe:

HacnegHUK OOKYMeHTarbHO noATBepaun HanuyMe OTHOLUEHUW, ABNSALUXCA
OCHOBaHMEM AN HacnegoBaHWA MO  3aKOHY, WX MNpaBO Ha HacrnegoBaHue
MMYyLLIECTBA MO 3aBEeLLaHUIO;

UCMONHUTENb 3aBeELLaHNA OOKyMEHTanbHO NoATBEPAMSl, YTO OH 4BMSeTCSA
WCNOMNHUTENEM 3aBELLAHUS;

apyroe nuuo, OEWNCTBYIOLLEE B MHTEpPecax COXpPaHEeHUsi HacnenCTBEHHOro
UMyLLIeCTBa, OOKYMEHTanbHO NOoATBEpAUNO Hanuyue npaBOMOuYUA OeNCTBOBaTb B
NMHTepecax COXpaHeHUs1 HacneaCcTBEHHOIo MMyLLEeCTBa.

dakT cmepTn HacrnegopaTtena NOATBEPXKAAeTCA CBUOETENbLCTBOM O CMepTuU
Hacnegopartens, BblgaHHbIM OpPraHOM rOCy4apCTBEHHOM perncrpaumm  akToB
rpakgaHCKoro COCTOSIHMA.

MecTo OTKpbITUA HacneacTtBa MOXET MOATBEPXKAATbCSA  OOKYMEHTaMmu,
yOOCTOBEPSOWNMM COOTBETCTBYIOLLYIO perucTpauuio Hacnegojatens B opraHax
perncTpaunoHHoro yyeTa rpaxgaH Poccunckon degepaumm no mecty npedbiBaHus m
no MecTy XxutenbctBa B npegenax Poccuinickon ®depepauun, a ecrnm MecTo
XUTENbCTBA yMEpPLLErO HENM3BECTHO - JOKYMEHTOM, B KOTOPOM COAEpPXKaTCHA CBEAEHUS
O MeCTe HaxoXOeHWs HacrneacTBEHHOro umyulecTsa (Hanpumep, OOKYMEHTOM,
BblAA@HHbIM OpraHom (opraHu3aumen), OCYLLECTBASIOWMUM ydeT UM perncrpaumio
MMyLLIeCTBa, NpaBOyCTaHaBNUBAKOLWMM [OOKYMEHTOM Ha MMYLIECTBO, BbINUCKOW W3
EamHoro rocygapCTtBEHHOro peectpa npaB Ha HeABWXKMMOE MMYLLECTBO M CAENOK C
HUM). B crnydyae oTCcyTCTBUS Y HAacnegHUKOB yKa3aHHbIX JOKYMEHTOB MECTO OTKPbITUA
HacnencTea NoaTBepPXAaeTCsl pelleHnemM cyga ob yCcTaHOBMEHUM MecTa OTKPbITUA
HacneacTea.

MoaoTBep)KAEHMEM POACTBEHHbIX W MHbIX OTHOLUEHWWM HacnegHuWKOB C
HacnegogaTtenem MOryT  SBMSATbCS: AOKYMEHTHI, BblJaHHble  opraHamu
rocygapCTBEHHOW perncTpauum akToB rPaXXA4aHCKOro COCTOSIHWS, BCTYNUBLUME B
3aKOHHYIO cuny peweHna cyga ob ycTtaHoBneHum akta POACTBEHHBLIX UIIM UHbBIX
OTHOLLUEHUN.



[ormkHocTHOE Nuuo AOMUHUCTPaUUK, NONyYnBLLEE 3asiBNieHUE, B TOT Xe OeHb B
nucbmeHHon dopme nssewaet ob 3Tom TeppuTopuanbHbii opradH MuHiocta Poccum
no Kypckon obnactu.

B cnyyae, «korma HasHayeH  wucnonHUTENb  3aBewaHuns  (CTaTbs
1134 NpaxxgaHckoro kogekca Poccuickon ®depepaunmn), OOSMKHOCTHOE  NULO
AOMWHUCTPAUUN NPUHMMAET Mepbl N0 OXpaHe HacneaCTBEHHOro MMyLLecTBa U B
crnyvyae Heob6xo4MMOCTM MO YNpPaBfEHUIO UM MO COMMAaCcOBaHUIO C UCMOMHUTENEM
3aBeLaHms.

[omkHocTHOEe nuuo  AOMUHMCTpauUuK, MNPUHABLLEE Mepbl MO OXpaHe
HacneaCTBEHHOrO0 UMyLLEecTBa M B Crlydae HeobxoguMMOoCTM MO ynpaBfeHUto UM Mo
NopyyYeHU0 HoTapuyca, B NUCbMEHHOW popme wu3BellaeT HoTapuyca no MecTy
OTKPbITUSA HacneacTBa O NPUHATUN YKa3aHHbIX Mep.

[omkHoCcTHOEe nuuo  AOMUHUCTpauUuK, MNPUHABLLEE Mepbl MO OXpaHe
HacneaCcTBEHHOrO MMmyLLecTBa M B criydae HeobxoaMMOCTM MO ynpaBfiEHUIO UM B
COOTBETCTBUM C NYHKTOM 46 VHCTpykuMn, B NUCbMEHHOW dopMe wu3BellaeT o
NPUHATUN yKa3aHHbIX Mep COOTBETCTBYIOLLErO HOTapuyca MO MEeCTY OTKPbITUA
HacneacTBa, B KOMMETEHLMIO KOTOPOro BXOAUT Bblgaya CBMAETENbCTBA O NpaBe Ha
HacnencTeo. Ecnn y gomkHOCTHOro nuua AgMUHUCTPaUMM OTCYTCTBYHOT CBEAEHUSA O
HOTapuyce, B 4Ybl0 KOMMETEHUMIO BXOAWUT Bbldaya cCBuAETeNbCcTBa O NpaBe Ha
HacneacTBo, TO M3BELWEHWE O TMPUHATMM Mep N0 OXpaHe HacnenCTBEHHOro
nMyLiecTBa M B Criyyae HeobxoguMOCTW MO yMNpaBfeHWM0 UM HanpaBnsieTcs B
TepputopuanbHbIn opraH MuHiocta Poccnn no Kypckon obnactw.

B AoMuHuCTpaumu BegeTcs KHura yyeta 3asBneHun (NopyydeHuin) o NpUHATUN
Mep MO OXpaHe HacreACTBEHHOro MMYLLECTBa, a TakkKe KHMra ydeta 3asiBlieHuin
(mopy4eHun) o NPUHATUM Mep MO YrpaBreHWo HacNeACTBEHHbIM MMYLLeCTBOM, B
KOTOPbIX  AOSMKHOCTHbIM  NUUOM  AAMUHMCTPaUMM B A€Hb  MOCTYMfeHus
PEerucTpupyroTca nopyyvyeHus Hotapuyca nnm 3asiBrieHus.

KHura ydyeta 3aaBneHun (nNopyyvyeHun) O MPUHATUM Mep NO  OXpaHe
HacreAcTBEHHOro MMYLLECTBa, KHUra ydeTta 3asiBreHumn (nopyyeHnin) o NpuHATUN Mep
Nno ynpasBfieHUIO HacneACTBEHHbIM MMYLLECTBOM AOSMKHbI ObiTb MPOLUHYPOBaHbI,
NUCTbl NPOHYMEPOBaHbl. 3anucb O KONMMYECTBE JNIMCTOB [JOSMKHa ObiTb 3aBepeHa
noanucbto rnaebl AQMUHUCTPALUKN U OTTUCKOM nevaTu.

[Mpy NpuUHATUM Mep NO oXpaHe HacnenCTBEHHOro MMyLlecTBa LOMMKHOCTHOE
nmuo  AOMUMHUCTpauMM  OOSMKHO — COBEPLUMTL  crieaylowme  npenBapuTenbHble
AencTBus:

YCTAHOBUTb  Hanuunme HacneacTBEHHOr0 UMyllecTBa, €ro CcoctaB MU
MECTOHaXOXAEHNE;

N3BECTUTb HACMEOHUKOB, CBEAEHUA O KOTOPbIX WMEKTCS B MNOPyYEHUU
HOTapuyca unv B 3adBfieHUW, a TakkKe HacnegHUKOB, CBeLEHUSIMU O KOTOPbIX
pacnonaraet AAMUHUCTpaUuKM, O JaTe M MeCcTe MPUHATMS Mep MO OXpaHe
HacneacTBa;

M3BECTUTb WCMOMHUTENS 3aBeljaHusl, CBEeAEHUst O KOTOPOM MMEKTCA B
nopyyYyeHuUn HoTapuyca Unu B 3asiBfieHMU, O AaTe U MecTe MPUHATUS Mep MO OXpaHe
HacnencTBea;

B COOTBETCTBYHLIMX ClnyyasxX W3BECTUTb MNpeacTaBUTENEen opraHa Onekn wu
nonevynTenbCTBa, OCYLLUECTBAAKOLWEro 3awuty npaB WM 3aKOHHbIX MHTEPECOB
HeCOBEepLUEHHOMNETHUX rpaxaaH, a TaKkKe WHbIX Ny, Hag KOTOPbIMU YCTaHOBIEHbI
oneka unm NoneYynmTenbCTBO, O AaTe N MecTe NPUHATUA Mep MO OXpaHe HacneacTsa.

Mepbl no oxpaHe BXOOAWMX B COCTaB Hacneacrtea OrpaHUYEHHO
000pPOHOCNOCOBOHbIX Bellen (OpyXus, CUIbHOAEWCTBYIOLMX U SOO0BUTbIX BELLECTB,
HapKOTUYECKMX WU NCUXOTPOMHbLIX  CPEACTB n  Opyrux, OrpaHN4YeHHO
0OOpPOHOCMOCOBOHbLIX  Beller) OCYyWeCTBNATCa ¢ cobnogeHnem  nopsigka,



YyCTaHOBIEHHOro dpefepanbHbIM 3aKOHOM NS COOTBETCTBYHOLLEro uMyLlecTsa (MyHKT
2 ctatbn 1180 MNpaxxgaHckoro kogekca Poccunckon ®epepauun).

Ecnn pomxkHocTHOMY nuuy AOMWHUCTpaUMM CTaHEeT M3BECTHO, YTO B COCTaB
HacnencTea BXOOMT OpyXXue, OMKHOCTHOE NULOo AOMUHUCTPALUKN He3aMeannTEeSbHO
yBegomnser o6 aToM  defepanbHbli OpraH  UCMOMHUTENbHOW  BRacTw,
YNONMHOMOYEHHbBIV B cdhepe 0BopoTa OpyXnd, NNn ero TeppuTopuarnbHbIn OpraH.

Mepbl No oxpaHe BXOAsLLEro B COCTaB HacCreacTBa OPYXUS OCYLEeCTBASAT
deaepanbHbIn OpraH UCNOMHUTENBLHON BNacTW, YNOSTHOMOYEHHbIN B chepe obopoTa
OPYXUS, UNN ero TeppuTopmuarbHbIN OpraH, KOTopble Nocrie NofyYeHns yBeaoMeHns
AOJDKHOCTHOrO nuua AOMWHUCTPaAUMKM  He3aMennuUTENbHO U3bIMalT  YKasaHHOe
UMYLLLECTBO [N OTBETCTBEHHOro XpaHeHus (NyHKT 2 ctatbun 1180 [MpaxgaHckoro
kogekca Poccuinckon ®egepaummn, ctatba 20 PegepanbHoro 3akoHa ot 13.12.1996 N
150-®3 "O6 opyxun" (CobpaHue 3akoHogatenbcTBa Poccuiickon ®epepaumm, 1996,
N 51, cT. 5681; 2016, N 28, cT1. 4558).

Ons OXpaHbl HacneacTBEHHOrO nMyLiecTea AOIMKHOCTHOE nvuo
AOMWHUCTpaLUKN NPON3BOAMT OMUCL 3TOr0 MMYLLECTBA.

Onncb HacnegcTBeHHOro MMyLlecTBa MPOU3BOAUTCA B MNPUCYTCTBUM  OABYX
cBuaeTenen, otBevatowmx TpedoBaHmsaM, ykasdaHHbIM B NyHKTE 35 VIHCTpyKuuu.

Mpn npomnsBoacTBe OMUCU UMYyLLLECTBA MOTYT MPUCYTCTBOBATb WCMOMHUTENb
3aBellaHnsl, HacnegHUKn M B COOTBETCTBYIOLIMX Criyvasix NpeactaBuTenn opraHa
oneku n nonevynTenbCcTBa.

B akTe onucm gomkHbl 6bITb yKasaHbl:

HOMep, Mo KOTOPbIM aKT ONUCK 3aperncTpupoBaH B PEECTpE;

AaTa nocTynsieHnst NopyvYeHnsa HoTapuyca unv 3asBreHns;

AaTta Nnpou3BoACTBa OMNUCK;

AOJDKHOCTb, paMunus, MMs, OTYECTBO (MPWM HanuMyuu) AOSMKHOCTHOro nuua
MECTHOro camoynpasneHusi, NPOM3BOASLLErO OMUCH;

amunuu, uMeHa, oTyecTBa (NpU HanMuuMM), MecTa XUTenbcTBa nuu,
NPUCYTCTBYIOLLNX MPU NPON3BOACTBE OMNUCH;

damunnus, MMms, 0TYECTBO (MPY HaNMYKUK) HacnegoaaTens, gaTta ero CMepTy;

MECTO HaXOXAEHWSI OMUCbIBAEMOro WMYLLECTBA, AaHHble O TOM, Obino nu
onevyaTaHo NOMeLLeHMEe 0 ABKM OOSMKHOCTHOrO fiMua MEeCTHOro caMoynpaBfieHns U
Kem, He HapyLlleHa nv nnomba unu nevatb;

noapobHasa xapakTepucTuKa Kaxaoro u3 nepevyncrneHHbiXx B HeM NpeaMeToB.

Mo 3asBneHuto nuu, AofmkHa ObiTb MO COrMaleHuio Mexay HacnegHukamu
nponssefeHa oueHKa HacneaCTBEHHOro mmyliecTtsa. [1pn OTCYTCTBUM cornawleHus
OLleHKa HacnenCTBEHHOro MMmyLlectBa UMW TOW €ro 4acTu, B OTHOLUEHUU KOTOPOW
cornawleHue He AOCTUrHYTO, NPOM3BOANTCSA HE3ABMCUMbIM OLEHLLMKOM 3a CYeT nuua,
notpeboBaBlWIEro OLUEHKN HAcneACTBEHHOrO0 MMyLlecTBa, C NoOcreayrLwum
pacnpegeneHnem 9TUX pPacxOdoB MeXAy HacrnegHukamum  nponopumoHanbHO
CTOMMOCTW NOJSTY4EHHOrO KaXkablM N3 HUX HacneacTea.

Ha kaxgom cTpaHuue akrta onucm noaBoaMTcsa OOWurh MTOr KonuyecTsa
npegmeToB U, B Crlydae OLEHKW, UX CTOMMOCTb B COOTBETCTBUW C LOCTUTHYTbIM
MeXxay HacrnegHukamm cornatwleHnem ob oLeHke HacneacTBEHHOro MMyLLLeCTBa U B
COOTBETCTBUM C OLIEHKOW, NPpOn3BeAeHHON HE3aBUCUMbIM OLIEHLLMKOM.

B akT onucm BKNYaeTcs BCE WMMYLLECTBO, B TOM YUCME JIMYHbIE BELUM
Hacnegopatens, Haxogsuleecss B MOMELLEHUM, B KOTOPOM MNPOM3BOAUTCSA OMUCH.
3asBneHns 3anHTEPECOBAHHbLIX NUL, O MPUHAOANEXHOCTU WM OTAEfbHbIX BeLllen
(MpegmMeToB) 3aHOCATCA B akT Onucu, Npu 3TOM UM pas3bsACHAETCA MopAnoK
obpalleHna B cya C 3asiBrieHMeM 00 UCKITIOYEHUM 3TOro MMYLLECTBA U3 OMUCMK.

Ecnn npousBoactBOo onucu umyllectea npepbiBaeTcs (nepepbiB Ha oben,
OKOHYaHWe paboyero OHSA W Tak Janee) wnu npoaosrHKaeTCa HECKONbKO OHen,



noMeLleHne Kaxablh pa3 onevaTtblBaeTCAa  [AOSMKHOCTHbIM - JIMLOM  MECTHOrO
camoynpaBneHusi. B akte onucm penaetca 3anMcb O MPUYUMHAX W BPEMEHMU
npekpaweHnsa onmcn n ee Bo3oOGHOBMNEHMU, @ TaKkke O COCTOAHUM NoMb 1 nevarten
npu NnocneayrLmnx BCKPbITUAX NOMELLEHNS.

AKT onucm HacnegCcTBEHHOro UMyLLEeCTBa COCTaBNSETCH HE MeHee YyeM B Tpex
ak3emnngapax. Bce  aok3emnnApbl  NoOANUCHIBAOTCA  LOSMKHOCTHBIM - JIMLIOM
AOMUHUCTPaAUMK, CBUOETENAMM W UHbIMX  fMUaMK, MPUCYTCTBOBABLUMMW MNpPU
npounssogcTee onucu. OOMH 9K3EMNSIAP akTa ONUCKU Bbl4aeTCHa Nuuy, NPUHSBLUEMY
MMYLLIECTBO Ha XpaHeHue, BTOPOW - HanpaBnseTcs HOTapuycy No MeCTy OTKPbITUA
Hacnenctea (B TepputopmanbHbin opraH MuHiocta Poccum no Kypckon obnactu B
cny4vasix, nNpeaycMOTPEHHbIX NyHKTaMu 46 u 47 NHCTpyKumMK), TPeTUA - OocTaeTcs Y
AOJHKHOCTHOro nuua AgMUHUCTPaLUN.

B cnyyae ecnu npu BCKPbITUM MNOMELLEHMS, B KOTOPOM [JOSbkHa ObiTb
nponssefeHa ONuUCb, OBHaPYXXEHO, YTO MMYLLECTBO B HEM OTCYyTCTBYyeT, 06 aToM
TaKkxe COCTaBNAeTCs akT.

YKasaHHblE€ aKTbl COCTaBIAKTCA:

eCnun NpUHATNE Mep Mo OXpaHe HacneCTBEHHOro MMYLLEeCTBa OCYLLEeCTBNAEeTCS
Nno MOpyYeHMto HoTapuyca - He MeHee YeM B OBYX 3K3emnndpax, 0guMH U3 KOTOPbIX
HanpaBnsieTCs HOTapuycy MO MECTY OTKPbITUS Hacneactsa, Opyrom - ocraeTcs y
AOJHKHOCTHOro nuua AgMUHUCTpaLmu;

eCnun NpUHATNE Mep Mo OXpaHe HacneCTBEHHOro MMYLLEeCTBa OCYLLEeCTBNAEeTCS
Nno 3asiBIEHNIO - He MeHee 4YeM B Tpex 9K3emnnsipax, MepBbid U3 KOTOPbIX
HanpaenseTcs B MwuHioct Poccun no Kypckon obnactm, BTOpon - octaetcs Yy
AOJDKHOCTHOrO nuua AgMUHUCTpauuK, TpeTuin (ocTarnbHble€) - BblOAeTCA(0TCA) Unum
HanpasnseTcsA(l0TCA) 3asgBUTENIO(SAM).

Bxopsiiee B coctaB HacneacTsa MMYLLIECTBO, 3a UCKNIOYEHNEM OPYXUSA, AEHETr,
BaNtOTHbIX LLEHHOCTEN, AparoueHHbIX METaNMOB U KaMHEN, N3AENUA U3 HUX, a Takxke
He Tpebylollee ynpasBneHusi, NOLMNEXUT nepefaye  LOSMKHOCTHbIM — NULOM
AOMUHUCTPaAUMN Ha XpaHeHue nboMy M3 HACneaHWKOB, a MpU HEBO3MOXHOCTU
nepegartb ero HacriegHukam - gpyromy nuuy rno yCMOTPEHWIO AOIMKHOCTHOro nvua
AOMUHUCTpaUUN.

Mepepaya wvMmywectBa Ha XpaHeHne OdopMIIsSeTCa MNyTeM 3aKnioYeHus
AoroBopa XpaHeHus B NPOCTOM NUCbMEHHOW hopme. pocTtasa nucbMeHHas dopma
AoroBopa XpaHeHus 6yaeT cumTaTbCsl COBSIOAEHHOW, eCcnu NpUHATUE MMYLLecTBa
(Bewien) Ha xpaHeHne OygeT YAOCTOBEPEHO XpaHWTenem (MMuoM, KOTOPOMY
nepegaHo UMyLLIECTBO Ha XpaHeHWe) Bblgayvyen OMMKHOCTHOMY nvuy AOMUHUCTpaLmnm
COXpaHHOW pacnucku, noannucaHHou xpaHutenem (ctatbsa 887 ['paxgaHCKOro kogekca
Poccunckon ®egepauun).

Jlnuo, koTOpOMy nepefaHO Ha XpaHeHue HacnegcTBeHHOe UMYLLEeCTBO,
npegynpexaaetca o6 OTBETCTBEHHOCTM 3a pacTpaTy, OTYYXXAEHWE WU COKpbITUE
HacneacTBEHHOIro MMYyLLIECTBA U 3@ NPUYNHEHHbIE HAcNeAHNKaM yObITKN.

Bxopgdwme B coctaB HacrneactBa HamnuyHble OeHbrM BHOCATCA B Aeno3uT
HOTapuyca no MecCTy OTKPbITUS HacrneacTBa, a BasiloTHble LEHHOCTW, AparoueHHble
MeTansbl U KaMHWU, U3OENUA N3 HUX U He Tpebylolme ynpaBneHus LeHHble Bymaru
nepegatoTca 6aHKy Ha XpaHeHne No AOroBopy.

3aknioyeHne [JoroBopa XpaHeHus LeHHOCTen B OaHke yaocToBepsieTcst
Bblgayen ©aHKOM [JOSMKHOCTHOMY nuudy AOMUMHUCTPAUUWM MMEHHOTO COXPaHHOro
AOKyMeHTa (NyHKT 2 ctatbk 921 [MpaxgaHckoro kogekca Poccuiickon ®epgepaumm).

Ecnn B coctaBe HacnegcrtBa MMeeTCs MMYLLECTBO, Tpebytouiee He TOSbKO
OXpaHbl, HO U ynpaBrneHus (NpegnpuaTue, 4ONA B yCTaBHOM (CKnago4vHOM) Kanutane
XO35IMCTBEHHOIO TOBapuLwecTBa unu obuiectsa, UeHHble Bymarn, UCKNIYUTENbHbIE
npaeBa M TOMy nofo6GHOE), AOMKHOCTHOE NMuo AOMUHUCTpaUMM B COOTBETCTBUM



co ctatben 1026 NpaxgaHckoro kopgekca Poccunckon depepaumm B KadecTse
yypeaouTtens OOBEepUTENbHOro YnpaBneHWsa 3akniyaeT [AOoroBop AOBEPUTENbHOMO
ynpaBneHns 3TMM MMyLLeCTBOM.

B cnyyae korga HacnegoBaHWe OCYLLECTBNSAETCHA NO 3aBeLlaHunio, B KOTOPOM
Ha3Ha4YeH WCNONMHUTENb 3aBelwaHusl, npaBa ydypeauTens LOOBEPUTENbHOIO
yrnpaBreHus npuHaanexart UCNONHUTENO 3aBeLaHnsa U OCYLLECTBAAITCA UM JIUYHO
unu 4yepes Hotapuyca (NnognyHKT 2 nyHkta 2 ctatbn 1135 ['paxkgaHcKoro kopekca
Poccunckon ®egepauun).

[ormkHocTHOe nuuo  AOMWHUCTPAUUM  NPUHMMaET Mepbl N0 OXpaHe
HacrneacTBEHHOr0O MMyLlecTBa W MO YNpaBfeHUd WM B TedYeHue Cpoka,
onpegenseMoro ¢ y4eToMm xapakrepa W LEeHHOCTW HacnencTBa, a TakkKe BpeMeHMU,
HeobXxo4MMOro HacnegHwkam And BCTYMMeHWUst BO BNageHue HacnencrtBoM, HO He
bonee Yyem B TeYEHWE LLECTM MECALEB, a B Cryyasdx, NpeayCMOTPEHHbIX MyHKTaMm
21 3 ctatbn 1154 n nyHktom 2 ctatbh 1156 NpaxxgaHckoro kogekca Poccuinckon
depepaummn, - He Oonee 4Yem B TeYeHMe [OEBATM MeCHALEB CO AHA OTKPbITUA
HacrneacTea.

Ecnn coctaBuTb oOnucb wuMmyllecTBa He nNpeacTaBnseTcss BO3MOXHbIM
(Hanpumep, HacnegHWKK, NPOXUBaBLUME COBMECTHO C Hacrnegodatenem, Bo3paxaroT
NpoOTMB OMNUCK), LOMMKHOCTHOE nuuo AJMUHUCTpauMM He BnpaBe TpebosaTb
npeabsaBreHns umyLlecTsa K onucu. B aTom cnydyae gomkeH ObiTb cocTaBreH akT 0b
OoTKase npeabsBUTb UMYLLECTBO ANA MPOU3BOACTBA OMUCKU, a 3auHTEPEeCOBAHHbLIM
nvuam pasbAcHeH cyaebHbl MOpSAOK 3almTbl HapyLEeHHbIX nMbo ocnapmBaeMblx
npaB 1 3aKOHHbIX MHTEPECOB.

3.5.6. YooctoBepeHue paktoB

OcyuwiecTtBnsieTcsa B TedeHMe 25 MUH, C MOMEHTa OKOHYaHUS YOOCTOBEPEHUS
NMYHOCTK 3aaBUTENS, HO He nodgHee 40 MMHYT C MOMeHTa obpalleHns 3asaBuTens

Bpema oxugaHna saasutens Ond nosiydeHus MyHUuunanbHOWM YCnyru He
AOJIMKHO NpeBbiwaTh 15 MUHYT.

1. YoocTtoBepeHue hakta HaxoxgeHua rpaxxgaHvHa B XXUBbIX.

HomkHOCTHble nuua AOMUHUCTPaUMM  YOOCTOBEPSAT (dakT HaxoX4eHus
rpakgaHnHa B XUBbIX.

YoocTtoBepeHne (pakta HaxoXOEeHUS B JKMBbIX HECOBEPLUEHHOSIETHEro
npoun3BoaMTCA MO npocbbe ero 3akoHHbIX NpeacTaBUTENnen  (poguTenew,
YCbIHOBUTENEN, OMEKYHOB, NonednTenen), a Takke yuypexaeHuin u opraHmsaumn, Ha
nonevyeHnn KOTopbIX HAXOOUTCHA HECOBEPLUEHHOETHUN.

®akT HaxOXOEHUs rpaxgaHnHa B XXMBbIX YCTAHABNMBAETCS KaK Npu siBKe ero B
AOMWHUCTPaUMIO, Tak WU Npu yOOCTOBEPEHUM B ITOM  LOSMPKHOCTHBIM - FILOM
AOMUHUCTPaAUMM MO MECTY XUTenbCTBa WM MecCTy npebbiBaHMA B HaCerieHHbIX
NyHKTax Ha TeEPPUTOPUM NOCESIEHNS NUL,, 3apPEerncCTPUPOBAaHHbIX MO MECTY XUTENbCTBA
nnu mecty npebbiBaHMs B AaHHbBIX HACENEHHbIX NMyHKTax.

B noartBepxaoeHwe — pakta  HaxoXAeHUs  rpaxgaHvHa B XKMBbIX
3aMHTepecoBaHHbIM fNMLAM BblAeTCHd COOTBETCTBYHOLLEE CBUMAETENbCTBO, (hopma
KoToporo yTeepxageHa npukazom Muniocta Poccum N 313 (dpopma N 3.6).

Mpu yoocTtoBepeHnn hakTa HaxXoXAeHUS rpaXxgaHuHa B XUBbIX:

a) B onucaHun pakta ykasblBaeTcs crnegyrollee:

"(Pamnnus, nmsa, OTYECTBO (MPU HanMyMK) SBUBLLEFOCS) SBUSICA KO MHE Mo
agpecy: (ykasblBaeTcs agpec HoTapuanbHOM KOHTOPbI UM MHOMO MecTa COBEpLUEeHUS
HOTapuanbHOro AEeWCTBUSA) NIMYHO CErogHA B 4acoB _ MUHYT (Bpems
ykasblBaeTcs undpamn).”;

0) B criyyae ecnv pakT HaxXoXAeHUs rpaXgaHuHa B XUBbIX YAOCTOBEPSETCH B
OTHOLLEHUM HecoBepLUeHHONeTHero(en), B onucaHun pakta nocne crioa "MUHYT"
AOMNOMNHUTENBHO YKa3blBaeTCA crieaytoLlee:



"B COMpPOBOXAEHUU (PaMunns, UMs, OTHECTBO (MPU Hanu4yuu), KOTopbIn(as)
aBnsieTca (OTLOM, MaTepblo, ONeKyHOM, rnoneynmTenemM) HecoBepLUEeHHONETHEro(emn)
(dbamunusa, wums, OT4YecTBO (NpPW  HanmuMyuKW) HecoBeplUeHHoneTHero(en)" un
pononHsaeTcsa ab3auem creayloLwero cCoagepxaHus:

"MonHomMouns 3aKOHHOrO NpeacTaBuUTens (onekyHa, nonevynTens) NpoBepeHbI”.

CBunaetenbCcTBO 06 yoocToBepeHUn hakta HaXOXOeHUs rpaXgaHuHa B XUBbIX
odopMmniseTca B OBYX  9K3emnnspax, OAMH U3  KOTOpbIX  BblOaeTcs
3anMHTepecoBaHHOMY nuLy, a APYron - XpaHUTcsa B Aenax AQMUHUCTPaLnN.

2. YpocTtoBepeHue hakTa HaxoXaeHUs rpaxkaaHnHa B onpeneneHHoM MecTe.

[omkHocTHbIe Nuua AgMUHUCTPaUMn No nNpocbbe rpaxxaaHuHa yaoCTOBEPSHOT
dhakT HaxoXaeHus ero B ornpegerieHHOM MecTe.

YpocTtoBepeHue dakTta HaxoXXOeHuns B onpegeneHHoM MecTe
HEeCOBEpPLLEHHONETHEro NPOU3BOANTCA NO Npocbbe ero 3akOHHbIX NpeacTaBuTenen
(poouTenen, ycbiHOBUTENEW, OMNEKYHOB, MNOMeYUTENEen), a Takke YydpexaeHun wu
opraHusauunn, Ha NoneYeHnn KOTOPbIX HAXOOUTCA HECOBEPLUEHHONETHUN.

dakT HaxOXOEeHUs rpaxgaHnHa B onpegernieHHoM MecTe yCcTaHaBNMBaeTCs Kak
npu siBke ero B AOAMUHUCTPAUUIO, Tak U NpU yOOCTOBEPEHUM B 3TOM LOSMKHOCTHbLIM
nuom  AOMUHUCTpaUMM MO MECTY >KUTenbCTBa WM MecTy npebbiBaHuA B
HaceneHHbIX NyHKTax.

B noateepxaeHve dakta HaxoXAeHUs rpaxgaHuHa B onpedeneHHOM MecTe
3aMHTEepecoBaHHbIM NMUAaM Bbl4aeTCs COOTBETCTBYOLLEe CBUOETENbCTBO, (hopma
KoToporo yTeepxaeHa npmkazom Muniocta Poccum N 313 (doopma N 3.6).

[Mpn ynocTtoBepeHun (hakTa HaxoXaeHus rpaxiaHvHa B onpeneneHHoOM mecTe
B onucaHun akTa ykasblBaeTcs crnegyoLlee:

"(Pamnnusa, ums, oT4eCTBO (MPU HaNUYUKM), MECTO MOCTOSIHHOIO XWUTENbCTBa
UM NpPenMyLecTBEHHOro npebbiBaHus) (gaTta (0opmMnsieTcs CroBeCHO-LMEPPOBbLIM
cnocoboMm: AeHb 1 rog apabckummn umdpamm, MecsL, - CroBoM), BpeMs (ykasbliBaeTcs
undpammn) Haxoaunca B NomMeLeHnn no agpecy (ykasblBaeTcs agpec HoTapuanbHOM
KOHTOPbI ST MECTO COBEPLLEHNSA HOTapuarbHOro AencTeuns).".

CeupetenbCctBO 06 yaoCTOBEpeHUM akTa HaxoXOeHUs rpaxgaHvHa B
onpegeneHHoM MecTe odopmnaeTca B ABYX 9K3eMnsispax, OAWH U3 KOTOPbIX
BblaeTCHa 3avHTEPECOBaHHOMY NuLy, a APYron - XpaHuUTca B Aenax AQMUHUCTpaLUuu.

3. YpoctoBepeHne TOXOECTBEHHOCTU rpaXkgaHuHa C NnuoM, n3obpaxkeHHbIM
Ha poTorpadcumn.

[ormkHoCTHble nuua  AMUHUCTpaUMW  YOOCTOBEPSAKT  TOXOECTBEHHOCTb
rpaxgaHuHa C nUUOM, M300paXkeHHbIM Ha NpeacTaBfieHHOW 3TUM rpaXO4aHUHOM
doTorpadomyecKon KapToUKe.

doTorpadmuyeckass kapToyka noMmellaeTca B BEpPXHEM  JIEBOM  YrIy
BblJaBaemMoro ak3emnnispa cBMaeTenbCTBa, dopma KOTOpOro
yTBepxaeHa npukasom MuHiocta Poccumn N 313 (popma N 3.6), ckpennsetcs
noanucCbi0 OOSMKHOCTHOrO nuua AAMUHUCTpaUMM U OTTUCKOM nevaTtu. [pu aTtom
OTTUCK MNeYaTn OO0SMKEH NoMewaTbCs YacTUYHO Ha dooTorpaduyeckon KapTouke, a
YaCTMYHO - Ha CBMAETENbCTBE.

Mpn ypocToBepeHun akTa TOXOECTBEHHOCTU rpaxdaHuHa C  nuuom,
n3obpakeHHbIM Ha oTorpadpmMyeckon KapTouke, B OnMcaHuM hakta yKasblBaeTCs
cnegywouwee: "lnyo, nsobpaxeHHoe Ha HacToswen doTorpadmnyecKon KapTouke,
TOXOECTBEHHO C npeacTaBMBLIMM ee (pamunusa, umsi, OTYECTBO (NpU Hann4yum)
npeacTaBmBLLErO KapTOuKy, MecCTO NMOCTOSAHHOIO Xntenocrea nnu
nNpenMMyLLecTBEHHOro nNpebbiBaHuA)" .

CBunaetenbCcTBO 06 yAOCTOBEPEHUN TOXAECTBEHHOCTU FpaX4aHWHaA C NULOM,
n3obpakeHHbIM Ha poTorpadonyecKon kKapTodke, 0POPMASETCH B ABYX K3eMnnspax,



OOVH U3 KOTOPbIX BbldaeTcsl 3aMHTEPEeCOBaHHOMY NuLy, a APYron - XpaHUTCA B genax
AOMUHUCTpaumu.

4. YpoctoBepeHne TOXOEeCTBEHHOCTU COBCTBEHHOPYYHOW NOANUCKM MHBanuaa
no 3peHuto, npoxusarwero Ha Tepputopum MO  «[lypOoBCKMIA CenbCOBET», C
hakCUMUbHBIM BOCNPON3BEAEHNEM €r0 COBCTBEHHOPYYHOW MOAMMUCH.

[dormkHocTHOe nuuo  AOMUHUCTpaUMW  YOOCTOBEpPSieT  TOXOECTBEHHOCTb
COBCTBEHHOPYYHON  MNOANMCKM  UWHBaNMAa NO  3peHU0 € (hakCUMUITbHBIM
BOCNpPOM3BEAEHNEM €r0 COBCTBEHHOPYYHON NOLMMUCKU, NPOCTABfIEHHBIM C MOMOLLbLIO
cpeacTBa MexaHuyeckoro konupoaHusi. COGCTBEHHOPYYHAs NOANUCL MHBanNuga no
3peHnto 1 (akCUMUIIbHOE BOCNPOM3BEAEHNE €ero COOCTBEHHOPYYHOW MOAMUCK
NPOCTaBNATCA WHBANMAOM MO 3PEHUI0 B MPUCYTCTBUM JOMMKHOCTHOrO nuua
AomuHucTpauumn. JomkHOCTHOe nnuo AOMWHUCTPaUMK BblOaeT CBUOETENbCTBO 06
yAOCTOBEPEHUN TOXAECTBEHHOCTM COOCTBEHHOPYYHOW MOAMMCK MHBanuga no
3peHnto ¢ bakCUMUIbHLIM BOCNPON3BeLEHNEM €ro COBCTBEHHOPYYHOW NOLMUCH.

5. YgocToBepeHue BpeMeHU npeabsBrieHna JOKYMEHTOB.

HormkHocTHOe nNnuo AMUHUCTpaUMM yOOCTOBEPSET BPeEMsi MpeabsiBreHUs
eMy [JOKyMeHTa.

YpocTtoBepuTtenbHas Haanucb 06 3TOM genaeTtcs Ha nNpeacTaBfieHHOM B OBYX
aKk3emnngapax AOKyMeHTe, OO4MH U3 KOTOpbIX OcTaeTcsa B Aene AamuHuctpauuu. Npu
OTCYTCTBMM BTOPOro 3k3emnnsdpa AOKyMeHTa B Aenie AQMUHUCTpaUUKM OCTaeTcs ero
KOMnA, Ha KOTOPOW coBepLUaeTCsa yaocToBepuTenbHas Haanuch.

Ecnu ogHum mn T1éM Xe nMUOM OOHOBPEMEHHO MNPEObSBIEHO HECKONbKO
AOKYMEHTOB, TO YAOCTOBEPUTESNbHAA HagNUCb COBEPLUAETCA Ha KaXaoM W3 HUX, U
rocyfapCTBEeHHas nowrnHa B COOTBETCTBUM C 3akoHodaTernbCTBOM Poccuinckon
depnepaumm B3MaeTcs 3a NpeabaBreHne KaxKaoro JOKyMeHTa.

3.5.7. YpocTtoBepeHne paBHO3HAYHOCTU 3MEKTPOHHOIO AOKYMEHTa OOKYMEHTY
Ha OymMaxXHOM HoOcuTene u AOKyMeHTa Ha OymMaXHOM HocuTene 3nekTPOHHOMY
AOKYMEHTY

OcyuwectBnsercsa B TedeHme 30 MMH, C MOMEHTa OKOHYaHUS YOOCTOBEPEHUS
NNYHOCTU 3aaBUTENS, HO He no3gHee 40 MUHYT C MOMeHTa obpalleHns 3aaBuTens

1. YoocTtoBepeHue paBHO3HAYHOCTU ONEKTPOHHOIO AOKYMEHTa AOKYMEHTY Ha
OymaxxHoM HocuTene:

YpoctoBepeHMe paBHO3HAYHOCTU 3JIIEKTPOHHOrO [JOKYMEHTa [AOKYMEHTY Ha
OyMaXXHOM HOcuTeNne oO3HavaeT MOATBEPXKAEHME TOXAECTBEHHOCTU COAEpXKaHuS,
N3roTOBSIEHHOrO [OOSMKHOCTHBIM NUUOM AOMUHUCTPaLMN SNEKTPOHHOIO AOKyMeHTa
coaepXXaHuto OOKYMeHTa, NpeacTaBfEeHHOro AOSMKHOCTHOMY nuuy AOMWHUCTpauum
Ha BymaxxHOM HocuTerne.

M3rotoBneHHbIn  OOMMKHOCTHLIM  NMUOM  AOMUHUCTPaAUMN  NEKTPOHHbLIN
AOKYMEHT UMEET TY Xe IopUaNYECKY0 CUIY, YTO U AOKYMEHT Ha BymMaxxHOM HocuTene,
PaBHO3HAYHOCTb KOTOPOMY YAOCTOBEPEHA AOSMKHOCTHBLIM NIMLOM ALMUHUCTPaLUMN.

He ponyckaeTcs ygoctoBepeHue paBHO3HAYHOCTWU SMEKTPOHHOro AOKYMeHTa
AOKYMEHTY Ha ByMaXHOM HocuTene B OTHOLUEHUW COENOK, 3aKMOYEHHbIX B NPOCTOM
NMCbMEHHON hopMe, a TakkKe JOKYMEHTOB, YyAOCTOBEPSOLLNX NMNYHOCTb.

N3rotoBneHne  9OnNEeKTPOHHOro  [OKYMEHTa And  yOOCTOBEPEHUS  ero
PaBHO3HAYHOCTU  OOKYMEHTY Ha  OymMaxHOM  HocuTene  OCyLlecTBMAsieTCs
AOJDKHOCTHLIM NULOM ALMUHUCTPALMM NYyTEM M3rOTOBMIEHUSA 3NIEKTPOHHOrO obpasa
AOKyMEeHTa Ha OymMaxHOM HocuTene u noanMcaHnsa ero KBannguumpoBaHHON
3MEKTPOHHOM NOANUCHLIO AOIMKHOCTHOrO nNuua AaMMHUCTPaLUnN.

TpeboBaHnss Kk dopmaTy 9SNEKTPOHHOro [OOKYMEHTa YyCTaHaBNMBAKOTCA
degepanbHbIM  OpraHoM CTULMM COBMECTHO ¢ ®PeaepanbHOW HOTapuarnbHOM
nanaTtown.



2. YpoctoBepeHne paBHO3HAYHOCTW [OKyMeHTa Ha OymaxHOM HocuTene
3NEKTPOHHOMY JOKYMEHTY:

YOoocTtoBepeHme paBHO3HAYHOCTM OOKyMeHTa Ha OymaxHOM HocuTene
9NEKTPOHHOMY AOKYMEHTY O3HavaeT noaTBepXAeHne TOXAECTBEHHOCTU coaepXKaHus
npeacTaBNeHHOro OMMKHOCTHOMY Nuuy AOMUHUCTPaUMU SNEKTPOHHOIO AOKyMeHTa
coAepXXaHM N3roTOBIIEHHOMO OOMKHOCTHBIM NUUOM AOMUHUCTPaLMM AOKYMEHTa Ha
GymaxxHOM HocuTene. W3roToBneHHbIN [OMKHOCTHBIM - NMUOM  AgMUHUCTpaLUn
OOKYMEHT Ha OyMaXHOM HocuTerne MWMeeT Ty Xe puauYecKylo Ccuny, 4YTo U
3NIEKTPOHHbIN [OKYMEHT, pPaBHO3HAYHOCTb KOTOPOMY YAOCTOBEpeHa AOSHKHOCTHbIM
nuuom AgMUHUCTPaLUN.

lMpeactaBneHHbIM  OOMKHOCTHOMY  nuuy  AOMWHUCTPaUUKM  3NEKTPOHHBIN
AOKYMEHT JOormKeH OblTb noanncaH KBanuuumMpoBaHHOW 3MEKTPOHHOW NOAMNUCHIO.

KBanuduumpoBaHHaa 3MNeKTpOHHAA MoAnuchb nivua, OT KOTOPOro UCXOAWuT
AOKYMEHT, [omkHa O6biTb npoBepeHa W MOATBEpXAeHa ee MNpuHagnexHOCTb B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oT 6 anpena 2011 roga N 63-03 "O6
ANeKTPOHHOM nognucu”.

B cnydyasix, korga HoTapuarnbHO OopMngeMble OOKYMEHTbl M3MNOXeHbl Ha
HECKONbKMUX NUCTax, OHW [AOSMKHbl OblTb MPOLWWUTLI, NIUCTbI MX MNPOHYMEPOBAaHBI.
3annucb O KONMUYecTBe MpOWMUTbIX NMCTOB  (Hanpumep: "Bcero npowwuTo,
NPOHYMEPOBAHO W CKPEenneHo neyaTbio OecATb NUCTOB") 3aBepAeTca MNoAnuchbro
AOSDKHOCTHOrO  nuua  AgMUHUCTpauMM € MPUNOXEHMeM  OTTUCKa  neyatu
AOMUHUCTpaunu.

IV. NMopspok u oopMbl KOHTPONA 3a UCNOJSTHEHUEM
aAMMHUCTPaTUBHOrO pernamMeHTa npegocrtaBneHus
MYHULMNANbLHON yCnyru

4.1. MopaaokK ocyLlecTBIIeHUs TeKyLLUero KOHTpons 3a cobnogeHnem n
MCMNOSIHEHUeM OTBETCTBEHHbIMU AOMKHOCTHLIMU NMULLAMU MOMNOXEHUN
aAMWHUCTPATUBHOIO perfiameHTa U UHbIX HOPMaTUBHbIX NPaBOBbIX
aKTOB, yCTaHaBNUBaKOLWMX TpeboBaHUA K NpeaoCcTaBleHUIo
MYHULMNaNbHOW yCcnyru

AOMUHUCTPaAUMA OpraHM3yeT U OCYLLUECTBISIET KOHTPOSb 3a MOMHOTON U
Ka4eCTBOM NpeaoCTaBneHNss MyHULMNANbHOM YCRyru.

TekyWwmnin KOHTPONb OCYLLUECTBSIETCA MNyTEM MPOBEAEHUsI MNITaHOBbIX WU
BHEMNMNAHOBLIX MNPOBEPOK COOMNIOAEHNS UM UCMOMHEHUS [OOIMKHOCTHbIMM  NLaMu
MONOXEHUN aAMUHUCTPATUBHOIO pernameHTa M WHbIX HOPMAaTUBHBLIX MNPaBOBbIX
aKTOB, YCTaHaBNMBaOLWLMX TpeboBaHUS K NPeAOCTaBNEHNIO MyHULMNANbHOW YCIyru.

4.2. NMopsaaok n NnepmoanYHOCTb OCYLLECTBNEHUS NMaHOBbIX U
BHeNJIaHOBbLIX MPOBEPOK MOSIHOTbLI U Ka4yecTBa npeaocTaBfeHus
MyYHULIMNANbHOMU yCNnyru

KoHTponb 3a MNOMHOTOM W Ka4yeCcTBOM NpPeaoCTaBfeHUst OOSMKHOCTHbLIMU
nmuamMn MyHUUMNanbHOW YCNyrn OCyLecTBNAeTCca B oopMax nNpoBeaeHUs NpoBEpPOK
N paccMoTpeHus xanob Ha gencteus (6esnencrTemne) AOSMKHOCTHBIX L,

MpoBepkn MoOryT ObiTb NMAHOBBIMW M BHENNaHOBbIMKU. [1NaHOBbIE NPOBEPKM
NPOBOASATCH He peXe 0AHOro pasa B nonyroaue. MNopsiaok ocyLwecTBNEHNS NNaHOBbIX
NpOBEpPOK YCTaHaBnMBaeTCs pykoBoguTenem AgmuHuctpauumn. Mpu npoBepke moryT
paccmaTpmBaTbCs BCE BOMPOCHI, CBA3aHHbIE C NpefoCTaBfieHMEM MyHULMNANbHOM



ycnyrn  (KOMMNIIeKCHble MPOBEPKU), WNN  OTAENbHbIA  BOMNPOC, CBA3aHHbIA C
npegocTaBfieHMEM MYHULMNAnNbHOW YCnyrn (TemaTtuyeckme nposepku). [poBepka
TaKKe MOXeT NPOBOAUTBLCA MO KOHKPETHOM Xxanobe.

CornacHo lNpukasa MuHiocta Poccum ot 07.02.2020 N 15 "O6 yTBEpXaeHUM
Mopsagka npoBefeHus TepputopuarnbHbiMU opraHamu MuHocTta Poccun nposepkn
COBEpLUEHNSs  HOTapuanbHbiX OEACTBUMW  OOMMKHOCTHBIMW  fMLUAMW  MECTHOro
camoynpaBneHus" TepputopmanbHblin opraH MuHiocta Poccun Ha OCHoBaHUU
MHOpPMaLUKM O HaNM4YMKM HapylleHus 3akoHodaTenbcTBa Poccuiickon degepaumm o
HOTapuanbHON AeATenbHOCTN B AeNCTBUAX (6e34enCTBUN) AOMKHOCTHBIX NUL, opraHa
MECTHOro camoyrnpasneHus, MMeLKNX NpaBo coBepLlaTb HOTapuanbHble 4ENCTBUS B
COOTBETCTBUM C YacTblo YyeTBepTon ctatbm 1 OcHOB 3akoHodaTenbcTBa Poccuinckom
depnepaumm o0 HoTapuaTe, NPOBOAUT BHEMMAHOBYIO NPOBEPKY.

BHennaHoBble NpoOBEPKM NPOBOAATCA ANA NpeaoTBpaLleHUs HapyLleHu npas
rpakgaH W opraHuMsauuin, obpallalowmnxca 3a COBEpPLUEHMEM HOTapuanbHbIX
AOENCTBUA K OOSDKHOCTHbIM NULAM oOpraHa MeCTHOro CaMoynpaBrieHUs, B Lensax
NOBbILLEHMS KayeCTBa COBEPLUEHUS HOTapuarnbHbIX OEWCTBUN  OOSMKHOCTHLIMU
nMuamMn opraHa MEeCTHOrO caMoynpaBsfeHusl, a Takke opraHusaumm paboTbl Mo
COBEPLUEHNIO HOTapuanbHbIX JENCTBUN.

MpeomeTom BHENNAHOBOW NMPOBEPKN ABNAETCS:

1) cobniogeHne opraHamuM MECTHOro camoynpasreHus TpeboaHuit OcCHOB
3akoHopaTtenbcTBa Poccuickon  ®defepaumm O  HoTapuate npu  HageneHuu
AOSDKHOCTHBLIX NAL,  OpraHa MEeCTHOro CcaMoynpaBfeHns npaBoOM CcoBepLllaTb
HOTapuanbHble ENCTBUS;

2) opraHusauma paboTbl N0 COBEPLUEHMIO HOTapUanbHbIX AENCTBUMN;

3) McnonHeHue OOMMKHOCTHbIMU fNULAMW OpraHa MeCTHOro camMoynpaBrieHust
npaBuS1 HOTapmanbHOro 4enonpon3BoACTBa;

4) cobnogeHne AOMKHOCTHbIMU NMUaMn opraHa MeCTHOro camoynpaBiieHns
3akoHopartenoctBa Poccuinckon dPegepaunmm npuv  COBEPLUEHUN HOTapuanbHbIX
OEencCTBUMN.

OcHoBaHMeM npoBefeHNs BHEMNAHOBOW MPOBEPKM ABNSETCS MOCTynuBLUAA B
TepputopuarnbHbin opraH MuHiocta Poccum mMHpopmMaumsa o HanmyumM HapyLleHus
3akoHopartenbctBa Poccuinckon degepauum O HOTapuanbHOW AOEATENbHOCTU B
aencteusax (6e3gencTeBnm) OOMKHOCTHBIX MWL, OpraHa MeCTHOro camMoyrnpaBreHus,
coepxaliasica B:

obpaweHnax wn xanobax rpaxgaH W OpraHusauun, noCTyNMBLUMX B
TeppuTopmanbHbiv opraH MuHiocta Poccuu;

nybnvkaumsax B cpeacTeax MaccoBon nHopMaumm;

3anpocax MwuHiocta Poccun, obpalleHusax u 3anpocax Apyrux OpraHoB
rocygapcteeHHon Bnactu Poccuickon ®epepauuun, opraHoB rocygapCTBEHHOM
Bnactu cybbvektoB Poccuinckon degepaumm n opraHoB MECTHOIO CaMoyrpaBreHns.

BHennaHoBblEe NPOBEPKN AEATENBLHOCTM OPraHOB MECTHOrO caMoynpaBrieHns n
AOJDKHOCTHbIX UL, OpraHOB MECTHOro camMoynpaBfieHMst MOryT Takke NpoBOAUTLCS B
COOTBETCTBUU C nopy4yeHnamMmn MpesngeHTa Poccunckon depepauymn,
MpaButenbctBa Poccuinckon depgepaumm U Ha  OCHOBaHMM  TpeboBaHus
leHepanbHOro npokypopa Poccuiickon  ®epepaumm, npokypopa cybbekta
Poccuinckon degepaumm o NnpoBeAeHUM BHEMMAHOBOW NMPOBEPKU B pamkax Hagsopa
32 UCMOSIHEHMEM 3aKOHOB MO MOCTYNUBLUMM B OpraHbl NPOKypaTypbl Matepuanam u
obpawieHnam.

O6paLleHus 1 xanobbl, He NO3BONAKLLME YCTaHOBUTbL NMLO, obpaTuBLLeecs B
TepputopmanbHbiin opraH MuHiocta Poccun, a Takke obpalleHuss u xkanobbl, He
cogepxalime MHopMaunum O HanuMyuuu HapylieHus 3akoHodaTernbcTBa Poccumnckon



depnepaumm 0 HoTapuanbHOW AEATENbHOCTU, HE MOTYT CIYyXUTb OCHOBaHUEM [AJ1S
npoBeaeHWs1 BHEMNAHOBOW MNPOBEPKMU.

BHennaHoBas npoBepka npoBoauTcA B (POpMe AOKYMEHTapHOW MpOBEpKU U
(mnn) Bble3aHOM NPOBEPKN.

4.3. OTBETCTBEHHOCTb AOJIKHOCTHbIX NIUL 3a peLleHusi n AencTBus
(6e3pnencrTBue), npuHMMaemsbie (ocylwecTBnsemMblie) UMU B xoae
npenocTaBfieHUs MyHULMNANbHOW yCIyru

Mo pesynbTatam npoBedeHHbIX NMPOBEPOK B Clyyae BbIABMNEHUS HapyLlueHWUn
cobnoaeHnst NOnoXeHun aaMUHUCTPATUBHOINO pernaMmeHTa M MHbIX HOPMaTUBHbIX
NPaBOBbIX  aKTOB, yCcTaHaBnmeawwux  TpeboBaHus K  npegocTaBfeHuto
MYHUUMNANbHOW  YCRyrk, OOSMKHOCTHbIE fMua HecyT OTBETCTBEHHOCTb 3a
npuHUMaemble (OCyLLeCTBIISiIEMbIe) B Xo4e NpeaocTaBneHns MyHUUunanbHOW YCryru
peweHns un peuncteus  (6e3genctBne) B COOTBETCTBMM C  TpeboBaHusMn
3akoHopaTtenbcTBa Poccuinckon denepaumu.

[omKHOCTHOE nWUUO, OTBETCTBEHHOE 3a NpefocTaBfieHne MyHUUMNanbHOM
yCryru, HeceT NnepcoHarnbHYy0 OTBETCTBEHHOCTb 3a:

- cobnogeHne TanHbl COBEPLLUEHHOrO HOTapmarnbHOro 4eNCTBUS,

- cobnogeHne CpoKoB U Nopsaaka NpeaocTaBneHnss MyHUUUNanbHOW yCrnyru,

- B CNnyyae OTKas3a - BblHECEHWE MOCTAHOBMEHUA 00 OTKase B COBepLUEHMM
HOTapuanbHOro AEeNCTBUS U BPYYEHUM €ro nuuy, KOTOpOMY OTKasaHO B COBEpPLLEHUN
HOTapuarnbHOro 4eNCTBUS.

4.4. NonoxeHus, XxapakTepusyrlLume TpedboBaHUA K Nnopaaky n coopmam
KOHTpPOJSIA 3a NnpeaocTaBreHMeM MyHMLUNanbHON ycryru, B TOM Yucrie co
CTOPOHbI rpaxkaaH, MX 06 bLeAUHEeHMN U opraHusauumn

TpeboBaHnsMn K nopsaky WM opmam KOHTpPons 3a npegoctaBrieHneM
MYHUUMNANbHOW YCNyru SiBASOTCA:

1) HE3aBMCUMOCTD;

2) TWwaTerbHOCTb.

[OomKHOCTHbIE NuuUa, OCYLECTBNAKOLWME KOHTPOMNb 3a npefocTaBrieHneM
MYHULMMANbHOW YCIyru, OOMKHbLI NPUHUMAaTL Mepbl NO NPeaOTBPALLEHMIO KOHAIUKTA
WMHTEpPeCoB Npu NpeoCcTaBneHn MyHUUUNansLHOW yCryri.

TwarenbHOCTb OCYLLIECTBINEHWS KOHTpONs 3a npegocTaBneHnem
MYHUUMMNANbHON YCryrm COCTOUT B CBOEBPEMEHHOM W TOYHOM MUCMONHEHUU
YNOMHOMOYEHHbIMM  Nuuamm  06A3aHHOCTEN, NPeayCMOTPEHHbIX pasgernom IV
agMWHUCTPATUBHOIO perfiaMeHTa.

3assutenu (npencrasuTenu 3aaBuTeEnen) MoryT KOHTpOSMpoBaTh
npegocTaBfieHne MyHUUMNanbHOW YCnyru nytemM nofnyyYyeHns uHdopmaumm no
TenedoHy, NMCbMEHHbIM 06paLLEeHNAM, SNEKTPOHHON NoyTe.

V. NocynebHbIN (BHECYAEOHbLIN) NOpAAOK ob6xanoBaHUA
pewieHun n (unu) aemcrTemn (6esgemMcTBms) opraHa MecTHOro
camoynpasrieHusl, NpefoCcTaBnALWero MyHuUMnanbHyr
yCcnyry, a Takxe ero AOJHKHOCTHbIX UL, MyHULUNANbHbIX
cnyXxatmx



5.1. NpepgmeT gocyaeb6Horo (BHecyaebHoOro) o6xxanoBaHus 3asiBUTenem
peweHun n aemcTtemn (besgencTtema) AQMMUHUCTPaLUN, AOSMHKHOCTHOrO
nuua AQMUHUCTpauun

3aaBuTeNb MOXET 06paTUTLCS C anobon B TOM YMcCrie B CneayoLwmnx criyvyasx:

1) HapyLeHne cpoka perncTpaumm 3anpoca o npeaocTaBneHnn MyHULMNansHOM
ycnyru;

2) HapyLLeHue cpoka npefocTaBieHUss MyHUUMNANbHOW YCIyru;

3) TpeboBaHne y 3asBUTENd [OOKYMEHTOB WM WHpopmauum nnbo
OCYLLUEeCTBMEeHNA [OeNCTBUW, MpeacTaBrieHne WM OCYLLEeCTBIIEHME KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMM MNpaBoBbiIMW akTamu Poccuiickon ®Pepepauun,
HOpPMaTUBHbIMW  MpaBoBbiMW  akTamun  Kypckon obnactn, MyHUUUNanNbHbLIMU
NpaBoOBbIMW akTaMu N8 NPeAoCTaBneHns MyHULMNAanbHON yCnyru;

4) oTka3 B npuemMe OOKYMEHTOB, NpeaocTaBlfieHMe KOTOpbIX MpeayCcMOTPeHO
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccuinckon dPepepaumm, HOPMaATUBHBbIMU
npaBoBbIMK akTamu Kypckon obnactv, MyHMUMNanbHbIMWU NPaBOBbIMW akTaMu LS
npegoCcTaBfeHNss MyHUUMNANbHOW YCIyrn, y 3asiBUTENS;

5) oTka3 B nNpegocTtaBneHnn MyHULUNarbHOM YCIyrn, ecriv OCHOBaHWA OTKa3a
He npeaycMoTpeHbl hegeparnbHbIMM 3aKOHaAMU Y MPUHATBIMU B COOTBETCTBUM C HUMM
WHbIMW HOPMaTMBHbIMM NpaBoBbiMM akTamu Poccunckon Pepepaummn, 3akoHamu U
WHbIMW HOPMaTUBHbIMK MNpaBoBbIMU akTamu Kypckon obnactu, MyHULMNanbHbIMK
NpaBoOBbIMU aKTaMu;

6) 3aTpeboBaHne C 3aABUTENSA NMpU NPeaoCTaBNEHUN MYHULMNANBHON YCryru
nnaTtbl, He nNpeaycMOTPEHHOW HOPMaTUBHBIMU MPaBOBbLIMU akTamun Poccunckon
depepaumm, HOpMaTUBHbIMM  MpaBoBbIMM  aktamm  Kypckown obnactu,
MYyHMUMNANbHbIMU NPaBOBbLIMU aKTaMWu;

7) oTka3 AQMUHUCTpaALUK, AOSPKHOCTHOIO nNuua AaMUHUCTpaL M1 B UCnpasBfeHnm
AONYLLEHHbIX UMW ONeYaToK M OWKNBOK B BblAaHHbIX B pe3ynbTaTe npeaocTaBneHus
MYHULMNANbHOM YCNyrn OKYMeHTax nnbo HapylleHne YCTaHOBIIEHHOIO CpokKa Takmx
ncnpasreHunn;

8) HapyleHue cpoka wunuM nopsigka BblgadYn OOKYMEHTOB MO pesynbTartam
npeaocTaBfeHNa MyHULUMNANbHON yCnyru;

9) npuocTaHoBrEHME MNPEeAoCTaBfiEHUs  MYHUUMNANbHOW  YCNyrn, ecnu
OCHOBaHWA MPUOCTAHOBIEHNA He MpeaycMOTpeHbl dedepasibHbIMM  3aKkOHaMu U
NPUHATBIMU B COOTBETCTBUM C HUMW MHBIMW HOPMATUBHbLIMW MPABOBLIMU aKTamm
Poccunckon degepaumm, 3akOHaMM U MHBIMW HOPMAaTMBHLIMWU MPaBOBbLIMW akTamMu
Kypckon obnactu, MyHMumMnanbHbIMU NPaBOBbIMU aKTaMu;

10) TpeboBaHve y 3asBUTENS NpU NPeaoCTaBAEHUM MyHUUMNANbHOW YCryru
AOKYMEHTOB UM MHopmMauun, oTcyTcTBME U (MNN) HEQOCTOBEPHOCTL KOTOPLIX HE
yKasblBanucb Npu nepBoHavaribHOM OTKase B npueme AOKYMEHTOB, HEOOXOAMMbIX
AnNs  NpeaocTaBfieHMst  MyHuMUMnanbHOW  ycnyrm, nubo B  nNpeaocTaBrieHuun
MYHULUMMNANbHON YCMyrn, 3a WCKIOYEHMEM ChydaeB, NpPenyCMOTPEHHbIX MyHKTOM 4
yactn 1 ctatbn 7 ®epgepanbHoro 3akoHa oT 27 wmona 2010 roga N 210-3 "O6
opraHusauun NnpeaocTaBNeHNsa rocygapCTBEHHbIX U MyHULMNANbHbIX yCryr";

5.2. O6Lwue TpeboBaHMSA K NOPAAKY NOAAYN U paCCMOTPEHUA XKanobbl

1. XKanoba nopaetca B nuCbMeHHOM dopmMe Ha OymaxHOM HocuTene, B
3NeKTpoHHOM hopme B AamuHucTpauumto. Kanobbl Ha peweHus U OEencTBus
(6e3penctBme) rnaBbl AOMUHUCTPaAUMK nogarTcs B AAMUHMCTPAUUIO  PbInNbCKoro
panoH Kypckon obnactu.



2. )Xanoba Ha peweHus wn pencteus (6es3gencteme) LOMKHOCTHOrO nuvua
AOMUHUCTPpaUUK, rmMaBbl AOMUHUCTPALMM MOXeT ObiTb HanpaBfeHa no noyte, C
NCNosib30BaHMEM NHPOPMaLNOHHO-TENEKOMMYHUKALIMOHHOM cetu
"MHTepHeT", obnumanbHoro  canmta AgMuHucTpauum  [ypoBCKOro  cenbcoBeTa
PbinbCckoro  panoH, eauHOro noptana rocyaapCTBEHHbIX WM MyHUUMNANbHbIX YCnyr
nnbo perMoHanbHOro noprtana rocygapCTBEHHbIX U MyHULMNANbHbIX YCAYr, a Takke
MOXET ObITb MPMHATA NPY IMYHOM NpUEME 3asBUTENS.

3. lMMopsgok nogaym WM paccMOTpPeHust xanob Ha peleHuss U OencTBus
(6espenctBne) AaMuHUCTpauumn yctaHaeBnmBaeTcs [lpaButenbCTBoM Poccuiickon
depepaumn.

3.1. B cnyvae, ecnu pegepanbHbIM 3aKOHOM YCTaHOBIEH NOPSAOK (npouenypa)
nogayn wn paccMmoTpeHusa xanob Ha peweHna wn gencteus  (6esgencreue)
AOMUHUCTPaAUMN, AOMKHOCTHBIX UL, AODMUHUCTPaUUKN ONsi OTHOLIEHMWI, CBA3AHHbIX C
nogayen M paccMOTPEHMEM YyKa3aHHbIX Xanob, Hopmbl ctatbn 11.1 ®egepanbHOro
3akoHa oT 27 wiona 2010 roga N 210-®3 "O6 opraHusauum npenoctaBreHus
rocy4apCTBEHHbIX U MyHULMMANbHbBIX YCIyr" 1N HAacTOsILLEN CTaTbW HE NPUMEHSIIOTCS.

4. OcobeHHOCTN nogayM U pacCcMOTPEHUs xanob Ha peleHust U OencTBus
(6espenctBne) AMUMHMCTPALMM U UX OOSMPKHOCTHbIX NWUL,  YCTaHaBnMBalOTCSA
COOTBETCTBEHHO HOpPMaTUBHbIMM MpaBoBbiMM akTamu  Kypckomn obnactm n
MYHULMNANbHLIMU NPaBOBbIMU aKkTaMu.

5. XXano6a gomxHa cogepxaTtb:

1) HaumeHOBaHWe oOpraHa, NpPeaoCTaBMAWEro MYHULMNANbHY  YCRyry,
AOIMPKHOCTHOIO fvua opraHa, npefoCTaBnsioWero MyHUUMNAnbHY  YCnyry, Wux
pyKoBOAUTENEN peLleHns 1 gencteuns (besgencrame) KoTopblix obxanyTcs;

2) cbamunuio, nms, OT4ECTBO (nocnegHee - rMpu Hanuuun), ceBeeHna o0 MecTe
XuTtenbcTtBa 3asBuTensa - duamyeckoro nuua nmbo HaumMeHoBaHWe, CBedeHUsd O
MeCTe HaxOXOEeHWa 3asBuTens - puauyeckoro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenegoHa, agpec (agpeca) 3MeKTPOHHOW MouyTbl (MpU Hanuunm) wm
NMoYTOBbIV aapec, NO KOTOPbIM AOSMKEH ObITb HaNpaBneH OTBET 3aABUTENIO;

3) cBegeHuss 06 obOxanyemblx pelweHuax u gencrteusx (6esgencrteumn)
AOMUHUCTPaUMN, AOMKHOCTHOMO Nuua AGMUHUCTpaLMK;

4) poBofbl, HA OCHOBAHMM KOTOPbIX 3asBUTESb HE COrfaceH C pelleHnem u
aenctenem (6espenictenem) AAMUHUCTPALMKN, OOIMKHOCTHOrO nvua AAMUHUCTpauun.
3agasutenem  MoryT  ObiTb  npeAacTaBneHbl  AOKYMEHTbl  (Npy Hanu4yun),
noaTeepXxgatoLime OBOAbI 3aaBUTENS, NMMBO UX KONWUN.

6. XKanoba, noctynuBwas B AAMUHUCTPaLMIO, NMOO BbILLECTOALLNA OpraH,
NnoaNeX1T pPacCMOTPEHUIO B TedeHne naTHaguatm paboumx OHem Cco gHA ee
peructpauun, a B crnydae obxanoBaHus oOTKasa ALMUHUCTPAUUM B nNpueme
AOKYMEHTOB Yy 3asBuUTena NuMbo B MCNpaBfeHUMM AOMyLLEHHbIX OrneYyaTok M owmbok
Unu B criyyae obxanoBaHUs HapyLleHUs1 yCTaHOBIEHHOIO CPOKa TakMxX UCrpaBreHni
- B Te4YeHne Natn pabodnx gHEen co AHS ee permcTpaumm.

7. Mo pesynbTatam pacCMOTPEHMUS Xanobbl NPUHUMAETCA O4HO U3 CreayoLmnx
peLeHnit;

1) xanoba ypoBneTBopsieTcss, B TOM 4ucre B OpMe OTMEHbl MPUHATOro
peLLeHns, ucnpasneHnsa AonyLeHHbIX OneYaToK 1 OWNBOK B BblJAHHbIX B pe3ynbtarte
npefoCcTaBfieHns  MYHUUMNANbHOM  YyCNyrM [LOOKYMEHTax, Bo3BpaTa 3asdBUTENIO
OEHEXHbIX CpeacTB, B3UMMaHME KOTOPbIX He npegyCMOTPEHO HOPMAaTUBHbIMU
npaBoBbIMK akTamu Poccuickon depepaunmn, HOpMaTUBHLIMU MPABOBLIMU aKTaMm
Kypckon obnactun, MyHMUMNanbHbIMW NPaBOBbIMU aKTamu;

2) B y4OBMETBOPEHUN Xanobbl OTKa3biBAETCS.



8. He nosgHee OHs, cnefywowero 3a HEM MPUHATUS pPeLLEeHUs, 3asBUTENO B
NUCbMEHHOW bOpME U NO XKENaHWUIO 3asiBUTENSA B ANIEKTPOHHOMN OpME HanpaBnseTcs
MOTMBUPOBAHHbLIN OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.

8.1. B cnyyae npusHaHua xanobbl nognexawien yaoBneTBOPEHUI B OTBETE
3asBUTEN0 AaeTcsa MHopmMaums o OeUCTBUSX, OCyLLeCcTBNSeMbiX AQMUHUCTpaUnen,
B LensiX He3aMennUTENbHOro YCTPaHEeHUs1 BbISBNEHHbIX HapyLUEHUW Mpu OKasaHum
MYHUUMNANbHOMW YCRyrKM, a Takke TMPUHOCATCA W3BUHEHUS 3a [JOCTaBflieHHble
HeygobcTBa M yKasbiBaeTcs WHGoOpMauus O JanbHEWWMX OEeNCTBUSIX, KOTopble
Heo6X04MMO COBEPLUMTDL 3asiBUTESIO B LENAX NOMyYeHUS MyHUUMNAnbHON yCnyru.

8.2. B cnyyae npusHaHua xanobbl He nognexawien yooBrneTBOPEHNIO B OTBETE
3asBUTEN0 [Aal0TCHA apryMeHTUPOBaHHblIE pPa3bACHEHUS O MPUYUHAX MNPUHATOro
peleHns, a Takke nHopmMauus o nopsiake 06>xanoBaHUA NPUHATONO peLLEHNS.

9. B cny4ae ycTtaHOBEHUS B Xo4€e Unv No pe3ynbTaTaM pacCMOTPEHMS anobbl
NPU3HaKoB CcoOCTaBa agMWHUCTPATUBHOIO MpaBOHAPYLWIEHUA WU  NPECTYNieHns
AOIDKHOCTHOE NnUO, pabOTHMK, HaOEeneHHble MONMHOMOYMSIMU MO PACCMOTPEHMUIO
Xanob, HesameanuMTenbHO HamnpaenslT  MMEKLWMecs maTtepuanbl B OpraHbl
NpoKypaTypbl.

10. TonoxeHna degepanbHOro 3akoHa, ycTaHaBnNuBawwuMe MNOpsaaoK
paccMoTpeHnss xanob Ha HapyweHuss npaB rpaxgaH W opraHusaumi npu
npefoCcTaBfieHMM MYHUUMNANbHbLIX YCAYr, HE pPacnpOCTPaHSAKTCA Ha OTHOLUEHMS,
perynupyemble PeaeparnbHbiM 3akoHOM OoT 2 masa 2006 roga N 59-d3 "O nopsgke
paccmoTpeHus obpaweHnin rpaxagaH Poccuinckon ®egepaunn”.

5.3. UHchopmaumoHHas cuctema gocyaebHoro (BHecynebHOro)
oGxxanoBaHusA

B Poccuiickon ®epepaummn cospgaetca  depepanbHas  MHGpopMauMOHHas
cuctema  pgocyaebHoro  (BHecygebHoro) obxanoBaHusl,  KOoTopasi  AIBNAETCA
denepanbHON rocyaapCTBEHHOW  MHopmaumoHHon cuctemon. CosgaHve U
dyHKUNMOHNPOBaHMe eaepanbHOM  MHEMOPMAUMOHHOW  cucTteMbl  aocyaebHoro
(BHecynebHoro) obGxanoBaHusi perynupyrotca  degepanbHbIMKM - 3aKOHaMKU U
npaeoBbiMK akTamu NpaButenbctBa Poccuickon ®eaepaumn.



MpunoxeHne Ne 1

K aAMWUHUCTPaATUBHOMY pernameHTy
npegocTaBNeHNs MyHULMNAnsHOM yCcnyru
«CoBeplueHne HoTapuanbHbIX A4ENCTBUN

Ha TeppUTOPMM MyHULMNanNbLHOro obpasoBaHns
«[JypoBCKNIM cenbcoBeT»

Pbinbckoro panoHa Kypckon obnactu»

UHdopmMmaumua o mecTe HaxoXxaeHUs u rpacumke padoTbl
opraHa MecTHOro camoynpaBJieHUsl, npeaocTaBlAOLWEero
MYHULMUNANbHYK ycnyry

AomuHncTpauma [lypoBckoro cenbcoBeTa Phinibckoro pamoHa (ganee —
AgomuHucTpaums) pacnonaraetca no agpecy: Kypckaa obnactb, PbinibCknin paiioH,
c.lyposo, n. 86.

Mpacmk paboTbl AQMUHUCTPaAUMK: C MOHEAENbHMKA NO NATHULY
BkntounTenoHo: ¢ 8.30 go 17.00.

MepepbiB ¢ 12.00 go 13.00.

Mpuewm 3assutenen: c 8.30 go 16.00.

BbixogHble gHW: cy660Ta, BOCKpeceHbe.

B npeanpasaHuyHble aHKM BpeMs paboTbl AIMUHUCTPALMK  COKpallaeTcs Ha
OQVH 4ac.

CnpaBou4Hble Tene¢oHbl opraHa MecTHOro camoyrpaBrneHus,
npeaoCcTaBnAOLWEro MyHULMNanbHYO yCnyry, opraHusauumn, y4acTByHOLMX B
npenocTaBneHMU MyHULUNanbLHOM ycnyru

CnpaBo4Hble TenegoHbI:
AomMmunHncTpaums: 8 (47152) 7-52-30;

Apapeca odmuymanbHbIX CauTOB OpraHa MecTHOro caMmoyrnpaBreHuss B
MH(pOPMaLMOHHO-TENEeKOMMYHUKaLUMOHHON ceTn «MHTepHeT
Appec oduumansHoro canta AgmuHuctpauun:https://durovo46.gosuslugi.ru
9MEeKTPOHHas noyta: selsovet86@yandex.ru.
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Ha TeppUTOPMM MyHULMNanNbLHOro obpasoBaHns
«[JypoBCKNIM cenbcoBeT»

Pbinbckoro panoHa Kypckon obnactu»

HopmaTuBHbIe npaBoOBbIe aKTbl, perynupyiowme
npeaocTaBfieHne MyHULUNANbLHOW YCIyru

- KoHctutyums Poccuinckon ®epepaunn // «Poccuinckas raseta» ot 25.12.1993
Ne 237; ot 21.01.2009 Ne 7, «[llapnameHTckaa raseta» ot 23.01.2009 Ne 4,
CobpaHune 3akoHogatenbctBa Poccuinckon degepaumm ot 26.01.2009 Ne 4 cT. 445,
oT 03.03.2014 Ne 9 c1. 851, ot 04.08.2014 Ne 31 ct. 4398, «OdwmumancHbIn
WHTEepHEeT-NnopTan npaBoBon nHdopmalmm» (Www.pravo.gov.ru)/;

- N'paxxpaHckun kogekc Poccunckon denepaunn (ganee - Kogekc) // Tekct yactu
nepson onybnukoBaH B «Poccuiickon rasete» oT 08.12.1994 Ne 238-239, B
CobpaHun 3akoHogaTenbctBa Poccunckon depepaumm ot 05.12.1994 Ne 32 cr.
3301, TekcT yacTtu BTOpOM onybnukoBaH B «Poccuiickon rasete» oT 6, 7, 8 deBpans
1996 r. Ne 23, 24, 25, B CobpaHun 3akoHopatenbctBa Poccuinckon degepaumm ot
29.01.1996 Ne 5 cT. 410, TekcT YacTu TpeTben onybnmkoBaH B «Poccuinckon rasete»
oT 28.11.2001 Ne 233, B «[llapnameHTckon rasete» oT 28.11.2001 Ne 224, B
CobpaHun 3akoHopatenbctBa Poccuinckon depepaumm ot 03.12.2001 Ne 49 cr.
4552/,

- Hanoroebin Kopekc Poccuinckon ®epepaummn // «Poccunckaa raseta» oOT
06.08.1998 Ne 148-149, CobpaHue 3akoHogaTenbcTBa Poccuiickon ®egepaunm ot 3
asrycta 1998 r. Ne 31 ct. 3824/,

- ®epgepanbHbin 3akoH OoT 06.10.2003 r. Ne 131-03 «O6 00wmx npuHUMNax
opraHuMsauumn MecTtHoro camoynpasneHus B Poccurickon denepaumn»// «Poccuinckas
razeta» ot 08.10.2003 Ne 202, «[lapnameHTtckaa raseta» ot 08.10.2003 Ne 186,
CobpaHnune 3akoHopaTtenbctBa Poccuinckon depepaumm ot 06.10.2003 Ne 40 cr.
3822/,

- ®egepanbHbin 3akoH oT 02.05.2006 r. Ne 59-d3 «O nopsiake paccMOTpeHust
obpaweHnn rpaxgaH Poccuinckon ®epepauuny// «lapnameHTckas raseta» oOT
11.05.2006 Ne 70-71, «Poccunckaa raseta» ot 05.05.2006 Ne 95, CobGpanue
3akoHopgartenbcTtBa Poccunckon Penepauymm ot 08.05.2006 Ne 19 ct. 2060/;

- OcHoBbl  3akoHogaTenbcTBa Poccuinckon depgepaumm 0 HoTapuate oOT
11.02.1993 r. Ne 4462-1 (ganee - OcHosbl) // «Poccunckas raseta» ot 13.03.1993,
Benomoctn cbesga HapogHbix genytatoB Poccuickon ®epepaumm n BepxoBHOro
Coseta Poccunckon depepaumm ot 11.03.1993, N 10, cT. 357, exemeca4vHbIn
XypHan «3akoH» - npunoxeHue k rasete «M3sectus», N 3, mapt 1999 r./;

- lNpukaz MuHuctepctea toctuuumn PO ot 7 depana 2020 r. Ne16 «O6
yTBEepXaeHnun WHCTpPYKUMM O nopsake CoBeplleHna HoTapuarnbHbIX OEeNCTBUN
AOJDKHOCTHBIMWU  NLlaMM  MEeCTHOro camoynpasrieHusi» (ganee - WHcTpykuns)//
OdmumnaneHbin - HTEpHeT-NoOpTan npaBoOBOM  WHAOPMaUuM  (WWw.pravo.gov.ru)
12.02.2020/;



- Npukas MunuctepcTBa toctuummn Poccunckon degepaumm ot 16.04.2014 r. Ne
78 «O6 yTBEpXXaeHUN npasui HOTapuanbHOro aenonpoussoacTteay // «Poccunckas
razeta» ot 25.04.2014 Ne 95/;

- NMpukas MunuctepcTea toctuummn Poccurckon degepaumm ot 17.06.2014 r. Ne
129 «O6 yTBepXOeHUM nopsgka BedeHUs pPeecTpoB €OUHON MHAOPMaLMOHHON
cuctembl HoTapuaTtay //«Poccuiickas razeta» ot 20.06.2014 Ne 136/,

- YctaB MO «[lypoBckuin cenbcoBeT» Pbinbckoro parnoHa Kypckon obnactu (B
AENCTBYIOLLEN peaakuun).
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NpeAoCTaBNEHNA MyHULMNANbHOWN YCyrn
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«[JypoBCKNIM cenbcoBeT»

Pbinbckoro panoHa Kypckon obnactu»

BJIOK-CXEMA NOCJIEQOBATEJIbHOCTHU D,EVI7|CTBI/II7I
Nno NPEAOCTABJIEHUIO MYHULIUMNATIBHOWU YCIYTU

1. ObpalweHWe saAEMTSAA

U

2. TpWem W NpoBepKa AOKYMEHTOE, YA0CTOBEPAILWME AMUHOCTE
SaABMTEAA, NOAHOMOYMA NPEACTAEUTENR HOPMAMHECKOTO AMUa,
HaNHUME KEMTAHLMM No ONAETE roc NoWAMHEI

!

3. YCTAHOBASHWE OTCYTCTEWA OCHOBaHWKM 4R OTKasa B
NPeAoCTAaEASHUM YCAYTA

!

4, Bblgada HeoBXoOuMMbIX JOKYMEHTOE
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BINOK-CXEMA NMOCNEQOBATENbHOCTU AEUCTBUN
NO NMPEOOCTABNEHUIO MYHULMNANBHON YCIYTU
OXPAHA HACINNEACTBEHHOIO MMYLLECTBA U B CITYYHAE
HEOBXOOMMOCTU MEPbI NO ElrO YNPABJIEHUIO

1. ObBpaweHde saAsuTEnA

U

2. MpWemM W NpoBEpKa JOKYMEHTOE, YAOCTOESPALWME JMUHOCTE
SaABMTENA, NOAHOMOYMA NPEACTABMTENA HPMOWMHECKOro AKUa, Haaumqme
KEMTEHLMK MO ONAETE roc, NoWAMHE

U

2. YCTAHOBASHWE OTCYTCTEMA OCHOBaHMMA 404 OTHasa B
NPeaoCcTaEASHMM YCAYTA

gk

4, MsBelleHME B NMCEMEHHOM $opmMe TEpPHMTORMaNEHOM Ayl
rocy AapCcTEEHHOM permcTpaUmK, KadacTpa W KapTorpaduu of
MM =3 TTER A SAA RN EHLAL

gk

5. CoBeplIsHME NpedBapuTentHeIX JSHMCTEMHA (YCTaHOBAeHMe
HaAMYMA HacNeACTEEHHOMO MMYLLECTBAE, M0 COCTAEa M MeCcTOHaXo OeHMA,
M3BEL|EHUE HACASAHMKOE, M3BELleHWME MCNONHWUTENA SaBelllaHWA, OpraHoE

OMEKM W NONEYUTENECTES O JaTE M MECTS NPMHATHMA MEp No OXpaHse




7. ZaKkarqeHue:

— OoroBopa XpaHeHWs MMYLWECTEa C Bblaadei coXpaHHOoM
PECTMCKKM, NOONMCaHHOM XPaHWUTEAEM WM Npedyn pes deHMEmM
xpaHuTena ob OTBETCTEEHHOCTM 38 erc yTpaTy (¢ oaHMM ms

HacSOHWKOE, APYTHM AMLUCKM MO YO OTREHMIO oAAHOCTHOrO AMua);
— [OroBopa XpaHeHWsa BaNtoTHEIX LIEHHOCTEM, Opar. MeTannoe,
KamHeM, LeHHeIx Bymar (c BaHkom);




